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THE MISSION OF THE COLLEGE
|
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ST (LSIBE =" IR88* 19%)56" 1, 9™~ 0" 1%)5:4
|
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NON-DISCRIMINATION STATEMENT!
|
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Notice of Non-Discrimination!
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INTRODUCTION
|
O/ :/0;1<-=8..8); /01 : 88+ . 6(LELI-P&)!" ; &IC&/)0!: CI/IT = 41/ WI")/L(*(—+$IN- &1 -41" ; &
/T (T80 (751 6(L&!" s &IL/C[* = [L/CI-28)/" (~+01-41" ; &I(+0"(*6" (=+1/)&I6+W) (" &+R" -1 : 814-B+L!
—+:CL 2 Cl(P(+ 1/ +LIW=)U(+ . IW( 5 (H" ; &IT-**6+("CSO ; (8197 : /0; 17-+'(+680!"-1?)-P(L&!/!
)&:/" (P&-CI)&&)/+L16+0")67"6)&LIE+P() -+ &+ W ; 8)&)(+4-)*/("Cl.)-6+L&LI(+1*6"6/-1")60"!
T—+"(+6801" -12)&P/ (1" 5 (01T 2:=C*8&+"1>6(L&I(0V/1P/=6/ =-61)80-6)T&)" ; /' IL&A(+801* /+Cl-41" ;&
2-:(7(801/+L12)-T8L6)&01-41" ; &1<-=& . 8312 ; &08!?-=(7(&0!; /P&)  8&HT)&/ "&LAIT (" *&LI" ~IW)("(+ .A!
/+Lb=)1* - L{U(&L!" -12)&0&)P&!" ; &176:"6)&1/+LI02()("1-41" ; &1<-=8& . &IW; (&L ; &)(+ . "~ 14&L&) /=1 /+L!
0"/ &L=/ WS!
|
2 QIT*P:=C*8+"1>6(L&IL-&0M="1/"" &> 2" 1" = 17-L (4C1/=!" ; &)6:801/+L12)/ 7" (801" ; /1 . ~P&)+" ; &
—28)/"(~+-41" ; &1<-=8 . 831 /76" CIW(=U(+LI/LL (" (~+ /10287 (471 2-(7(80)&/"&LI" -1" ; &()!
[22-(+"* 8"+ ;&I /T6="CI@/+L s —-UW; (8! . B(L&(+E0! L&+ (4&L!; )& . &+8)/=Cl/22:C!"-1/=]
<-=8. 8187 2:-CREOISLL( (- +/-12-(7(801/+L1?)-T&L6)&0I* /CI/-0-1 - &1d-B+LI-+!"; &\/CD/0;
W&z 2/.8&8!
| |
SLL(*(—+/-IL&" /(:01-41" ; §1<~=:& . &I0I02&T(4(7! 2 &+&4(12:/+01/+L12) = )/ 01% /C! - 814-B+LI(+!" ; &
0677 /)CI2:/+IL&OT)(?" (-+01/+L1 ) -7 6)80IW; (75 1/)&2) -P(L&LI&ST ;187 2=—C&EI/" 1" ; &1 (<814
=&/ +LI/012:/+01/)8)/ %+ L&LSI2 ; &1 ~0"1621" = IL/"(+4-) /" (=17 /Cl - &1 - " /(+&LI) - 1" ; &
@67/ +%80-6) 78I CU(TEA/+L! - &+84(" 1 /+LI12-=(7CIT 5 /+. 801/ ++-6+T8L1 - CI" ; 81<-=&.. 810678) 08L&/
(H4=) 7/ (== B+LIH" ; (OIT*2==C &+ 1>B(LESIN/ /+C) - &+&4("IL&" /(01/:0-17/C! - 84-6+L1" ;)-6. ;!
': 8I@67/+%&0-6)78017-)" /-IP(/1" ;&I\/CD/0; IW&.: 2/ . &)
| |
T*2:-C&EO0N)(. ; "0I6+L&)!" ; &IT*2:-CREIN&" ()87 &+"15+7-*&IN&T6)("CIST"1-4I" OHAXTUSNSY!/)&!
L&O7)(z&LI(+" ; &ING*/)C!, =/ +IBEOT)(?" (~+1-41" ; 1O/ - /07 1<~=8 . &I%& )&= &+"1 , -/ +1/+L1" ; &
O/ 1 /0;1<~=8  &ING P88+ /8" ()& &', =/ + -+ U(8I(+]" ; &1@6™ /+1%8&0-6) T8I CLU(7&S!
|
|

Notice
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&J?)&00!1-)(F2=(&LIT-+")/7"1-41&*?=-C*&+"1-)" -1 . 6/)/+'8&I&*?--C*&+"14-) 1 /+CI"&) *!1-)!" -
?2)->*(0&!"; /°1/+Cl0?&7(4(7!?)-7&L6)&0!*60"! - &!4—=-W&LS!!!

l l
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&*?2:=C*&+"N&/"(-+0; (?1/"W(=§!
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l l
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CHAPTER 1: DEFINITIONS AND GENERAL POLICIES
!
Employment Requirements
D&4-)&!/+C-+&!1*/C!- &!7-/00(4(&L!/0/+1&7 ?--C&&I/+LI?2&) > (""&L!" - IW-)UR!" ; &l4—=—W(+.1*60"! : &!
7-*2:8"&LI/+LU(&LIW(" ;1" ; &1@67 /+1%&0-6) 7&! C44(7&!
!
%&\6()&L!"/J4-)*0RI?/C)—=l4-)* ORI/ +L!(+06)/+78&!4-) 03!
N677&0046=17-*2-&" (- +1-41/12 /7U.)-6+L17; &7US!
B&?/)"*&+"1-41@-7*&/+LIN&76)("Cld-)*X5[OYS!
MIB+LE)!"KRI/IW-)UI2&) > ("W ; &+1)&NB()&L! - Cl=/WSH!

|
SHI/ZLL("(-+4R!"; &17)-0?&7" (P&!&*?--C&&!I*60"! ; /P&I*&"IW(* ;I" ; &IB()&7"-)!-41@6 7 /+1%&0-6) 7&0!" - !
; /P&I&*2:-C*&+"1?2-=(7(&0!/+L1?) /7" (780!/ +L1&* ?=-C&&! 2 &+&4("1?) - . ) /018 2=/ (+&L 3!

|

T*?2:-C&&0'60(+.19/:/0;1-W+&L!-)N&+"&LIP& ; (7:&!-)1/128)0-+/:IP&; (7-&!"-17-+L67"19/ - /0!
:60(+&00!*60°"!; /P&!/176))&+"IL) (P&)I0=(7&+0&! /+L!7/))Cl=(/ = (:(*C!(+06)/+7&319/ = /0 ;1> /C!
?8&)(-L(7/=C'P&)(4C!IC-6)!L)(P(+.1)&7-)LI/+L!" ;&!10"/*60!-41C-6)!L) (P&)I0-(7&+0&!" ;)-6.. ;1" ; &!D6)&/6!
-4I\N/-"-)IG&; (7-&0DV O WRI/+LIC-6!60"!- - " /(+!-)1/6";-)(]&!'9Q/ - /0;!"-1- " /(+1/IDV(C!)&?-)"!
67-+D)&\6&0"!/*/+CI*(*&d!

|

Regular Employee

SN&.6:/)1&*?--C&&!(0!-+&!W; -1; /0R!-)!(01&I2& 7" &L!"-!; /P&R/*1:&/0"1""R111! ; -6)0!-410&)P(7&!
LE)(+. W/1MH#[ -+ ;12&)(-LI0" /)" (+ . IW(" ;1" ; &IL/ " & - 418 * 2=-C*&+"1-)I" ; &I/ ++(P&)0/)CI-41" ; &IL/"&!
=418 *?:-C*&+"IN'6LE&+"01/)&!&IT-6L&LE)-*1)& . 6:/)!1&* ?--C&&!0" /" 608!Q+-&00!0" /" &L!-" ; &) W(0&!
(+1"; &I/ 27 -(+" &+ & &R & . 6-7) 187 2=~ C&&0!/)&! = &+&4("018( . (= =&8!

|

Permanent Employee

O(";N&./LI"-I"; &1, /)&+"/-13&/P&!, -=(TCRI/! , &) * /+&+ 1T ?--C&&!(0!1/146=[ " (* &!1&* ?--C&&IW ; -!
;/01/71:8/0"1-+&IC&/ ) -410&)P(T&I/+LN0+="1=+1/+1(+" &) (R 7" (+ . R=)IP(O(* (+ . 1/ 22 (+"* &+

|

Exempt Employee

S=I&*?:--C&&012/(L!";)-6. ;1" ;&19/: /0;1<-=& . &1*-+" ;:CI?/C)-=1X)&4&))&L!" - (+!" ; (0!. 6(L&! /0!
0/-/)(&L!1&* ?2:-C&&OVI/)&IL&&™&L!" -1 - &1&I&*?"1&*?--C&&OI(+ )&/ (-+!"-I" ; &I &L&) /11 /()13/ = -)!
N*/+L/)L0IS7"!

|

Non-Exempt Employee

S=1&*?:-C&&017/(L!";)-6. ;1" ;8197 :/0;1<-=& . &! 2 ([W&&U-C!?/C) -=1X) &4&) ) &L!" - !(+!" ; (0! . 6(L&! /0!
;—6)=Cl-) ([W&&EU-CI&*?-—-C&&OY!/)&IL&&*&L!" -1 &106 = &7°!"-I" ; &1&L&) /=11 /()!3/ - -)IN*/+L/)LO!
ST/+LI("0N&. 6/ (- +0RI7-**-+:C1)&4&) ) &L!" -1/ 01+ - +[£I&* 2" & ?--C&&OS!

|

Supplemental Pay
N6??:8*&+"/:1?2/ClU-)I"H#[* -+" ;RI0/-/)(&L!&* ?:-C&&O0N(0!/==W/ Z=&!(+!" ; &M—=-W(+ . 17—+L(*(-+0d!X/V!
W-)UI&J"&+L0: &C-+L!"; &1&*?--C&&N0N& . 6:/)!IL6" (&0 X YILB) /" (- +!(014-)1/10?&7 (4(&L!" (*&! ?&)(-L!



+="1"-18IT8EL!-+&1F =+ ; I/+LIXTYM6+L&L! - CI/IL&?/) " &+"M0! . &+&) /R . (4"R!. ) /+"R!-)1/6](:(/)C!

/T7-6+"11S106?2?-87&+"/:12/C*&+"1%60"1 - &!/??)-P&L! - CI" ; &IN&+(-)IN* 744> &> - &)W ; -

-P&)0&&0!" ; &10/-/)(&L!10" /441> &  &N0I/) &/ - 418> 2==-C* &+ "RI/+LRI4-)1?/CH+&+" 01 /L&) - !

&J'&)+/:146+L(+.10-6)7&0R - &!1062?-)"&L! - C1*; &I?) (+7(?/(+P&0* (. /" - )X, BYSING 2 2:&* &+" /-1?/Cl4-)!

"H[* -+ ;R10/-/)(&L1&*?--C&&0! T/ ++-"18IT&&LIeHREL1 1! /++6/=C16+:&0010?&7(4(7/=C!/?7?)-P&L! - C!

"5 8&1,)&0(L&+S!

|

Outside Employment

%&.6:/)18&*?:-C&&0!0; -6-L!7-+0(L&)!" ; &()!?-0(*(-+01/"!" ; &!<-=& . &!/0!" ; &()!?)(* /) Cl&* 2=-C*&+"S!

2;-0&!W;-1&+./ . &)(+!-6"0(L&!&™* ?:-C*&+"R! - &C-+L!-77/0(-+/R!"&*?-)/)C!-??-)"6+("(&O0R10 ; —-6-L!

2&IN)/+0?/7)8+"V/ - -6"1"; /T IW=)UIW(" ;1" 5 &()1062&)P(0-) 08I T 2:-C&&010 ; -6:-LI+-"1&+. /. &!(+!-6"0(L&!

&*?:-C*&+"IL6)(+. 1+-)*/-IW-)U!; -6)0!/+L!" ; &CI0; -6:L!)&4) /(+14) - *160(+. |<-=& . &!)&0-6)7&0!" - !

06?2?-)"1-6"0(L&!&*?--C*&+"1-)! - 60(+&00!-??-)"6+("(&0%! , -&/0&!7-+"/7"1" ; &@6 7 /+!%&0-6) 7&0!

CU4(7&!(4!C-6!; /P&I\B&O" (-+08!

|

Work Year

2;81<-=4 . &II0IW-)UIC&)!(0!" ; &10/7<&!/01("014(07 /-1C&/R! - & . (++(+ . 1f6:CI"' 1 /+LI&+L(+. 1f6+&!181!-4!" ; &!

-=z-W(+.17/-&+L/)!C&/)S!

|

Year of Service

S+HI&*?:-C&&!10; /=1 - &17-+0(L&)&L!" -1 ; /P&I7T-*?:&" &L -+&IC&/)!-410&)P(7&! /1" ; &I&+L!-4I" ; &14()0"!

*&/06)(+.!1C&/)ILB)(+.1W; (7;!"; &1&*?2=-C&&IT-*?:&"&0!/"1=&/0"""R111! ; -6)0!-410&)P(7&3!12 ; &!14()0"!

067;!*&/06)(+.1C&/)10; /=12 &1 ; &I H#[* -+";128) (- L 2 & (++(+ . 1-+1"; &1&7 2=-C&&Y0! (+(" (/-IL/ " &!-4!

& 2:=C*&+"012; &IL/ & -41&* == CH*&+" 1 &/+0!" ; &IL/Cl-+IW; (7; 1/ +1&*?--C&&M()0" 17 - 2-&" &0/ +!

;-6)!-410&)P(7&S$!

|

Work Week

2;&1<-=8 . &IOIW-)UWR&EU!(0I" #d1 " 1 /5 SING+L/CI" = 1" #d1 11 (L+(. ; *!" ; &M4—=-W(+.IN/"6)L/CS!

|

Office Hours

2;&1<-=8 . &lI0!-44(7801/) & +-)* /=:Cl-2&+14) - * KA1 1! /$7816+" (" #d 1 11+ - —+1/+L14) - 1""d1 112§7S!

6+"(FIAIBLI?§* RN/ -+L/C!";)-6. ;11)(L/CSI2; &!, ) &O(LE&+"I0!CA4(7&1(006&0!/+!/ ++6/-1* &7 - 1-6"=(+(+. !

; —3(L/CO/+L1?28&)(-LOIW ; &+!"; &l<-=& . &!(0!7--0&L IXO&&!IN& " (- +!#$"*8YS!

|

Pay Period

o TJ&*7?'IN"/4dI2;&1?/C128)(-LI7-P&)0!I-+&!* -+"; §IB()&7"IL&?-0("1(0!* /L&!(+!"; &!
&*?:=-C&&N0 - /+UI/TT-6+"1-+1"; &1=/0" - 60(+&00!L/C!-41&/ 7 ;1% -+ ;R1?)-P(L&L!("!L-&0!+-"!
4/=1-+1/12 /+U; ==L/ CS!
o Z-+[TJI&*?"IN"/44d12;&!?/CI?&)(-L17-P&)0!I"W-IW-)UIW&&UOS! , /Cl4-)!"W-IWE&UOI&/)+(+. 0!

/)&IL)&T"-CIL&?-0("&L!(+!"; &!1&* ?=-C&&IO! - /+UN/T7-6+"1-+1"; &12; 6)0L/Cld-=-W(+.!"; &!
/0" IL/C1-41"; &1?/C1?8&) (- LRI?)-P(L&L!(*IL-&0!+~-"14/=1-+1/1 - /+U! ; —=(L/CH!

|

S+HI&*?:-C&&!7/+P(&W!; (0!-)!; &)!1?2/CY/LP(7&! - +[=(+&! - Cl=— . _(+.1(+"=!" ;&9 /- /0; IN&=4IN&)P(7&!

*&+614)-*!1";&I\VCD/0; 1?2/ . &5



https://webservice.wabash.edu/Student/Account/Login

Pay Rate Review

TJI78&2"14-)1"; &14()0"1C&S ) -41&72--C*&+"RILG) (+. IW; (7; 1 /1+&W!&*?:—-C&&N0!?/C) /&I /C! - &!
)&P(&W&L!*-)&!" ; /+1-+7&R1?/C)/"&01+-)*/=:Cl/) &) &P(&W&L!/++6/=C§!S+C!7 ; /+.&0!(+!) /" &0!
606/=C!. -(+"-1844&7"1-+!-)!/)-6+L!f6-C!""S!

|

Personnel Reviews and Evaluations

,8)4=)*/+781&P/-6/" (-+01/)&!?&)4-)*&L!/++6/=C! - C!" ; &IN&+(-)IN" /441 &> - &)!-P&)0&&(+.!" ; &!
?2/)'(16:/)1L&?/)"*&+"R/)&/M-)IL(P(O(-+!-41" ; &1<-=& . &X-)I/1L&O( . +&&V160(+ . 1 /1?)-7&00!/+L14-) *!
?2)&07)(: &L :C!"; &l<-=&. &S

|

Emergency Closing

MI"; &l<-=6. &1(017:-0&L14-)1/IWE/" ; &)1&™*&) . &+T7CI-C1* ; &!,)&O(L&+ RIB&/+!-41" ; &l<-=& . &R!-)!
L&O(. +&&ERI/N)& . 6-/)1&*?=-C&&!*/C - &1/ (L14-)!1/+CN& . 6-/)\W-)U!" (*&!/7°6/=C!--0"1/01/1)&06=" ! -4!
' &17=-0(+. !

Il

! !



CHAPTER 2: BENEFITS FOR REGULAR EMPLOYEES
|
2.1. RETIREMENT PROGRAMS
SH/T7-)L/+TEIW(" 5 &LE) /=AW 5 &)&I(0H+-17/+L/"-)CH&" ()& &+"12-=(7CH 1 -)!" ; &176) ?7-0&) 4!
L& &) (+(+. )& )& &+ &+&A("ORI" 3 &1=/0IL/CI—41" ; &I —+* 2 (+IW; (75 1/+1=" ; &) W(0&I&(- (8!
)&.6:/)1872:-C&&N)&/T ; ROIFEN017—+0(L&)&L!" ; &1+ -)* /)& ()&*&+"1/ . &AW ; (:8178) "/ (+1?)- . ) /0!
*[C1/0-1)&7- . +({J&/+E/)CH& ()& &+"1=2" (—+!/0IWE=S!
|
<=8 8INP-+0-)ELI%E )87 &+"ISTT-6+"IhSY!, =/ + )< -=&. &, /(LY!
SIN&.6:/)1&*2=-CEEIW; -1)&/T7 801" ; &1/ . &I-UH" 1% /CI2/) (1(2/" &)+ 1 &< —=:8 . &I0N&" )& &+"!
2)= )/ IH8) - +8IC8S)-Ng*P=—CHE+"1/11O/ - /0812 ; B0&ING/(4(T/ " (- +01/)&IW/(PELI(4" - &
8% 2:-CE&IT-*80 19/ /03 W(* 1 1/+EI(0" (+. IALBX - 1T—+") /T W(* ; I/1)& )& &+"12:/+17/) ) &)R!
D=H1/12)(=)15 (. 18)I8LBT/" (~H&™2==CR) I =)1% = )&I(+4=) %/ (= +—+1"; &1<—==& . QIOI%S! , =/ +R/+]
87 2:-C88I0; ~B-LI7—+06:"1" ; &ING**/)C!,=/+IB&OT)(2" (= +IW; (75 1(012-0"&LI-+1" ; &IQ6 /+!
06&0-6)7812/ . &1-41" ; &1<~=8 . QI0IWE 0" &)
|
NG22:87 &t /108" ()& &+ ISTT =6+ HNSY! , =/ +C 2" (= +/-[T*2:-C8&!, /(LY!
22818 2:-CEEIW(=! 2 &1/6" ~[8+) ~=&LI(+I/+INUSI/TT-6+"1/"1/1) /" &1-N8N812 ; 8187 2:~C&&I* /CI&=8T"!
173 /4 &N(HT)&I08I-)ILET)&I0&YI-) =2 [~ 6" 1-41" 5 (017—+") (2 6" (=+!" 1 )=6 . ;1" 1 &128/7 5 &)05+06) /+T7&!
J+LIS++6(*CIS00-7(/* (—+125SSYIWE = 0("&812 ; &)&!(01+~1/ . &1-)108)P(78)&\B()&* &+ 14-)12/) " (7(2/*(~+!
(H73(012)= . )/*18IT&2" 1" 5 /10" BL&H" 18 2:~C&EO/+L12/) [ (%8I8 2=-CEEOI/)&!(+&( - (8811 -)!
H)8I(HI=) /(=" s &I< -8 BIOINGS! =/ +/+187 2=~CEEI0; ~6:LI7-+06:"1" ; &ING**/)C!, /!
B&OT) (2" (=+HIW (75 1(012-0"&LI-+1" ; &I@6/+%80-6)T&12/ . &1-41" ; &1<~=& . &IOIW& = 0(*&S!
|

2.2 TERM LIFE INSURANCE

2;81<-=8. 812)-P(L&OI/! = /0(71-(481(+06) /+ T&I2—=(7C!" 1 /=UB=[" (*&))&. 6:/) 187 2=~ C&RMSI5+!/LL("(~+R
JLL( (= +/-1P=6+"/)CI"&) * (48 (+06)/+7&17/+!: 8176)7; /08L!" ;) -6 . ;12/C)-=IL&LBT" (- +l4-)I" ; &!
872:-CE&A; (01-)!; &)107-608R/+LILEPEALE+" 011 -)17 =) &I(+4-) /(- +l-+1"; &1<-=8 . &0} .) 67!
'&)*(I8I(+06)/+T812) - . )/ PN/ 187 2:-C8&I0; ~6-LIT-+06:"1" ; &ING > /)L, =/+IB&OT)(2" (=+AIW 3 (73!
(012-0"8L1-+1"; 81@67/+1%80-6) 7812/ . &1-41" ; &1<-=& . 8I0IWE.: ("&!

|

2.3 WABASH COLLEGE GROUP HEALTH INSURANCE PLAN

2;81<-=8 . &1-M&)0UB="(*&1)&. 6:/)1&* 2=-CE&OI" ; 81-272-)"6+("CI"=12/) " (1(2/" &\(+!/1@&/=" ;)
5+06)/+7812)- )/ *1";)-6. ;I QVUHIGE/=" ; 7/)8412; &I<-=8 . &1-M&)O/12)/L(*(-+/7, )&48))&L!
,)-PL&)IC) . /+(]/ (- +], , CYI=2" (- +1/0IW&=1/01/1@(. ; 'B&LET"(::81@8/=" ;! ,/+1X@B@, IW(" ; /!
@&/=";IN/P(+ . 0ISTT-6+"IK@ANSYI= 2" (= +§11 =) 1 ) &I(+4=) %/ *(—+1=+1" ; 81<-=& . &I0!. ) -6 &/=" ;|
(+06)/+T812=/+/+1&*2:-C8EI0; ~6:L17-+06="1" s &ING*/)C! , =/ +IB&OT)(2" (= +AW (73 1/)&17-0"&L!
—+1"; 8I@67/+1%80-6) 7817/ . &1-41" ; 81<—=, . &IOIWE - 0" &SIT*2:-C&&0!/)&!)ENB()&L! - 17-+" /7]
@67/+%&0-6)780I(" ; (+181IL/COI-41" ; &M—=-W(+ . 1&P&+"0d!

|

o 28)F(+/ (= H-NgF - CHEH" - 4/17-PE)ELILE2&HLEHS!
o UBLET'(—H(+!" ;&I+67 1 &)I-d1; —6)0I-4Ig*?:—CH g+
o B&/";I-4";&IT-PE)ELILE?&HLE+'0S!


/hr/benefits/retirement
/hr/benefits/retirement
/hr/benefits
/hr/benefits
/hr/benefits
/hr/benefits
/hr/benefits
/hr/benefits
/hr/benefits

B(P-)7&!-)1:&./:1082/) /" (-+1-41" ; 817-P&)&LI&™ ?:~C&&S!
SI7-P&)&LI&™ 2:-C&&! 2 &7~ (+ .18(. (z:&!4-)\V&L(7/)&S!
3-001-4IL&?2&+L&+"17;(-L10" /" 60!6+L8&)!?:/+!)6:803!
V) .&8!

D()";!-)ISL-2"(-+S!

COBRA HEALTH INSURANCE COVERAGE CONTIUATION

<=8 818 *7:-CREO/+LI" 1 &0/ (80! ; /P& ;&1-27-)"6+("CI"=1&&T" 1" 17—+ (+6&)" ;&()! . )-67!
-8/ (+06)/+T81T-P&)/ . &-)1/1:(*("&LIP&)(~LI-41" (*&I(+178)" /(+10("6/ " (- +0IW ; &+7-P&)/ . &/
W=6:LI="; &)W(08IE+LIB+L&)!" ; &I<—+0—=(L/"&LIC*+(: 60IDEL . & Ih&T~+7(:(/" (~+IST A< CDY% S5+
s 80&IT/080R2/) (7(2/+"01/)&1)80P—+0(:8M4-)!" ; 818+ ()& 2) & (6 (+17—+" (+6(+. W /'&PE)!
7-P&)/.&1" ;8C!; /LI 1" 5 &1 (*<& -4/ NG /-(IC(+ . 1&P&+S!

|

T*2:-C&&0I/)&N)&07 —+0( = 814-)1+="(IC(+. 1" ; &IB()&7" - )1 -41@6 /+1%8&0-6)T&OM(" ; (+181IL/COI/48)!
1 8I-T76))&+T&I-4/ING/-(IC(+ . 18P&+"$12 ; &IB()&T" =) -HI @67 /+1%80-6) T&OW(=1?) ~P(L&!" ; &

87 2:-C8&I/+LD=)107-608IW(" ; I/LL( (= +/:(+4=)* /" (=+1/ - =6"1)(. : *01/+LI7-P&)/ . &16+L&)!<cDUS!
W &H+—"(&LI" ; /" 1/INB/(IC(+ . 1&P&+"1; /01-TT6))ELSIT*2:~CE&EOW ; ~18J28)(&+781/\G6/-(IC(+.!
&P&+ 10" & L1 = &= WH1/)&)ENB()&L! ~17—+" /7" 1@67 /+1%8&0-6)TRO(* ; (+181IL/COl-=-W(+.1" ;&)
P&+ (T /+. 801" =1 ; &()(+06)/+7812:/+1/)&IL&O)&LS! i 6/:(UC(+ . 1&P&+"0!(+T-6LE&!

|

28)* (+/"(—+1-H1g*2:-CF &+ 1-U1/17-P&)ELIES2=-C&EI-)!" ; &1&* 2=~ C&EI0107- 608!
UELBT" (~H(+!" ; &1+67 1 &)1-41 ; ~6)01-41&*2:-C* &+

B&/";1-41" ; &17-P&)&LI&™?:-C&4S!

B(P-)781-)1:&. /:1082/) /" (~+1-41" ; &17-P&)&LI&* ?:~C&&Y!
SI7-P&)&LI&P:-C&E! - &7~ (+.18(- (z:81-)IV/&L(7/) &

3-001-4IL&P&+LE&+"17; (-L10"/"60I6+L&)!12:/+1)6:E08!

2.4 DISABILITY BENEFITS

S=1)&. 6:/)18*2:-C8E0I-41" ; &1<—=8 . &1/)&IT-P&)&LIG+LE) 13—+ . [28)*1/+LIN; -)"[28) *1B(0/ - ('C!
5+06)/+ 78N ; -)"[28) *1(+06)/+T&IT-P&)/ .81 1 & . (+0162—+1; ()&AI/+L13—+ . [28) *1(+06)/+T&IW(=!

& (F1/4°8)1~+&ICE/) - H08)P(T&S! 1 )1 )& (+4=) /" (= +1/ - —6"1" ; 1< -8 &IOIN; =)' [28)*1/+LI3—+. [
28)*1B(0/ 2 (("CI5+0B)/+7&1, )~ . )/ * ORI/ +18&*2=~C&&I0; ~6:LI7-+06="1" ; &ING**/)C!, =/+!

B&OT)(2" (=+RW; (73 1(012-0"&LI-+1" ; &I@6 7 /+!%&0-6)7812/ . &1-41" ; &1<~=& . &IDIWE& - O(*&R14-)!" ; &!
1221/ ::812)- ) />3l

|

2.5 DENTAL INSURANCE

2;8)<-=8 . &1-U8&)0IP-6+"/)CIB&+" /15-+06)/+ 78811 - )17 = )&I(+4-) % /(= +1-+1" ; QIL&+"/-I(+06)/+78!
2)= ) R/HE*2:-C8&I0; ~6-LIT-+06:"1" ; &ING =7 /)C!,=/+IB&OT)(2" (=+RW; (73 1(012-0"& LI+ ; &
@67 /+1%80-6)7&12/ . &1-41" ; &1<-=& . &IOIWE - 0("&S!!

!

2.6 VISION INSURANCE



https://www.dol.gov/general/topic/health-plans/cobra
/hr/benefits
/hr/benefits
/hr/benefits

2 81< -6, . &1-U&)0IP—=6+"/)CIG(0(=+5+06)/+ 78811 - )1 )& (+4=)* /*(=+—+1" ; &IP(0(~+(+06) /+ 78!
)= )/ PN 2:-CER0I0; ~B:LIT—+06:"1" s &ING = /)C!, =/ +IB&OT)(2" (=AW (73 (012-0"&LI-+1" ; &
@67 /+1%80-6)7812/ . &1-41" ; &1<~=8 . &I0IW& 0" &S

|

2.7  FLEXIBLE SPENDING ACCOUNTS AND HEALTH SAVINGS ACCOUNTS
SHIEHP=-CE&I*/CI&T" 1" 12/ (7(2/" &(+14:8(: 81028+ (+ . N INSYI/+L1; &/=" ; 10/P(+ . OLX@NSY!
JTT-6+"12)=)/708112; 80812) - . )/701/=-W!" ; £1&* 7=~C&&!" - 10&"1/0(L&!/12-)" (- +1-41; (01-)! ; &)!

) (127 (= +(+" 5 80812) = )/ 0DENB()Q0I/ ++6/-18+) ~=*8+"IL)(+. 1" ; &1-28+! 1 &+&4("0!

8+) == 8+"128)(~LAI606/=Cl-T76))(+. [(+ICT" - 8)1-)1Z-P&™ - &)1" 1" JUGI&M&T" " ; &l4-=-W(+ .
f/+6/)CI"$12; 81@67 /+U&0-6)T&ICU(TEIW(EI08+LI/++6/:18+) =&+ 1+ (TR0SIB&" /(01-+1" ; (0!
2)= )71 /0L 8- 2"/ (+8LU) - 1" ; 8167 /+1%80-6) T&ICH(TES 1 -)17 )&l (+4-) /" (~+1-+1" ; &0&
2)= )/ *OR/+1872:-C8EI0; —6:LIT-+06:"1" ; &ING**/)CL,=/+IB&OT)(2" (=+RIW; (75 1(017-0"&LI-+!" ; &!
@67/ +%80-6)7817/ . &1-41" ; &1<~=& . QIOIW& - 0" &Ald-)!" ; &1/22=(7/ =812) - . )/ <)

|

2.8 CHILDREN’S SCHOLARSHIP PROGRAM

SU"8)1-+&ICE/) | -4I0&)P(T8R!" ; &7 ; (L) &+ -4/ +18* 2=~CE&I* /C) - &1&(. (8! =12/)" (1(2/"&(+!" ; &
b=z W(+.12)- )/

|

/Y N/BIT; L)+ /CI/ &+ L1O/ 2 /07 1<~=8 81" 6(*(-+[4) &S]
!
SU"8)U(P&IC&/)0I&*2:=CH &+ "N" ; 17 5 (FL)&H—41/+1&7 2= CREI™ /Cl - RI&(. (281" =12/)" (1(2/ " &)+ -+&
417 Q== W(+ . 12) - ) /04!
!
/Y 2:81>3<SI26("(~+ITI7;/+.81,)- )/

Y 2:81Z/ N (—+/4126(" (- HTIT;/+.8),)- )/

T SI7/0;1/W/)LI-4162! - 1eREL10CES) =)/ " &+L/+T8I/ /107 ; - =11 &)1* 1 /+1O/ /0 :RI/!
075 —==1" 3 /"12/) (1(2/" 80\ (+1" ; &1>3<SI26(* (- +ITIT; /+.&1, )= . ) /A=) 1=+&1" ; /12/)"(1(2/ 80!
(H1" 1 QIZ/ (~+/4126((-+TIT /+.&) )= )/
!
) (127 (= +(#" 5 80812) - )/ 0N 01(*("&L!" - 14-6)IC&/)0128)17 ; (-LI/+LI&(. ; ' 1C&/)0128) 4/ (-CI/+L!
(014=)16+L&) . )/L6/" 810" 6LCI-+:CS1, /) (7(2/" (- +1/-0-IL&2EHLOI-+1" ; &17 ; (-LI*8&" (+.1" ; &1/L*(00(~+0!
J+LI/T/LE™(T)RNB()& &+ 01-41" ; &107 ; ——I" ; &CI0&ET"$12 ;&7 ; (LI 60"1/22-Cld-)1/=1-" ; &)1/ (LU4-)!
W3 (7515 81-)107 8(01&( . (2:8! 2 &4-)&IT—+O(L&)/* (~+W(=! 2 & . (P&+14-)1)&>(00(~+-41"6(*(-+1/"1O/ - /0
J+L1 5817705 /W)LY =1/ +-" )1 7-=8 . &1-)16+(P&)0(*CH
!
2.9  PARENTAL LEAVE POLICY
)&+ /-138/P8&) , ~<(7C! J 11/76:'C]
2 8U/76:"C12/)8+" /-1:8/P&I?—(TCI(018I7=/ (+&LI(+10&7" (—+IESEI-41" ; &1 /76:"Cl@/+L - - Us!
!
)&+ /:138/P8&) , ~<(7C L IN/=/)(&LIN' /44!



/hr/benefits
/hr/benefits

2-1/00(0"10/:/)(&LI0" F441% 8 = &)0N(+1 2 /=/+T(+ .1* ; &) W=)Ul/+LI4/*(-C1)&0?~+0( (:("(&OR!" ; &!

<=8 &1-M&)0I8(. (2:10/=/)(&LI0 /41787 2 &)0I" ; &1-27-) " 6+("Cl =" /UBI2/)&+" /-1:6/P&I(+!
JTT=)LA+T8IW( ;1" 5 &1°8)*<01=41" ; (012 -=(7CH12-1 - &18(. (1:84-)12/) &+ /--8/PEIG+L&)!" 5 (017 -(7CR!
*1810/=/)(&LI0" /41787 - &)1760" 1 &I/UB=[" (FERIP&) > /+8+" 187 2=~ CE&I/OIL&I(+&LI(+!" ;&

<=8 QIOIT*2:=CH 8+ 1>B(L&I/+LIF60" - 81" ; &12/) &t " 1=41/1+&W - =) +17 5 (ELAI=) 1 -41 /14 &WC!
JL=2"8L17; LI/ . &U(P&IEN-)IC-6+ . &)U/ IK\B/=(C(+ .17 ; (L IYS!

|

SHE(- (22810727 (&LI0" 44178 = &) )& . /)L=&00!-4I0&IVIW ; =(01/1 2 (=== . (T/-1=)1/ L= 2" (P&I/ )&t 141/
\6/:(UC(+. 175 ELA/+LIW; =10 ; &12)(*/)CIT/)&.. (P&) =41 ; /17 ; (LRI /CI* /URIB 2! =1 EIWE&UO!-4!
&/P&/"" ; 8()146=10/:/)CRA(. B)&LI/" 1" ; &1)/ &IL&OT)(z &LI-+1" ; &()1 7 -0")&T&+"1/ 22~ (+"*&+"1-)!
0/=/)Cl=&" " &N/ 22:(7/ 81" -1" ; &IWE&UOI(F*&L(/" &Cl-=-W(+.1" ; {IWE&UI(+IW; (7513 &1 ()" 5 1-)!
JL=7"(-+=776)0811-)!" ; £08126) ?2-080R!" ; &17/)&. (P&)!(0Ik?)(*/)C 114! ; &00; &!; /01" ; &)&/" (P&:C!

/) &) (FRIT=F (" F G RO -* 2/ )ELI -1 ;&1-" 5 &)12/) &+ "Nd-)1 1 &IT/)&1-41" ; &1 5 (LILB)(+.1" ;&
W=)UIL/CSI2 ; &l<—=6 . &17</CI)ANB()&!" 3 /'1" ; &10/=/)(&LI0" /44178 - &)12) -P(L&IT&) " (4(7/" (- +"-!
0627-)"1"; (0IL&' &) (+/"(-+3!

2;812)(*/)CI7/)&.. (P&)1*/CI/0-1" /URIB 21" =1 /+I/LL (" (~+/=" EW&&UO! -41:6/P&)/*1+-12/C!

X(P &L/ &Clh-=-W(+. 1" ; &I"EIW&EUO!" /U&+!/012/(L1-6/P&ISIBE)(+.1" ; (016+2/(L1?8)(-LR O/ - /03!
W(EIT-+"(+681"=12/C1" ; 1< -8 &I012=) " (~+1-41" ; &1/ 227/ =8I &L(T/12:/ +T-P&)/ . &14-)!" ; &
0/:/)(&LI0" /441787 = )8!

|

SH&(. (22810727 (&LI0" 44178 &)W ; - 1(01/10&7-+L/)CI7/)&. (P& 12/)&+" W =(01+-"1" ; &)
2)(*/)CIT/)8.. PEVI-4/N6/AC(+ . 17 (LL1*/C!* JUBI6 2! -1 EIWE&UOI-416-+2/(LI-6/P&A/ 27<(7/ -=8)" -
T8I (I8 (LW (7517 381 () 3 1)/ L=2" (= +1=T76)01=) (F*&L(/*&Cld—=-W(+ . 1" ; &1:8/P&I 4!

"1 812)(*/)C17/)&. (PRSIBB)(+. I 5 (016+2/(L128)(-LIO/ - /0; W(=17-+"(+68)"~12/C1" ; &l<-=&.. &lI0!
2-)" (= H=41" 1 81/ 22:(7/ 28I EL(T/12:/ +17-P&)/ . &1-)1" ; 810/-/)(8LI0" /441 =& - &)S!

SI0/-/)(ELI0" /41787 - &)W ; ~IW-6:LI(UE!" -1" /UEI-E/P&IB+LE)!" ; (017 -(7C1*60"IL (07600!(+!/LP/+78!
T2 8012/ HOW( 31" RINGH(=)IN' /418 - &)1/ L(+.1" ;80)1/)&/10-1" 3 /"1 /LENB/" &) — = 17-P&)/ .&1T/+!
-81/))/+.8L8)

|
3&/P&IG+LE)!" 5 (012-=(7C1)B+017-+76))&+"CIW(* ; /1 1/ (:CIN/&L(7/-138/P&I/+L10; =)' ['&) !
L(0/ 2 ((*C! - &+8&4("0ILB&!" ~1)&7-P&)CH) 1" ; &1 ()" ;8125 (012-=(7C!(O(*("&L!" ~1"W=12 ()" ; 1&P&+"0!
[+Lb=)1/L=2"(-+0128)187 2:-C&&!())&02&7" (P&I-412)(*/)C!-)10&7-+L/)C!7/)&... (P&)!) -&08!

|

)&+ /-138/P&!, <(7C! J |@-6)-CIN' /44
2-1/00(0"1; =B):CI0" /U&7 = &)OI(+! 2 /=/+T(+.1" ; &0)IW=)UL/+LI4/ > (:C1)&0P—+0( = (:(" (GOR!" ; &< ~=&.. &!
—~U&)OI8( . (22813 ~B):CI0" 41 & s &)0I" 1 &1-22=)"6+("Cl"=1" JUBI2/)&+" /=16 PRI/ TT-)L/+T&IW(" ;!
*1 880141 5 (012-=(7C812-1 1 &1&(. (2 =814=)12/)&+" 126/ P&IG+LE)!" ; (012-=(7CRI" ; &1 ~6):CI0" /44!
H g1 8)1760" 1 &I/ UG (8I28) </ +8+" 187 2:—CREI/OILBA(+ELI(+!" ; &< . QIOIT*P=—C &+
SB(L&I/+LIF60" 21" ; &12/)8+" 1=Ul/ 148 2 =) +17 3 (LLRI=)1-41/1+8W=CI/L-2"&LIT ; (-L1/ . &I(PEIXEVI-)!
C-6+.&)X/IK\6/=(C(+ .17 (LIS

|
SHE(. (228! ~6):CI0" /41787 1 &) )& /) LBO0I-4I0&IVIW ; =[(01/1 = (=== . (7/=1=)1/L="2" (P&I2/) & "1-41/!




\G6/-(C(+ 175 (CLR/+LIW; 101" ; &12)(*/)CIT/)&. (P& -41" 1 /175 (-LRI* /C1* /U&IB 21" 1" EIWEUO! 4!
8/P&I/"1" 3 8()46=10/:/)CRA(. 6)&LI/ 1" 5 &1 6)CI)/* &/ +L1)&.. 6:/)!07; &L6:8L! ; ~6)01/0IL&OT) (- &L!
—HI &I =0")&TEA /2P —(+1 84" 1=)I0/=/)CIE BN/ 2T/ 281 -1 3 BIWEEUON(* &L (/" &<C!
dm=W(H JHW; (751758020 5 1-)/L=2"(—+=T76)08! 1 -)!" ; 808126) 2 -080R" ; &17/)&.. (P&)! (0 ?)(* /)C!
(4138003815 /01" ; &1)&:/ " (P&CI/) . &)1 (F<&IT- ("% &+ R/0IT-*2/)&LI -1 ; 81" ; &)12/)&+"Ri-)!" ; &
T8I~ ;175 (FLILB)(+. 1" s &IW-)UIL/CH2 ; 1< -=& . &1%/CHENB()&!" ; /*1" ;&1 5 ~6):CI0" /U =& - §)!
2)-P(L&I78)" (477" (-+"-10622=)"1"; (OIL&"&) ™ (+/"(~+§)

|

2;812)(*/)CI7/)&.. (P&)!1*/CL/0-1" JURIB 21" =1 /+I/LL (" (~+/=" EW&&UO! -41-6/P&)/*1+-17/C!
X(P &L/ &Clh-=-W(+. 1" ; &I"EIW&EUO!" /U&+!/012/(L1-6/P&ISIBE)(+.1" ; (016+2/(L1?8)(-LRO/ - /0!
W(ET-+"(+681"=12/C1" ; 8I<—=6 . &I0IP=) " (—+1=41" ; &I/ 22(7/ =817 &L(T/2:/+17-P&)/ . &!4-)!" ; &
1=6)=CI0" /418> : &)S!

|

S+I&(.(2=&!;-6)=CI0"/441*&> - &)W ; -1(0!/10&7-+L/)C'7/)& . (P&) /1?2 ))&+ W ; =1(01+-"1" ; &1?)(*/)C!
78 . (P&)V-4/IN6/=(4C(+ .17 ; (-LI*</CI" /ULIB 21" - I" EIWE&UO! 416+ 2/ (L1=8/P&R/22=(1/ ==&!"-1" ; &!
(F&IP&) (~LIHW; (7517 ;&1 () 3 1-)I/L=2" (=+=T76)01-)(**&L(/" & Clh-=-W(+.!" ; &1:8/P&I-4I" ; &!
?2)(*/)C17/)&.(P&)IB6)(+.!";(016+2/(L!?&)(-LRIO/ - /0; W(=17-+"(+6&!"-1?/C!" ; &< =& . &I0!
2-) (~+1-41" ; &1/ 227/ 2 &IF&L(T/-12-/+1T-P&)/ . 814-)1" ; &1 ; ~6)=CI0" /4418 - &)!

|
@-6)-CI0"7441%&> 2 &)0IW ; -1/)&!(+"&)&0"&L!(+!" /U(+ . 1-8&/P&!6+L&)!" ; (01?-=(7CI*60"!L(07600!(+!
JLP/+781" ;&0)!12:/+0W(" ;1" ; &())&0?&7" (P&IB&/+!-)!" ; &I< ; (&4 N (+/+T7(/-\CU(T&)RI/01/2?)-?) (/" &R!
0-1";/"1/L&N6/ &) - :17-P&)/ .&\T/+:&!/))/+ . &LS!!

|
38/P&IB+LE)!" ; (017-(7C1)6+017-+76))&+"CIW(" ; I/ 1/ (:CI\/&L(7/-138&/P&!/+L10; - )" [*&) !
L(0/ = (:("Clz &+&4("0ILB&!"-)&7-P&)CIA) - 1"; &1 = ()" ;8125 (01?2 ==(7CI(O=(* ("&L!" =I"W-12 ()" ; 1&P&+"0!
/+Lb=)//L-?"(-+01?8)1&*?:-C&&!())&0?&7" (P&!-41?)(*/)C!-)10&7-+L/)C!7/)& . (P&)!)-=&09!
|
2.10 STATUTORY PROGRAMS
O-)U&)10!I<-*?&+0/"(-+!
S=1&*?:-C&&0!I-4!" ; 1< —=:& . &!/)&IT-P&)&L!I6+L&)!" ; & O -)U&)0!I<-*2&+0/ " (- +!3/W!-415+L (/+/§!
O-)UR)I0IT-*28+0/" (- +1(+06)/+7&1?) -P(L&OW(+/+7(/-1?)-"&7" (- +(4IC-61/)&!(+ 6)&L!-)! : &7-*&!(=!
/01/N&06:"1-41C-6)!18* 2==C*&+"(+1/T7-)L/+T&IW(" ; 1/ ?2?=(7/ 2=&10" /" &IW-) U0 7 - *28+0/" (- +!
/WOSNOQ/ 2 /0;1?2/C0!" ; &1&+"()&!7-0"1-41" ; (01?)-"&7" (- +§!
|
Q+&*2:-C*&+"I<-*28+0/"(-+!
S=I&*?:-C&&0!-4!" ; 1< -=:& . &!/)&IT-P&)&L!I6+L&)!" ; &IQ+&* 2:-C*&+"I<-*28+0/" (- +!3/W!-4!
S+L(/+/§!
|
2.11 BUSINESS TRAVEL POLICY
TI&*?2"1/+L1+-+[8I&™*?"1&* ?--C&&OW ; -!") /P& - +1<-=:& . &! - 60(+&O0R! (+7-6L (+. /" "&+L/+T7&!/"!
W-)U0; -20!-)17-+4&)&+78&0!/"1" ; &1)&\6&0"-4!" ; &()!062&)P(0-)RI*/C! - &) &(* : 6)0&L!4-)1)&/0-+/ - =&/
")/P&:18J?8+0&0§12) /P& -+1< =& . &! - 60(+&00!*60"! : &!/??)-P&L! - C!" ; &106?&)P(0-)!/+L!" ; &!<-=& . &!
—WT)(HT ;7). &I-41" ; &IL&?/) > &+"0 - 6L . &"$!!
|




N'/+L/)LI")/PE18I28+080!/=-WELI(+7:6L8&!" ; &ld-=-W(+.d!
!

2)/+07-)"/*(~+18J28+08014-) 8P&+"0I7—+L 67" &L 1-60(L&I-41" ; &1<)/Wi-) LOP(=8!7 -6+ ("Cd!
V(& . &IW(E 2 &1)&(% 2 6)08LI/" 1" 8176))&+" 17 (:6/ . &1) /" &180"/ (0 ; &L 21" ; &)
5+°8)+/:1%&P&+B&ING)P(7&S!

08, (07)/"(~+U&&XON!

V&/-0d!
,8)IB(&1%/"80180"/ =(0; &L! - C1" : 81>8+8&)/:IN&)P(T8OISLZ(+(0")/* (=+1(0!" ; &
2)84&))ELI&" 5 ~LU=))&(* - 6)087&+"1-41&/:01/+LI(+7(L&+" /:1828-+080%!
S7°6/:1828+080!/)&17)&48))&L14-)! - 60(+&001*&/-01 ; ~0"&L! - C1/+18§*2:~C&EILB)(+.!
/1")/P&1&P&+)

o 3-L.(+.9

!

Z-+[8JI&7?" 18 7=-C&]O0I*/C1 1 &12/(LI-)!; ~B)0IW-)UELIW ; (&!/ " &+L(+. 1" ; &1 88" (+.1/+L!

&+ ./ .&LI+W=-)USINP&T(4(7! . 6(L&(+801/22:C!" ~12/Cl-) 187 P=~CE&OI-+! : 60(+8&00!" ) /P&SI<—+" /71" ; &
@67 /+1%80-6) 78I CH(T814=) 17 =)&I(+4=) /" (~+§|

|

<—+'/7"1" ; 8ID60(+800ICU(T&I/ - ~6"1") P&/ 2?) P/ & . (- -88I2&+0&MR/+LI?)&2/)(+ .1 /+18I28+08!
)&?-)"!
Il

1/76="C1")/P&1)&:/"&L1" ~12)~4800(~+/-IL&P&~ 27 &+"1/+L12)80&+" /" (—+1-4107 ; —/)0; (?!(0/LL) &00&L!
(+IN&T* (~+OIASHI/+LIASBI-41" ; &11/76="CI@/+L - ——USIN?&T(4(7! . 6(L&=(+E0!~+18IP&+08!)&(™ - 6)0&*&+'!
T/+1: 812" J(+8LI)-*1" s QIB&/+ -4 ; &1<-=§ . £I0I-44(7&!

!

2.12 FACILITIES USAGE, ATHLETIC EVENTS, CAMPUS EVENTS, ETC.

S=HI<EH &) 1/7((" (8001S=1&*2:—C8EO/+LI" ; &()ILE2&+LE+01-P&)!/ . &1 #1* /CIB0&I< =& . &1/ ;:&"(T!
8J8)7(0&/T(:(* (BOMU)8SEI-417 ; /) . &IW ; &+ ~28+!/+LI/P/(:/ =:8/4-)16088IS!O/ = /0 5BIT/)LI(0N) NG ()&LS!
QO&I-414/7((*(80!(0! . ~P&)+&L! 2 C!* ; &1)6-801/+L1)&. 6:/" (- +0180" / ==(0; &L CI" ; &1S" ;:8"(7!
B&?/) > &+

]

3(=C13(2)/)CNIS=18* 2=-CAE0I/ +L1" ; &() L&2&+LE&H"017/+17 /URIB0&I-41" ; &1)&0-6) T80!(+" ; &I3(=C!
3(2)/)C14)&&I-417; /) .&81S1O/ = /0; 5B(0)&\B()&LS!

]

</*260ITP&+" 001 S=18*2=~CE&0I/+L1" ; &()IL&&+LEH01*/CI/ " &+ L1/ 277/ 2 8))&.. 6:/)1; =&

/" 338" (T18P&+" 00~ *&I&IT&?" (~+01/22-CRU(+&1/) " 0I&P&+"ORIOP&/UL) R T—+78) "OR/+LI-" ; &) 1&P&+"0!
1&&I-T7; /). &81S19/ - /0 15B1(01)&\B()&LAI/-+LI(+10-*&I(+0" /+ 780" (7U&"01/)&!)&\B()&LS!

|

2.13  HOLIDAYS
2 81<-=8 . &l4+=) > /=CIT=—0801/=1/ L7 (+(0") /" (P&!-44(7&0M-)!" ; &M-=—W(+. | ; ~<(L/COd!
!
o  3/:-)IB/CSI/=0"1-44(7801/)&!17=~08L!-+!3/ = =) IB/CSIN(+7817-/0080!/)&!(+10800(~-+RI~44(780!" ; /"]
W=)UILO&T CIW(" ;10" BL&+"0IW(=! : &1/ :8/0"12/) (/=C10" /H4&LSI2 ; ~081&72:-C&EOIW ; ~IW-)U!
s /MIL/CI/CIT =081/ +=" 1 &)IL/CI 1 /" WE&U!" - 160814-)!" ; &1 ~<(L/CS!



2;/+U0.(P(+.1B/CI/+L!" ;& 1)(L/CI/4°&)!2; /+U0. (P(+.'B/CS! !

2W-IL/COI/"1<;) (0" /01-) =+ &)(81/22) -P&LI  CI* ; &1, )&O(L&+"I/+LIN&+(-)IN* /448! |
2W-IL/C0!/ "1 Z&W!In&/)IOS! !

V&>-)(/-'B/CS! !

5+L&?&+L&+78&!B/CS!

f6+&"&&+" ;8!

|

T/7;1C8/)!" ; &I<-=§. 8126 :3(0; 801/ +18&* 2:-C&&I* & - I:(0" (+.1" ; &I&I/T"IL/"&0I-41&/7 ;1 ; ~=(L/Cl4-)!
' &M-=-W(+ . I/7/L&(7IC&/ )9

|

2.14 VACATION BENEFITS

NE&IL&"/(:0(+1S?2&+L(JISIXTI&*2"Y1-)IDIZ - +[TI&*2" !

|

2.15 MONTGOMERY COUNTY SERVICE DAYS FOR STAFF

SHIULE?(+.IW(" ;197 /0; 1<==8 . &lI0M=)" ; 7= (+.1<=**6+("CI<&+"&)!/+L!-6)! . ) -W(+. ) /+ . &!-4!
?2)-)/*0/+L1?2/7) +&)0; (?00W(" ;107 ; - =0/ +LI+-+[?)-4("1-) . /+(] /" (- +0}(+\V =+" . -*&)CI<-6+"CR!
W&IW/+1"-1&+7-6)/ .&!/+LI067?-)"17T-**6+("Cl&+./ .&*&+"/*-+_19/:/0;1&*?--C&&0§12-!

" /M &HLRIOT /41 & 1 &)OIW(=! 1 &I/=-""&LI"W-IL/COI-410&)P(7&! ; -6)012&) (07 /-IC&/ I (*<&1* 5 /* 17/ +!
2810?28+ 1P-:6+"8&)(+.102&T(4(7/=CW(" ; (+'\V =+ . =*&)CI<-6+"C!/ " 1+-+[?)-4(*0!/+L!07 ; --=03!
N&)P(7&!; -6)017/+!: &I60&L!(+!; /4[!-)16=[L/CI(+7)&> &+" 08!

|

N&)P(7&!; -6)0!7/++-"1: &IBO&LI-)12—(*(7/1-) . /+(](+.1-)17/+P/0(+ .11 617 /C! : &I60&L!"-10677-)"!
+-+[2/)"(0/+!/7"(P(*(&0!/"! . -P&)+&+"1-44(7&ON067 ; I/OIW-)U(+. 1" ; &I2-=01-+1&=&7" (—+IL/CO!I-)!
P-:6+"8&)(+.1/"1"; &1@&/=" ;'\B&?/)"*&+N0IP/77(+&!7=(+(TOYSIN(*(=/)-CRI0&)P(7&! ; -6)0'W(* ;17 ;6)7 ;!
=) /+(]/(-+010; -6:L! - &17-**6+("C[4/7(+ .1 /+L1?/(L1:&/P&I T/ ++-"1 - &160&L14-) &P/ + . &(0>*!-)!
2)-08:C" (](+.4-)1&I/*2:8RIW-)UI/*1* ; &IISKNS@S! 1 --L!, /+7)C1-)1756)7; [ /0&LIL/CIT/)&IW-6:L!
\6/-(4CR! - 6" 1+-"12/00(+.!-6"17;6)7; :("&) /" 6)&!L--)["-[L--)§!S+I&*?:-C&&I0OI\V/ -+" . -*&)C!
<-6+"CI0&)P(7&!:&/P&!" (*&!*60" 2 &!/??)-P&L! - C!" ; &()!L()&7"1062&)P(0-)$!

|

2.16 BENEFITS RESTRICTED TO PROFESSIONAL STAFF AND SUPPORT STAFF
@6°0(+?(=/)16+L!

2;81<-=8 _&!; /01:(*("&LU6+LOV/P/(-/ 281" -1)& . 6/ )RI+-+[4/76-"Cl&*?:-C&&O!"-106?77-)"I") /P&:!-)!
=5 8)1?78)0-+/=1+&&L0S!, /C*&+"1-41" ; &0&!46+L0!(0I7-+0(L&) &L/ - -+607!" ; &) &4-)&RI(*(01* 73/ -=&!
(+7-8812; &)&N0I/IW/ (" (+.12&) (-L1M4-)1" ; &1 &+&A(" W/ +LI ("W (=D - &12/ (L) - 1/=18( - (2 =&1&* 2=~ C&&0! - +!
28)(-L(7!(+"&)P/08l<—+"/7"1" ; &I@6 > /+1%&0-6) 780! CA4(7&14-)12) - . )/ *I(+4-) * /(- +$!

|

TL67/*(=+/-116+L!

16+L0!/)&!/P/(:/ :=&!"-1/00(0"1/+1&™*2:-C&&!W(" ; !" ; &!7-0"01/00-7(/*&LIW(" ; 1" /U(+.1&L6T/* (-+/-!
7-6)0801-4&)&L! - Cl/+/TT)&L("&L!; (. ;107 ; —=RIP=7/"(=+/R&T ; +(T/:1-)1/) 0107 ; - 78 &!-)!
6+(P&)0(*CILE)(+.!-M[L6"C!; -6)08IT=(- (= (-("C! - &. (+01/4*&)1"W-1C&/)0! -41&*2=-C*&+" 1 /+LI(0}=(*("&L!
"—1eE1112&)!7-6)08/4-)162!" - I"W-17-6)080!2&)10&*&0" &)!(+!26)06("1-41/1 : /7 ; &-)lI0!-) 17 /0" &)I0!
L&.)&&S$16+L01/)&!=(*("&L3!!

|




S22:(7/" (= +10; 6L &I /LI (HW)((+. "= 1" ; &1&* 2=-CE&I0I(**&L (/" &I062&)P(0-)RIW ; ~IW(=)&7-)L!
2(01-)15 8))&T-* &L/ (—+/+LU=)W/)LI" ; &)EN6EO" 1" -1" ; &IN&H(=)IN' /418> : &) & /L (+.1" ; &
/)&
!
2.17 LACTATION SUPPORT IN THE WORKPLACE
O/ 1 /0;\W(EI?)-P(L&/1?)(P/ &)==T/" (—+IW 3 &)&/+18&72:-C&&IT/+182)&00! - )&/0"1* (SIS +!
872:-C8EIW ; - 1+&&L 01" ~18J2)8001 (U1 /CIL-10-ILB)(+ . I/+C1-6+7 5 1=)1 2 )&/UI" (* &SI S +I&* 2-~CE&!
W —1+8&L0I"-18J2)&00I* (U105 -B:LI7-+"/7"1" ; 1@67 /+%80-6)7&0ICHU(7&1-)IL)&T" (—+!"-1" ;&
L&O(. +/"&LI/)&S /+L1"=1/))/+ &) (*<80/01+8&LELSIT* 2=~ C&ROW(=! : &1/=-W&L!)&/0-+/ - 812/(L!
=)&/UON'C2(T/=Cl="1" =18 ITRELIHLI* (+6" 011" ~18.J2)&001 > (Us!
!
T*2:-C8&0I /CIUE?1&I?)800&LI (FU(+!" ; &()1-W+17--:8)12/7U0U-)1-2" (*/:10&76)(*C!-)!608./!
L&O(. +/"&L1)&L)(. &)/ =)"=10" ) &I (UI6+" (1" s &I&+L1-41" ; &IW-)UL/CHT*?:-C&EOI*60"10"-)&!" ; &!
8J2)8008LI U+ ; &0)I-WHT—+"/(+&)0SIT/ 75 17-+"/(+8&)1*60"! - &I7-8/)-CI=/ - &-&LIW(* ;1" ;&
877:-CR&I0I+/&I/+LI" ; &IL/"8S)
!
2.18 INDIANA MILITARY FAMILY LEAVE
SH/TT=)L/HTEIW(" 3 5+ L(/+ /10N (" /)C1 1 /% (C138/PEIST RO/ - /0 12) ~P(LEOI-&/P&!" ~18( . (2 :8}4/*(:C!
H g - 8)01-4I(+L(P(L6/:01-+1/7"(PEILE CI(+!" ; &1Q+(*&LIN'/*&0IS) * &L -)7&01-)!" ; &5+L(/+/1S) *C!
S)IS)IZ/ (~+/1>6/)LIKST (PEILE"CII*&/+0UB=[" (*&I0&)P(7&!~+1/ 7" (P&[L6"C!-)L&)0M-)1/12&)(~L!
~41/"1:8/0"10117-+0876" (P&7/-8+L/)L/COS)
]
T (2 (("C!
To(. (28187 2:-CREOI(+T-6L&!" ; &M-=-W(+.1)&/" (P&O!-41" ; &I(+L(P(L6/=I-+!/7" (PEIL 6" Cl!
!

/Y 07-60&1!

Y 2/)8+" Nz Clizm =LA/ L-2" (—+R1-0"8)12:/ T8> &+"RI-)10"&2[)&:/"(—+0; (P!

N 7-6)'[/22-(+'&L!.6/)L(/+!-)1760"-L(/+!

LY )/+L27)8+" Iz Clza——LR/L 2" (~+R4=0"8)12-/ 787 &+"RI-)I0"&? )&/ (- +0 (?V!

&Y 0(z:(+. Mz Clzzm—LRI/L=2" (~+RU=0"&)1 2=/ T&*&+"R-)10" &2 ))&/ (-+07 (V' 1-)!

B 7L Clam—LR/L =" (~+Rl4=0"8)12:/ T8 &+"RI-)10"&2[) &=/ " (- +0; (213!
!
21 818(. (2:8M=)INV/((" /) CI 1/ (-C138&/ PRI/ +18&* 2=~ C&&A!!
!

/Y *60"1; /P& 8&+H&*P=~CALICI" ; &I<-=6.. &)1/ /0" HI* —+" ;01 /+L

Sy *60"1; /P&IW-)UELI/ =8/0""RELL!; ~B)0ILB)(+. 1" ; &I [ —+" 5 12&)(~LI(**&L(/"&C!

NETEL(+. "1 RIL/ &I 5 /11" 8E/PRIO) -1 - & (48]

!
38/P&IT+"("67&+"]
To(. (228 2:-C&&OI*/C!" /UBIB 21" 1" 1L/ COI-4AIW=)UI&)17/-8+L/)IC&/) /O ((* /)Cl 1 /< (-CI3&/P8S!
3&/P&I7/+1: 81" /USHILG)(+ . !
]

/Y "5 &IBLIL/CON: 84-)81/ T (PEILE"Cl-)L&)0I/ )& (+1848T7" ]



2Y L6)(+.1/1:8/P8&I?)-P(L&L!"-I" ; &1-+&!-+1/7*(P&ILGCIW; (:&!" ; &/ 7" (P&[L6"C!-)L&)0I/)&!(+!
QAT 1/+L!

7Y " &IBLIL/COI/4"&)! ;81" &) (+/"(—+1-41" ; &1/ 7" (P&[L6"C!-)L&)0S!
|
Z-" (477" (=+%8\6()&*&+"0!
T*2:-C8&01*60"1?)-P(L&!/IW)(**&+)&\6&0" 4-)I\/(:(*/)C!1 /> (-CI3&/P&!" -1 @67 /+!%&0-6)T&0!/+L!
?)-P(L&!/17-2C!-41/7*(P&[L6"C!-)L&)ORI(AI/P/(-/ =:8R - &4-)&!" /U(+ . :8/P8&SI2 5 (01)&\B&O* 160" - &!
*/L&1/"1:8/0"1811L/CO! - &4-)&!" ; &IL/"&!" 5 &!)&\BEO" &LI-&/P&I(0!" -1 - & . (+!6+:800!" ; &1/ 7" (P&[L6"C!
-)L&)0!/)&!(006&LIUEWE)!" ; /+!81IL/CO! - &4-)&!" ; &IL/*&!" ; &!)&\6&O"&LI-&/P&I(0!" -1 2 & . (+!
|
NG -0"("6"(=+!-41, /(L13&/P&!
>8+8)/=CRIV/(:(" /)CI 1/ (-C13&/P&(016+2/ (LSI54R! ; ~WEP&)RI/+1&* 2:-C&&!/:0-1; /0I/TT)B&LI 2/ (L!* (*&!
—1/+LI(" ; 818 2=-C&AI0I-E/PEI)ENBEO" I *&& 0! ; &1)&NB() & &+"01"=160&!" ; /*12/ (LI (*&!-44R!" ; &!
&> 2:-C8&I*/CI&=&T" 1"~ )&T&(P&I?/(L!" (* &I-4IW ; (:&!-+I\/((*/)C!1 /*(-C138/P&SI @ -W&P&)R!
&> 2:-C&&0I*/Cl+-"1)&\6&0"1-)!60&!/+C12/(LI*&L(7/R0(7TURI-)IL(0/ = (:("C - &+&4("IW; (:&!-+V/((*/)C!
1/ (-C!38/P&S!
|
<—+'(+6/"(=+-4ID&+&4("0!
2; 1<-=8 &I*/CI* /(+"/(+1/+18* 2:-C&AI0IT-P&)/ . &I6+L&)!(*0!@&/=" ;! ,=/+!-+!" ; 810/ *&IT—+L(*(~+0!
L6)(+.IV((*/)CI1/*(:CI38/P&I/0I(4" ; 81&*2--C&&! ; /L - 8&+1&* 2:~C&L!7-+"(+6-60-CIL6)(+.!" ;&
-&/P&I28)(- LIS+ 2=-C&EIW ; -IW(0; &0!" 17—+ (+68&! ; &/=" ; 17-P&)/ . &I*60" I7-+"(+6&!"-12/C!; (0!-)!
18)10;/)81-41" ; 812)8* (6*0IL6)(+. !" ; &1:8&/P&I?&)(-LI" 17/ (+* / (+17-P&)/ . &S]
|
f-21%80" =)/ (=+bZ - 1%&" /~(/"(=+!
Q?-+1)&"6)+14)-*I\/((*/)C! 1 /7 (:C!38/PERI&* 2:~CEEOW(==! . &+&)/=Cl  81)&0" - )&L!I" 1" ; &()!2-0(* (- +§!!
Z-U/ T (=W &I UHY L/ (+0°1/+1&7 2=-C&&! : &7/608!-4!" ; 816081 41N/ (-(* /) C!1 /> (-CI38/P&SI54R!
L6)(+.!"; &1:8/PER/+I&P&+"1-TT6)0!" ; /' W=-6:L!; /P&I7 ; /+ . &LRI-)I&P&+I&:(* (+/"&LR!" ; &I&* 2:~C&AI0!
=213 /L1 818 2--CRA&IH-"1" /URH:8/PEA!" ; 8187 2:-CR&IW(=! ; /P&I+-1.)&/*&)!)(. ; "01" ; /+I(41" ; &
&*2:-C8&!; /L1 8&+!7—+"(+6-60:Cl&*2:~C&LILB)(+.!" ; &1:&/P&S!
I
| |




CHAPTER 3: POLICIES AND PROCEDURES FOR COLLEGE EMPLOYEES

3.1  PROFESSIONAL CONDUCT POLICY AND PROHIBITION AGAINST HARASSMENT
!

O/ 1 /0;1<-=8.8)(012) -6 LI-41("012) ~4800(~+/=/+LIT—+ . &+(/=W-)UI&+P() - +7&+"$19/ : /0; W (=" /U&
/=14+&7800/)CI0" 820! ~18+0B)&!" 3 /°1" ; &IW=YUI&+P() =+ &+ 1)& /(+012:8/0/+"14=) 1 /=IW ; ~IW-)U!/+L!
8/)+1: )8!

|

S=18*2:-C8E0I*60"1")&/ 18/ 73 1-" 1 &)W(" ; 17-6) "' &0CRT—+0(L&) /" (~+1/+L1?) 4800 (- +/:(0*$12 ; &!
<=8 IW(EH="1"=28) /"85 /) /007 &+"1-41 /+CI&*2:-C&&! - CI/+C-"  £)1&*2:-C&&!-) 106 2&)P(0-) !4-)!
J+C)&/0-H5+H/LL( =+ 5 £)/00% &+"14=)1/+CIL(07)(* (+/° =) C1)&/0-+H0BT ; 1/0) /7817 ~=— )RIO&JR!
+/H(=+7=)( (RO = (" CRI0&IB /1 =) &+ /" (=R . &+L&) (L& (4T /" (=+R1/ . 8R)&=( . (~+RI* (" /)CI0"/*6OR!
& (TI(+4=) </ (=+R1=)17("(]&+0; (210" 60R(012) - 5 (= (&L= CI0" /" &1/+LUEL&)/=1-/WORW ; (7 1% /C!
06: &7'1";&1<-=8. &1/ +Lb-)I" ; &I(+L(P(L6/=1; /)/008)!" ~I=(/ = (:(*Cld=)1/+CI06T ; 16+:/ WG 7-+LBT'S!

O(" ;1" 1 (01?-(7CR" ; &<~ &12) — 3 (= (01" 1=+:CI6+:/ WG ; /) /007 &+"R 2 6°1/:0-1-" ; &)
6+2)~4800(~+//+LIL(07-6)"&~601/7* (~+08ISTT-)L(+.-CHL&)~ ./ =)CI)/T(/M&" ; +(TR)&( . (~6OR/ . &R
08J6/:1-)(&+" /" (~+RI08&I6/:1-)1=" ; &)(+/22)=2)(/*&)&> /)UORI0:6)0RI-)! ~UGOIW(=1+-"1+ &1 ~:8) /" &LS)

|

N&JB/=1; /)/00%&+"1(+7-6L&0I6+W&=7-*&I0&J6/=/LP/+T&0R)&\BE0" 014-)108.J6/:14/P-)0RI-)!/+C!
-";8)IP(06/:A1P&) = /1-)1?; CO(7/-17-+L67"1-41/108I6/=!+/ " 6)&IW ; &+d!
!
" NG *(00(-+!"-1"; &IT-+LB7" (017 /L&I&(" ; &)I(P2=(7(":Cl-)1&I2=(7(*CI/ 1 T—+L (" (—+1-4!" ; &!
(+L(P(LB/I0I&*P=-C*&+""!

NG 2 (00(=+"-1-))& &7"(~+-41" ; &I7—+LB71(0160&LI/0!" ; &1 /0(014-) /+HEHP=-CHE"!
L&T(0(~+/4&T"(+.1* 1813 /) /008LI&*>2=-C8& 1-)!

85 2:81:/)/00%&+"1; /01" ; &126)2-08!1-)I84&T 1-416+)8/0~+/ = CU(+" &)4&) (+. W(" ;1" ; &
87 2:-CRJIDIW=-)UI2&)4=) > /+T&I-)IT)& " (+ 1/ +I&+P() =+ &+ RW; (7 01+ (> (L/"(+.R
- —0"(:881-) |- U&+O(P&!" -1" ; 816 2:-C&&S)
!
T/7;18%2=-C8&I*60"18J8)7(08!5 (01-)! ; &) 1= W1 . ——L| L. *&+"1"1/P~(LI&+./ . (+ . [(+I7-+L6T"1*; /"
* /01 8128)T&(PEL! = CI=" 3 &)01/0! ; /) /007 &+"$11 =) 01411 /) /007 &+"1-)\(+/22)=2)(/* & T-+L67"!
(+7-6L&A! - 6'1/)&+ =" 1-(*("&L!" !
]
" G&):/1)8?28/ &LI0&I6/-I(++68+L-&0R)/7(/-1-)108I6/:182(" ; & ORIL&) - . /" ~)CI0-6) ORI -4 7-=-)!
—UBORI?)-2-0("(=+0R!" ; )&/ OR1-)106 . . 80" (P&I-)!(+06="(+.10-6+L0"!

# G(06/:0Z-+[G&): /4IL&)-./*=)CI?-0"&)ORT/)" ~—+QRI-)IL)/W(+. 0106 . . &0"(P&!-: &7°0!-)!
AT6)&0'1. )25 (TNT-**8+" /)80 :8&)(+. 1-)1- 1 078+&! .&0"6)&0'!

8, 3 CO(T/HI6+W/+ QLI ; CO(T/T -+ /TN T-BL(+ .1 =67 ; (+. (+*&)A&)&+TEIW(" ; I/+!(+L(P(L6/-0!
£o) /W= UL P& 8+ 1-)1/00/6:" 1 /+L!



AS G R)IFUM =) )& &+ D)&R)(0/:01/01/1)&06:" 1-41/1+&.. /" (P&)&O?-+08)" -1 ; /) /007 &+
|
SHCI&*P:-CREIW; —1 - &(&P&OI" ; /') ;800 &I(01-) 17 /C! - 8106 = &T*&LI" -1~ = &7"(~+/ ::817-+L67"1%60"!
)&2-)" 1" I(FHEL(/"&C* 1" ; &IB()&T" - ) -41@67 /+1%8&0-6)T&0I-)!" ; &< ; (84N (+/+7(/- CU(T&)HB-1+-"!
[=-WI/H(+/22)=2) (/" 8I0(" 6/ (—+!" 17—+ (+6&] - Cl+-"1)&2-)"(+.1("R)&. /)L=GO0I-4IW ; ~1(017)&/"(+.!
/06 (~HIZ- 18 2=~ CRRI(H!" 3 (01-) . /+(]/ " (—+1(018I&F 2" 1) 1" ; (012 —(7CHI5+1) Q0P —+08!* ~1&PE)C!
7=+ 0" &<-=8& . QIW(=1"/UIP) = * 2| (+P&O" (. /' )CI/ T (- +01/+LI7-))&7" (P&L/+LI?)&P&+" /" (P&
7" (~+OW ; &+1+&7800/)CHIS+HE 2= CEEIW; =12 )(+. 01067 ; I/17- 2/ (+"1"=1" ; &1/ """ (=+1-41" ; &)
<=z QI+ ==L/ (" IW(E+-"1 - &1/LP&)0&-CI/U&T" &LI/01/)806="1-4)&2-)" (+.1" ; &1 /) /00 &+"S1!
|

S=l/76:"CI/+LI0ZUIW(=1/:0-1")8/"10"BL&HOIW(" ; 17-6)"&OCRI7—+0(L&) /" (~+31/+L12)~4800(=+/=(0*<S!
2:81<~=8 . 8I&+T-6)/ . 8017=—081)&/" (- +07 (20! &' WEE+I0 6L&+"01/+LI("014/76="CI/+L10" /441" !

&t 5 /+7810"6LEH"T.)-W" ;1/+LIL&P&==27&+"$1/76="Cl/+LI0" /160" 1/ (+" /(+1)8/0-+/ =81/ +L!
?2)-4800(=+/7 2 ~6+L/)(80N)&. /)L(+.1" ; 808!)&=/ " (—+0; (20811 - )18/ 2=8h1+-1787 - &) 141" ; 814/ 76:"C!
)I0" /U E &)/ CI&H ./ &IHI/) =+ (T1=)108I6/-1/T"1=))&:/ " (=+0 5 (IW(* ;1/10" 6L&+"S!

|

SHCIE*P:-CEEIW; ~18+ ./ 80N (+!= 2 &T*(~+/ =817~+L6T7"(0106 1 &7"1" ~IL(07(?=(+&162!" ~/+LI(+7:6L(+.!
") (+/" (48]

|

!

3.2 ELECTRONIC MEDIA, SERVICES, AND COMMUNICATION POLICY

5+")-L67"(=+!

O/ /0;1<-=& . &I01"&7 ; +(7/-)80-B) T&OR(+T-BL (+ . 1/+Cl; /)LW/)&RI0-4"W/)&RIP - (787 / (RI&> /(R

54" 8)+&" 1/ TT&00RI0™ /) "12 ; —+&ORT~2(8) OROT/++&) R4/ TO(* (817 /7 5 (+&0R-)1=" ; 8)18:87") ~+(7!
)80-6)78012)-P(L&L!1C!" ; &<~=8 . &lN<—-=8 . &1%&0-6)7&01/)&)(+"&+L&L!" -1 &I60&LI(+!" ; &176)06("-4!
~U(T(/1O/ -0 1<~ . &) 60(+800812 ; (017 -(7C1&I?) 800801/ : /0; I<~=& . &01? ; (-=0-?; CI/+L108"0!
1-)" ;1 &)Y (+T(2:801" -1 2 &1/ 22=(8 LI 1" ; &IBO&I -41<~=& . &1%&0-B) T&OIGPEH /01T ; 42— .C!

&P -:PEOSI<-=8.. 81%&0-6)7801/0-1(+T-6L&A - 6'1/) &1+~ "1+&7800/ ) (CI=(*("&L" -R/=IL/ " /1/+L!

*800/ .8017)8/ " &LR0&+R)&T&(PALAI-)I0"-)&LI(+!" ; §10C0" & 15+ &) +& 4/ T(:(* (80 W/ T(:(* (801 /+L!
0&)P(7801-41" ; &IW& 2 10("& IL -/ (+1+/7 80 10-T(/-1*&L (/1 ; /+L-GOR/+LI& /(1/ TT-6+"1+/7 808!

|

>8+8)/1,)(+7(2:80!

2:819/:/0;1<-8 . &IT-**6+("CIP/-68017(P(*CRl ; —+80"CRIL/T*[ - JO8LIT—-+PE)0/*(~+RI/+L1 ; 6% /+&/
T-478)+14=)1=" 1 &)08IS" 1" 1 810/ &) (< 8AI" ; 1< -8 . &1)&T~ . +(J&OV" ; /1887 ") ~+(T1T-**6+(7/* (=+0R!
(+7-BL(+.10-7(/=1%&L(/R; /P&I" ; &12="&+" (/1" =17/))CI" ; (OIL(07-6)0&14/)! - &C—+L1I" ; &IW/=01-41"; (0!
(+0"(*6" (—+$ID&T/B08I&ET") —+(71 7= *6+HT/* (~+01067 ; /018 /(1/) &+~ "/ T&[" ~ [/ T8> - L&OI-4!

7= * 647/ (~+N608)01/C! - &1=80017/6" (=601-) 1 ) &IT/+L(LI(+!" ; &17-+"&+"1-41*800/ . 80819/ - /0; !
)ENB()&O!" ; /"1608)01- 1< =& . &1%&0-6)78018J&) 7(0&ILB&IT/6" (-+(+" ; 81608&I-41<-=& . &1%&0-6)7&0!
J+LI0-7(/=1&L (/8!

|

2816081 -41<~=& . &1%E0-6)T80N0106 1 &7" 1+~ "1=+:CI*~1*; (01, ~(TCR : 6°1/:0-1"~1/=1=" ; )1/ 22:(1/ ==&
<-=8.81, ~<(7(&OA/0IWE=1/01==7/0" /" &1/ +LU&L&)/-1=/ WOR) 6-8OR/+L1)& . 6/ (—-+081<=6.. &
080-6)78010; —6:LI+—-"1: &I60&L!"~108+L! ~UGORIT—**&+"0RI-)1*800/ . 801" 1 /* 17—+ /(+1T=+"&+"1" ; /"
* /C1=81)8/0-+/ =ClT-+0(L&)&LIL(07)(*(+/" =) Chl 1 /) /00(+ .RI=)IL&L/ /" =) CHT* /(=) 1-" ; &)!

! #1



B&T") = +HT1T=G+(T/ (= +ONW (75177187 2"1" =15 (L&!" ; &(L&+"("CI=41" ; 8I0&+L&)!1-)17)&/ - Ri-)!
)82)808+"1" ; £I0&+L&)1-)1T)&/ - RI=)1*(0)87)&08&+"!" ; &I0&+L&)/010-*&~+&I&08R/)&IP(~=/" (= +01-4!
"1 (01, —(7C!/+L1" 1 &1/ WS)

|

T87")=+{T1*&L(/1/+LI0&)P(7801/)&1?)(*/)(:C14=)1O/ = /07 - 60(+&00I608SI3(* (" &LAI-T7/0(=+/R1-)!
(+7(L&+"/716081-H1887") —+(71*&L(/MO&FL(+ . 1-))&T&(P(+ . 114=)128)0—+/R1+—+[ - 60(+&00126) 2-0&0!(0!
6+L8&)0"/+L/ 28/ +LI/TT82" 2:81/0l=—+ .1 /01067 ; 160&1(017-+0(0"&+" W[ ;1" 5 (01, ~(7CS1@-W&P&)R!
872:-CE&OI*60"IL&™ —+0")/" &1/108+08!~41)80P—+0(z ((*Cl/+LI* /Cl+-"1/ - 608" ; &12) (P(:&... &3]

|

N; —6:LI&*2=~CEEOI* /URI(+T(L&+ /16081 -41" ; 8187 /(10C0" &1 ~1") /+0*(*128)0~+/:1*&00/ . &ORI0BT ;!
#8007 . &OW(=1 1 &1")&/ " &L+~ L (14&)&+":C" ; /+1=" 1 &)1&00/ . &01/+L1*/C! - &/ 778008 LR)&P(EWELR!
7-2(&LNL&=&" &LRI-)IL(07-~08LI?6)06/+"1"=1" 3 (0!, ~(7C3)

|

O/ /03 1(+4=)* /" (=+10C0" &> 0% /Cl+-"1 - 1B0&LI" ~1-28) /*&128) 0—+/:14=) * /:1-)|(+4=)* /

- BO(+80080!(+* &+LELI" ~1% /USI* ~+&CU-)/+|(+L(P(L6/=1-)! .)-675!

|

<—+{(L&+"(/-('C!/+LIN&T6)("C!

S:';-6. ;1887")—+(71000" &> 01 /Cl/ 7T -L/"&!" ; &1608&!-412/00W-) L0}~ )0&76)(*CH!

Tl L&+ (/" CIT/++="12 81 6/)/+* GELYITPEH" ; =6 ; 1/ 181 -)1&> /(1% /C1 - QIL&-E"&LI)-*1" ;&)

0C0" &> R/1N)&T-)LI=4I(" 17 /C&A</(+1-+1" ; &I7-*26"&)10C0" & *1&(* ; &)(+! - /7U6201-)1/)7 ; (PELIU(=80!-)!
(+1=" 3 &) W/C08I5"1(012-00( - 81" ~1)&7)&/" &/ IKLEE" &L (81 -) 18 /(18007 . 8812 ; &) &d-)&RI6="(* /" &/
2)(P/7CI-41* 800/ .&01T/++-"1- 81&+06)&LS!

|

VE00/ . &01/+L1="; &)\ (+4=)* /" (~+1=+1"; 80&10C0"&*01*/C! - &106 = &7"1" 1" ; &I(+P&0"(./* (- +R0&/)T ;R
)& )(&P/A/+LI)&P(EW! = Cl=" ; &)0I(+/TT-)L/+T&IW(* ;1" (01, ~(7C1=) W ; &+ ; &I(+P&0* (. /*(~+108)P&0!
"8I (/81 BO(+E00I(+8)80 0L/ +LI- 2x(. /(= +01-41O/ - /07 1<~=& . 8811 -)126) P-080! -4I(+02&7" (+ R
(+P&O" (/" (+ . =)I0&/)T 5 (+.1" ; &1<—=& . &I0IT 26" &) (J&LU(&OR")/+07(00(~+ORIP (78 /(1= )18 /(!
O/ /0;1<-=8 . &1 /CI-P&))(L&/+C1/ 227/ ==812/00W=)LI-)17-L&ON+1/T7-)L/+T&IW(" ;1" ; &1 0"
(+'8)80"01-41" ; &1<~=& . &RI(*01&* 2=~ C&&OAI- ) (*010" BL&+"0RI?) ~072&7" (P&I0 BL&+"ORL/=6 > +(R1-)IP(0(*-)O8!
Sl (=081~ QORI +L1-" ; &)IL-T67&+"/*(—+1)8&/"&LI"~1" ; 81608!-41O/ - /0 I0GNB(?*&+"1-)!
2)-28)"CI*/Cl- &)&P(EWEL!/+LIB0&LI-)I176)2-0801" ; /1" ; &1<-=& . &IT-+0(L&)0I/2?) - ?)(/"&!

|

T/

2: &1<~=8 . QI0I&/(I0C0 & 101+ ="1/12) (P/ " &IT - 6+(7/"(-+I0CO'&*EP&H!" ; -6 . ;12/00W-)LOI/)&!
BO&LI4-)10876)("C1)&/0-+0R/+LI&*2:~C&R0I0; ~B:LI+-"18J2&7"1" ; /*1/1%800/ . &W-6-LI+&P&)! - &!
L(07:-0&L!" ~1-))&/L! = C1=" ; &)01 - &C—+LI(*01=)(. (+/-1(+"&+L&LI)&T(?(8+" 08I T 2:~C&E0I0 ; ~B:-LIURE?I(+!
H (411" /MW &+ 8CI)RIBO0(+ 18> /(1" ; &CLN&ITIES (+.19/ /03 IL-T6 &+ 0160(+. | /+

) A+ (/AL 008 ST 2:-CERO! /P&I+-1)(. 3 "1=d12)(P/TCI" 1/ +Cl(+4=) /" (—+1=-) 48> /(+*/(+&L!
(+1=)1=HO/ 2 /0712)-28)"C!-)! - CI60(+ . I<-=& . &1)80-6) 7808

|

T*2:-C&&0I0; -6:L1 - &I/W/)&I" 3 /18:87") - +(71%800/ . &01/+LIL-767&+" ORi=(U&k ; /)LI7-2Cl!
7-))802-+L&+T8AI(. ;12 &1)&/L! = Cl=" ; &)1/ = /0; 18 2:-C&EOI-)1-6"0(L&)0!6+LE&)!7() 760" /+780!
0 (/)" 1" ; ~0&IB+L&YW (751" ; &1<-=& . &I /CHE&LI"~1/TT8001-" ; &)! - 60(+&001(:80!/+L!




(+4=) 2/ (= 481D 5 (81101 2=00( 81"~ (0" 1/=1-41" ; &17() 760" /+T&OR0-*&I&I/* 2:801/) &) ; &
dez=W(+ 0!
!

o B6)(+.1)&.6/)1*/(+"8+/+78!-4!" ; &10C0" &>S!

o O:&HO/: /01 /018 ('(*/ EI+EELI -1/ TTE00! ; 818 2=~CE&I0I&™ /(1 -)IP-(787 /(!
* f22=J1-)IT-*26"8) 480188 V(41" ; &1&*2:—C&&I(01/ 2 0&+"1-)1/1062&)P(0-)1-)1*/+/ .&)! ; /0!
)&/0—+1"—1= &=(&P&I" ; /*(+4=)* /" (=+1)&&P/+"1*=1* s &IL/CIO! = B0(+&00N(01==7/* &LI(+* ; &1&> /(!
~)IP=(78%/(10C0" & 1-)I(+!" ; 818 2=-C&EI0IT-*26" &) 4(-608!

o O;&HO/:/0;)&T&(PEOI/ 18 . /8NGO "L (07:- 08187/ (1=) =" ; ) 88T ") —+(7T)(+4=) /" (—+!
1) =1/ WIE+-) T8 &+ 1-M(T(/:01 =) (+ 1=+ . —(+ . & . /21?) = T&EL(+ . 08!

o O:&HO/:/0;1;/00)8/0-+" 17 8(8P&I" ; /' 1/ +18*7:~CEEI(0IB0(+ . I<-=& . &1)&0-6)T&0!(+!
P(=</" (141" ; &1/ WI-) 1< -8 . &17~=(7(808)

|
O&:0("&01/+LIN-7(/=V&L(/!
S+CI*800/ . &01-)1(+4-) /" (=+1/ 1 =6"1O/ 2 /0;1=)1(012-0(" (- +!~+1(006&0I0&+"1 s CI/+1&* 7=-C&A!" - !
—+&1-)1* )R HLP(LE/QRIP(/1/+88T") —+(71+& W=)UI-)|(+1/126 = (714=)B X HW; &' ; &) (P& -) 1= +:(+&1
£)8I0"/* 878+ L&+ (4(/ 221" 19/ - /03 1<~=:& . &R/ +LI0-*&1*/CI/) . 681" ; &C1/)&/*)(: 6"/ 281"~
O/:/0;1<-=8 . 8819 ; (810~ *&I60&)0!(+ 7-6L8&12&)0—+/-KL(07-/(*&)ON(+1&E7") ~+{T1*&00/ . &OR" ; &)&!
W=BLI0" (=12 &I/1T—++87" (= +W(* 19/ - /05 1<-=& . &R/ +LI0-*&I*/CI/) . 681" ; /1" ; &10" /" & &+"!
0;-6:L1:&I(*26"EL!" 1" ; &l<-=& . &
|
Z&"W-)UI0&)P(780!/+L1O - )-LIO(L&I D& 10(*&017/+1/+LIL-17 —+(" =)/ 778001/ +LI60/ . &/ +L17/+!
(L&+(4CI/"1:/0"IW; (75 1<~ . &101/+LI-4"&+IW; (75 102&7(4(7(+L(P(L6/-101(0L/T7800(+ . I' ; &()10&)P(7&08!
25 600/77800(+.17; /1) ~=*0R*&00/ . & = ~/)LORI-)IP()"6/=C/+CIW& 2 0("&!-)10-7(/=1*&L(/17:/"4-)*]
8/PEONH0" (6" (—+[I(L&+"(4(/ = =8188T") —+(TIKA(+ . &) ?)(+"ORII&P&HI(A1" ; &1&*2:—C&&I*&)&CI)E&P(EWO! -)!
L-WH=—/LO01" ; &1%/*&)(/=1/+L1 ; /01+-"12-0"&LI/+CI*&00/ . &)
|
N=7(/=1%&L(/1; /01 &T-*&16 = (\6(* ~60!(+!-6)1:(PEOR/+L1?) ~P(L&OI(F2=)" /41" -—:0ld-)I" ; &I<-=& . &
*_1)&7)6(*10°6L&H" 0Nz BEELI/AH('CRL ) -WIC0U(*/ . &R/ +LI&+ ./ . &I(01/=67+(1/+LI4)(&+L0SIO/ - /03!
8% 2:-CEROI/)&IE+T-B)/ .&LI"~10; /)&I+EWO/+LIGP&+101" ; /*1/)&12/) 141" ; 1< =& . &I0I76 2 (7!
)&7-)LR/+LI(+U(+ . IL()&T"CI = 1+EW0I0" -) (&0!-)1&P&+"1L&OT)(?" (—+01; &201&+ ; /+ 7819/ = /0; 10!
L(0"(+7" (~+815"1(01/22) = 2) (/" &) =12-0" 1"~ 128)0—+/=10-7(/=1 7 &L (/1" 1 /LP/+T8)" ; &I(+0"("6" (~+10! . - /0!
LB)(+.1" ; &IW-)UIL/CSI@-WEPE)RI2&)0—+/:1-)12)(P/* &0~ (/=1 &L(/1T-+P&)0/" (=+01/+L12-0"010 ; - 6-L!
D8PS/ 8L+ 8187 2:- CRRI0I- WA (F &SI T*2:-C&&0I0; ~B:LI608I 28)0-+/-187 / (L/ TT-6+"0l(+!
T &7 (= HW(" 3 4=+ [W=)UD8/ &LITH &) +&"17-0"(+ . ORI&[7- &) T&RO-T(/=1 % &L(/\(+" &)/ " (~+ON!
J+L1"; &1(U8S!
|

5*1(01(*28)/" (P& ; /"1608)01/L ; &)&!" ~1&L &)/ /+LI< -8 . &12-:(7(&01)&=/"&LI* ~12)(P/ TCR(+T-BL(+.1* ;&
1/ (:CITLOT/" (=+/=%(. 3 "0/+L1, ) (P/TCIST' HKI T%, SIRI" ; &1@&/-" ; 5+06)/+78) , =)'/ = ((*CI/+L!
ST7-6+"/:(("CIST"XK@5, , SIR/+LIZ<SS!)&. 6:/"(—+ORW; (:818J8)7(0(+. . ——LRI&" ; (772 6L. &+




1) (=) 7/ (=+1=+1" ; 8081 P—=(T(&ORT—+06="1" ; &*1-+1" ; &I\/CD/0; 12/ . &1-)I'/-UW(* ;1/+1/22)=2)(/*&
L&?2/)" *&+"1;8/L8)

|

O/ :/0;1<-=8.&I/+LI5"ON-7(/=\VEL(/!,)&08+T8&!
2;81<=F*6+(7/"(=+0/+LIN/ /) U8 (+ . \CU(T8I7 /+/ . 801 T—+"&+" 1=+~ d4(7(/1O/ = /0; 10-7(/=1 &L (/!

T3 /8N (HTBL(+. 12 6" =" ("&LI" M 1 /7& = ~=UR2W(" " &)RI5+0"/ . )/*AIN+/27; /"}in-626 - &3
3(+UBLSHR/+LI(01, ~L7/0"12:/"4=) > S +~L4(7(/=1O/ - /0317 ; /++81(01/+CT ; /++8:1" 5 /*1(01/ 77800( - &
0)=>1";819/:/0; IW&:0(*&!

|

SHT7—+ 647" (—+W(* ; 52INQ)P(T8OR" ; &1<=**6+(7/" (-+01/+LIV//)U&" (+. |CU(T81 %601 . ) /+'1/7?) -P/-]
1-)/+C1O/ 2 /0;1<-=8 . 8I0-T(/1*&L(/1T ; /++801- )/ TT-6+"01" ; /' :&/)!" ; 819/ - /0 1< =& . &1+/ &/
)T+ (H=U(T(/=1== . =01=)17/)U0SI2 5 (01&+06)&OI/L ; 8)&+7&!" ~12-=(7CI/+LIL&O(. +10"/+L/)LOI-41" ; &
<-=8.88ISTT-6+"17/+/ .8)01*60"1608!/19/ - /0; 1<~= . &1&> /(:1/LL)&O0M-)!" ; &1/ T7-6+"$152
N&)P(TEOIW(EL. ) /+" 1/ + L1 —+(* )1/ 22)=2)(/ &/ L>(+(0") /" (P&I/TT800!" -1" ; &1/ TT-6+051O ; &+12/ . &
&L("=)01=)1/TT=6+"1/L*(+(0")/*=)0:&/P&!"  81<~=§ . 8AIP-8/0&IT—+"/T"1* ; &I<-**G+(7/*(=+01/+L!
V/)U&" (+.1CH(T8I - 108"1621-)1/L_60'1608)!128) > (00(—+0§12 ; &I<—**6+(7/* (-+0I/+LIN /) U8 (+.!
CU(T&; /01" ;81)(. ;1" =105 6" IL-W+/+CIO/ - /0; )&/ &L/ TT-6+"01" ; /' 2&7T-*&I10"/ . +/+'S)

|

D&4-)&I0'/)* (4 1)1/ (+*/(+(+ N 10=T(/=1&L(/1?)&08+T&14-)IC-B) | ~4A(TERIL&?P/)" * &+ RT-6 - }I-)!
02-)" 01" &/ RT—+"/T"1" ; QI<=**G+(7/*(=+0L/+LIN /) U&" (+ . | CU(TESIN' 417/ +106 . .&0"1/22)=)(/"&!
£)RNGEHTCI-417-0"RI&E+06)8!  )/+LI/+L 1=~ ~17—+0(0"&+TCR/+L1?)~P(L&I)&T-**&+L/* (~+0l4-)!
* VUG (.17 5 817 3 /++81/+L1% —+(" =) (+ 10106 77&008!
!
O /"18%2:-C8&0I12-0"1-+1O/ = /0; [/ (/" &LI0-T(/=1%&L(/12:/*4=)*01(01" ; &160&)I0N&O?-+0( (<("CS!
T*2:-C88010; ~6:=LIUG&2I(+* (+L1" ; /'1/+C12-0"017-6:L1) 84T IL()&T"Cl=+" ; 81<-=& . &I/+LI7-6:L!: &
28)T&(PELI/0IT-(+ . 14)=*1" ; 81<-=& . &1STT6)/TCI-414/ T*RI?) = 2&)102&=(+ . I/ +L1 )/ ** /)Ri/+L!
0")(7"1/L; 8)&+T8&!"-12)(P/TCI2—=(7(&OV)&IT)(" (7/!
!
5'1(00; &246:14-) 187 2:~C&0!" -1/ LP/+7819/ = /0101 (00(~-+!/+L17-)&IP/-680!" 18+ ./ .&1?)-07&7" (P&
0"BL&H"01/+L!" ; &() 14/ (H(&OR/67+RI/+L1" ;&1 . &+8)/-126 - (TRI(+T-6L(+ . d!
]

o CB)I*(00(=+"-1&LET/*8IC-6+ . 1% &+!" ~1" 5 (+UIT)(*(7/=CRI/7*1)80P—+0( 2 :CR1-6/ L I&44&7" (P&:CR!

J+LI(P&! ; 67/ +8CY!

o  CB)l—t.[0"/+L(+.15(0"=)CI=412)=P(L(+.1/1)(. =)~ BO( &)/=1/) DI&LBT/* (~+(+1/1)80(L&+"(/-!
7-F*B+("C4l

o CB)IT-H (4" = 1/1; —=(0"(TI&LBT/ (=) ~B+LELIH" ; &I>&+"E /+I0I6-CRW(* ;1/+!
8772 /0(01-+128)0-+/)802-+0( (CI/+LI-2&+R 7 (PEIL(/=- . 688!
|
L8)0-+/=IN=7(/-\V/&L(/ISTT-6+"0!
S0)84&)&+TELI&S )(8)RI&™2=-CEE0I/)&I&+T-B)/ .&L1" ~105 /)&IO/ = /0; 1+8WO!/+LI&P&+"0!-+!
28)0-+/:12/ . &0 6'1?)(P/*8R12&)0-+/-160810; ~6:L! - &IL—+&1-6"0(L&IW-)U! ; ~6)0!1-) 1=+ 1 )&/U0S!
SLL(*(~+/=CR2:8/08)L~1+-"1608!~44(T(/:1<~=§ . &1z~ . ~01=+128)0—+/=10-T(/=1* &L (/10("80W(" ; -6"!

! #8


/mybash/

28) > (00(~+$1%&02&7"1" ; &12)(P/7C!)(. 5 *0!-410" BL&+"ORI4/ 76" CRIO" /4R /+LI/-6 = +(R1/+L1/ - (L& - C!

IT%, SR@5, , SR/+LIZ<SSI2-(7(&0M-)1?)(P/TCL/+LIT-+4(L&+"(/(*CY!

|

>8+8&)/=CR" ; &1<~=8 . &1T-+0(L&)0I60&I-410-T(/-1*&L(/1" -1 81/128)0~+/-18+L&/P-)$1%& . /) L-800RI 608!
—00-T7(/-1&L(/101&P&+11-)176)&-CI8)0-+/:126)?-08010!?)&08&+"0178) " /(+1)(QUOL/+L17/))(8OW(" ; (")
78)"/(+1)80?-+0(= (:(*(80812 ; 818 2=~C&EI(016=" (/" &C1)&0P—+0(:8M-) W /*1 ; &1-)10 &12~0"0 —+=(+8&S)
SH1&*?:-C8&I0; ~6:LI1+&P&)1)&?)&0&"!; (*08:41-)! ; &)08:41/01/107-U&0PE)0-+14-)!" ; &I< =& . &16+:800!
0287(4(7/=C1/6" 5 =)(J&LI" ~IL-10-81541/+187?-—C&EI(L&+" (4(&0! ; (*08=41-)! ; &)08=41/01/1<~=8, . &!

87 2:-C&&!-)IL(0760080!<-=& . &)&/"&LI*/""&)0R!" ; 818> 2:~C&&I0; ~B-LI(+ 7-6L&I/IL(07-/(*&)!* ; /"]

" ; &IP(&W018J?)B00&LL/)8IP8)0-+/=IP(8WOI-+:CIX8S. RIK2 ; 120" (+. 0l—+1" ; (010(*&1/) &I Cl-W-+1/+LIL-!
+- )&EETT  RIPEWOI-H1O/ = /07 1<-=8 . &81Y812 5 &12-0" (+ . 1=/ 1L (07=/(*&) W(=1+-"10; (&L!" ; &

87 2:-CE&MU)-*IL(07(2=(+/)CI/T" (=+1(41* ; &12-0"LI(+4=)*/*(=+IP(~=/"&0I<~=& . &17-(7C - U&L &) /!
0"/ &A1) == 7/-1=/W!

|

T*2:-CE&0I/:0-10; ~6:L1+—"18J?)800128)0—+/=1=2(+{(=+01" ; /*1/) &I /(7(~60:C14/-08!/ - 61" ; &!

<=8 &1-) "0/ (+(0")/" =) ORU/76:"CRIO" /4RI0" BL&H"ORI-) /67 +(RI&(" ; &)1 2 Cl+/*&I-)I(*2:(7/" (-+R!
BO(+ . 10-7(/-1&L(/$IT*2:-C8&&0I/)&!* - )&I=(U8C!" 1) &0--P&IW-)U[)&/ " &LIT-+7&)+0! : CI028&/U(+.!
LO&T"CIW(" ; 1/1062&)P(0-)!=)160(+. 1" ; 8)&2-)"(+.12)~T8LB)&0I-6"(+&L!(+!" ; &1<~=& . &0 /76:"C!
>)(&P/+T8!,)-T8LB)&A!, ) ~4800(~+/1<—+L6T"1, ~<(7CH, )3 (2 (*(=+1S . /(+0"1@/) /00 &+ "R /+L1O ; (0"
D:-WE&)!, ~(7CHZ~+&" ; &800RI(U1/+18&7 2=~ C&&IP-0"017-2:/(+"01-)17)(*(7(0* 0! —+0-7(/=1* &L (/R!
'10812-0"01% 60" =" 17—+ (HT =+ &+ "1" 1 /1)&/0-+/ 2 :CI7-6:L1 - &IP(GWELI/OIL(07)(*(+/*-)CR!
P(=:8+"IP6=. /)Rl— 2 07&+8R" 7 )&/ "&(+ R+ (*(L/" (+ N5 /) /00(+ N0=/+L&) ~BOR-)10(* (-/)-CI6+:/ W46
TI/72:801-41067 5 17-+L67"17(. ; "I(+7:6L&I-H&+0(P&I?-0"0!(+" &+L&L! - I(+"&+" (- +/=C1 ; /)]
0-*&—+&I0N&?6" /*(=+=)12-0"01" ; /"17-6:LIT—+")(:6"&" - 1/1; ~0" ((&IW=)UI&+P() —+7&+"1 - /0&LI-+!
)/ T8RI0INL(07 = (:(*CR)&( . (~+A1=)1/+C1=" 5 8)10"/*6012)="&7"&L) - Cl=/WI-)I<-=& . &12-(7CS|

|

CW+8)0; (?1-4IT=87")=+(7INCO'&01/+LIN&)P(7&ON< —+4(L&+" (/=(" CR/+LI<=2C)(. ; 15006 &0!

<-=8. 81%80-6)7801/)&I/+LN)&/(+1/"1/=1"(*&0I" ; 812)-28)"CI-41O/ : /0; 1<-=& . 8819/ = /0 ; 17 -(7C!
)ENB()8O!" 5 /" 1/=18 2= C8E0IP)="&7" 1" s &I(+"&. ) ("Cl=dI" ; 1< -8 &IOIT —+A(L&H" (/=1(+4=) /" (-+R/0)
WE=1/01" ; &12)=2)(&" /) CI/+LIT—+L&+" (/=1 (+4=) 7 /*(—+1-41-" ; &) 08

!

T*2:-C8801*60"18J&) 7(08/1. )&/ " &)IL&. )&&I-NT/6" (=+1(+1")/+07("*(+ 1D/ 2 /0 1T-+U(L&+" (/-]

(+4=) /" (= +HP(1&7 /R0-T(/1EL(/A-) =" ; 8)17-*26"&)10CO'&0!" 1 /+W(" ; IK")/L("(=+/=11*&/+0!
YT FFGHT/ (412 &T/6081-41" ; &1)&LETELI&M-) NENB()EL!"=)&L(0")(: 6"&I06T ; [(+4-)* /" (=+3!

!

O/ /0;1<-=8 . &I0IT—~+H(L&H" (/(+4=) /" (=+10; —6:LI+&PE)! - &1") /+07(**&L1-) =)W/ L&L!"-!
(+L(P(LB/:01-)17-*2/+(&01+-"1/6"; -)(J&L!" ~N&T&(P&!" ; /" \(+4=)* /" (=4

]

O/ 1 /0;1<~=4 . 81&*7:~C&EOI0; ~6:L1)&0")(7"1/ 778001 = 1" ; &()17-*26"8)01 = Clz=TU(+ . 1=)l== . . (+ . 1-d41 41
T RIT-F268) W &+ &IT-*26"8)IW(=! : &16+/ " E+LELS!

!

281/ (1O =1/ I T IL=T6% &1 =1/ 187 /(178007 . &U-)IL(0") (6" (=+1-)!" =12 -0"1/IL - 767 &+ "1-+]
JIWE:0(" &) )&/ CI&+; /+T801" ; &) (0UI-417-2C)(. 3 "I(+4)(+ . &*&+"§ISI608)!7/+! &1=(/ ::814-)!" ; &
6+/6" ;=) (J&LIT-2C(+ . 1/+LIL(0")(: 6" (=+1-417=2C) (. ; "&LI*/"&)(/1" ;)=6.. 1" ; &1&>*/(10C0"&*1-)!" ; &

! #A



WE&:0("&8IST7-)L(+.CRI&™ 7=-C&&010; 61+ —"17-2CI/+LIL(0")(: 6'&!" ;)-6.. ;1" ; &I&*/(10C0"&>*1-)!
2-0"1=+1";&19/ 1 /0; IW&: 0("&!/+CI7-2C)(. ; "&LI>/"&)(/=1-41/1" ; ()L12/) " CIX067 ; L/010-4"W/)&R!

L/*/ = J0BM(8ORIL-T67&+"/*(=+RI/)" (T80 )/ 2 ; (TU(:8 ORI =) IL~-W= /L&LI(+4-)* /* (- +/16+:800!C~6!

- JPEIT—+()*&LI(+/LP/+T80)-*1/22)=2)(/*&10-6)7801" ; /"1O/ : /0;1<-=&. . & ; /01" ;&1)(. ; "I =17-2C!
C)IL(0%)(2 6 &I06T 5 1% /" &) (/51 S+CINGED" (—+017~+78)+(+ .1" ; &08!)(. 5 *010; ~6:L! : SIL()&T'&LI*~1" ;&
@&/LI3(2)/)(/+9)

|

S=17%800/ . 401" ~1/+L 1)~ 18 . /-17-6+081088U(+ . 1-)1. (P(+ . 1:&.. /21/LP(7810; ~6:L1 - &1 /)USLIW(" ; " ; &!
dm=-W(H RHT/2( /=8 &)0/ 1" ;&1 = 21-41" ; 817800/ . &dl<C Z ISBTZ25S301S22C%Z Tnb<35TZ2!
 UGE3T>THSLL( (~+/=CAI" ~12)808)P&I" ; &1/"" =) +&CHT=(&+"12) (P(:&. &A1 800/ . &0 ~17-6-+08210; ~6-L!
+8PE)! 2 &I0&+""=1/IL(0")( 6" (~+=(0"1=) U= )W/)LEL!" ~1/+C—+818:088)

|

VEL(/1<=+"/T'01/+LISLL( (= +/=15+4=) /" (=+!

Q+:80010287(4(7/=C1/6" ; =) (J&LI" - IL-10-RI&> 2-—C&ROI*60" 1+~ "1028/Ul" - 1" ; &I* &L (/1-+1" ; &< -=& . &l0!
=& /A9IBO&T /=1 8L/ I(+\B()(80 1" ; 1<~ F*B+HT/* (~+01/+LIN/ /) U8 (+ . | CH4(T8S)

|

HIC-61; /PEINGED" (—+01-)+&&LUB)" ;&)1 B(L/+TRA2-8/ 08 T—+" /71" ; QI<-H*G+(7/* (- +01/+L!
V/)U&' (+. | CU(TESISLL(" (—+/=CRAIC-61:8/) +H-40-T(/-1*EL(/17-0"(+ .01-)1-" ; &)1&&T") ~+{T1*&L(/!
B0/ . &I(+7-+0(0" &+ IW(* ;1" ;&1)&\B()&™&+"01-41" ; (0, ~(7CRI?)&0&)P&I/+(*/ . &1-41" ; 812-0"(+.1-)!
T-H%G+(7/"(=+(HIC-61/)&/ 281" = IL-10-IW(" ; 6" IP(==/"(+ .1* ; &=/ WRI/+LI(**&L (/" &Cl+~"(4C!" ; &!
B()&7"-)!-41@67/+1%8&0-6)T&OIG(~=/" (~+01-41" ; (012 =(7C1* /C&OB="(+IL(07(?:(+/)CL/ " (-+1621" !
JHLITBL(+ . 8 2= CR G 1" 8) > (+/" (—+1(+1" ; &17/08) -8 2=~ CEEOI/+LI&I26:0(~+I(+1" ; &17/08) 4!
0"6L&+"05!

|

2:(01, ~(7CIL-80H+—"R(+1/+CI* /++&)R?) - 3 (= (1€ 2:-C&R0M) ~*IL(07600(+ .1/ —+.1" ; &*08:P&0!-)!
—* )01 3 &)W/ . QORI - E+8A( OR/+LI=" 3 &)1" &) X 0L/ +LIT—+L(*(—+0l =418 == CH&+"1-)W-)U?:/ 78!

* /" 8)01-41*6"6/:7-+78)+

|

<:/+.801"-1" (0!, =<(7C

2:81<-=8.81)&0&)PEOI" ;&1)(. ;1" =17 /+ . &1" ; &0&IP—=(7(&01/"1/+CI" (= &RW(" ; 1067 ; 1+~ (7&1/0!(*IL&&0!
/22)-2)(/"88

|

3.3 COPYRIGHT COMPLIANCE AT WABASH COLLEGE

S=l*g 1 8)01-41" 1 &1/ 2 /05 17-**6+("CI0; ~6:LI7-*2-CIW(" ; 1QSNSI<=2C) . 3 "I3/WRI2("-&) " HI=4!" ; &/
Q+("&LIN'/"801<-L&AI" ; &IL-T7")(+&!-41 /()|Q0&R/+L1)&0?&T"I" ; &)(+'&=&7"6/-12)-28) "C!) (.. ; "0l-4!

—* s Q)OS (+ . &&=/ 4" 5 8)128)0-+I0I7=2C) (. ; N0/ 1P(==/" (~+1-dU&L&) /=\-/ WSI2 ; &)=6, . /-

V7 (UT/ (~+0I=B(+0)(+ . &7 &+ 1 (+T-BLEM+EO! ; /1) /+ . &10) - 1e#1 11"~ 1e"EIRLI11I2&) (+4) (+. &7 &+"!
/+Lb=)12)(0-+$1Q0&! 41O/ 2 /07 1< ==& . &I(+4=) /" (=+1)80-6)T&OI-) (+4=) /" (=+1"&7 ; +-=— .(&0I" ; /"]
)&06="0(+7=2C) (- 3 "I(+4)(+ . &7 &+"1(012) = ; (= (*&LHIT*2:-CEEOI-4I" ; &1<-=& . &IW; ~IL()&7"1-))&\6()&!
—*38)01" -17-2C1-)IL(0") (26" &I7-2C)(. ; "&LI*/"&)(/-10; ~6:L1&+06)&!" ; /1067 ; 1/ 7" (-+017/+!- &
JT7-72(0; &L1/WIB=CI/+L18+T-B)/ .&)" ; ~0&17-2C(+ . 1-)IL(0")(: 6" (+.17=2C) (. ; "&LI*/"&) (/1" -IL-!
0-I(+17=2=(/+T&IW(* ; IQNSI<-2C) . ; "=/ W!

|



https://protect-us.mimecast.com/s/gWGnCG6xNXTZkxJoi7QMkN?domain=copyright.gov
https://protect-us.mimecast.com/s/gWGnCG6xNXTZkxJoi7QMkN?domain=copyright.gov
https://www.copyright.gov/fair-use/more-info.html

2;(01?-=(7C1/?2?2:(&0!" -1/=:1/6" ; -)(J&L!60&)0!-4" ; &< —=:& . &l0\(+4-) * /" (-+1)&0-6) 780!/ +L!

"&7 5+ . (&OR/OIWE=1/017-+") /7" =)0/ +LIP-:6+"8&)0!(+P-P&LI(+!" ; &1?) L6 7" (- +!-41" ; &1<-=& . &I0!
ST ()L (+.17 /&) (10812 ;5 (01?7 —=(7TCIL-&O0M+-"1:(*("160&! - C!" ; &17-**6+("Cl-41* /" &) (/=14-)!
W; (751" 81<-=& . &!-W+0!7-2C)(. ; "§!

!

When copying content for classroom use, less is best.!2;&!.)&/"&)!" ; &/ -6+"17-2(&LR!" ; &!-&00!
{(U&=C!"; /"14/()!608!8I78 2" (- +W(=!/22-C815"1(01 &0 I" = 17-2C1-+=C!" ; &!1?-) *(-+1)&\B ) &L !" -!
JT7-72:(0; /1028 7(A(7\&LET/" (~+/=1 . /AW ; (731 /CI0-7&" (80! (+T-6L&I0>/=1-)10; -)"IW-)U0!(+!
58018+ ()& CX" ;-6 ;!1";(010; -6:L! - &!/P-(L&L!W ; &+1?7-00( - =&Y§!C+:Cl/1<-6)"17/+!7 JU&!/14(+/-!

L&' &)*(+/"(-+-4W;&";&)!/1?/)'(76-/)!608&!(04/() ! /+L!" ; &l<-=& . &!&+T-6)/ . &0!" ; -0&IW(" ;!

\6&Q" (—+01" =17+ /T"IB(/+&IZ-) " —+1-) f&RMID&TUI?)(-)!"=17</U(+ .1/+C10-)"1-414/()!60&!
L&'&)>(+/"*(-+8'1-)\B&O" (- +0D&. /)L (+. IP(L&=!7-+"&+"R12-8/0&!7-+"/T"IN6O/+!S=2)&7 ; "Si<-2(&L!
T—+"8+"17/C 1 817/ L&/P/(-/ =8~ +<(+&I(41/ TT&001(0))&0") (7" &L!" 1" ; &1&+) ~=& L 10" 6L&+"0!-41/!
0?2&7(47'7-6)0&!/+L17-2C(+.1-)IL(0")(: 6" (- +!4-)1+-+[&L67/* (- +/:1?6) ?-0&0!(0!?) - ; (- ("&LS!!

For additional information on copyright, various material formats, common usage questions
and scenarios please refer to the Copyright website.

|

3.4 INSTITUTIONAL POLICIES AND PROCEDURES RELATING TO RESEARCH MISCONDUCT
SHB6+L&)C(+.!1?2)(+7(?-&!-41/=1)&0&/)7; (01" ; &I\B&O"14-)!1")6" 5§12 ; &!7) &L (- (("C!-4N&0&/) 7 ;160" - &!
/2-P&N&?)-/7; (41" ; &1?6 2:(7!)60"1(0!" -1 - &1*/(+" / (+&LSIS+CI7-*?)-*(0&!-4!" ; &1&" ; (7/-10"/+L/)LO!
)&\B()&LI4-)T-+L67"(+.N&0&/)T 1T/ ++-"1: &I T-+L-+&LHO ; (&' 2)&/7; &0!(+1067 ;10" /+L/)L0I/)&!
))ER!" ; &C1*60"! - &IL&/="IW(* ;1?2)-*?"-Cl/+L14/()-C' - Cl/=1?/)" (&0)(+!-)L&)!" -1?)&0&)P&!" ; &!(+°&.)("C!
=41";&1)&08/)T;17T-*6+("Cl/+L!-41" ; &l<-=& . &S

|

N7-2&!

2;808!, —=(7(&0!/+L!,)-78L6)&0/ )& (+ &+L&L!" -IT)&/ &I /+L1*</(+* [ (+!1/1T-72=(/+"1)&08&/) T ;!
&+P()-+*&+"1/"19/ - /0;1<-=& . &RI(+7=6L(+.1"-17/))C!-6"19/: /0 ; I<-=& . &)0")&0?-+0( - ((*(&0!6+L&)!
"5 &!1,6::(71@&7" ; IN&)P(T&!XK , @NIY!, —=(7(&0!-+!%&0&/) 7 ;'\ (07-+L 67 RIA#I<1%!, /) "108!Xk , /)" 108 YS!
2;808!, —=(7(&0!/+L!,)-78&L6)&0/??2-Cl"-1/=& . /* (- +0!-4N&0&/) 7 ;1> (07-+L 67" |(+P-=P(+ _ IX""YI/!
?28)0-+W; -RI/™1"; &1 (*&!-41"; &1 /=& . &L)&0&S) T ;17 (07-+L 67 RW/01& > ?--C&L! - CRIW/0!/+!/ . &+"!-AR!
=)W/0!/84(=(/" &L - CI7T=+")/T"1-)1/ ) &&&+"IW(" ;1" ; (01(+0 ("6 (- +RI/+LIX#YI/+CI/ 7" (P(*C!-)1?)- ) /7!

Y /N (+P-P&OY ; &IT-+L6T -4 (- F&L(T/:1-)1 &5 /P(-)/D)&0&S) T ;R - (- *&L(7/:1-) 2 &5 /P(-) /7!
)&0&/)7 1)/ (+(+ RI=)/T7°(P(* (&0 &=/ &L -1 ; /*'N&O&A) T 5 1-)1")/ (+(+ R (+7-6L(+ .1/ ?2?2:(7/* (- +0!-)!
?)-?-0/:014-)!, @N!06?7-)"§!

|

%808/)7;I\V/(07-+L67"!

KI6&O&/)T ;1% (07-+L67"RI/0IG0&L! ; &)&(+N(OIL&U(+ELI/08I/ =) (7/* (= +RU/0(U(T/ (= +R=)12=/ . (/)(0*(+!
?2)=2-0(+ .28)4=)* (+ =) )EPEW(+ . &O&/)T ;R-)I(+)8&?-)"(+.1)&0&/)7 ;) &06="0815" IL -&01+ "1
(+7-6L&!; —+80"1&))-)1-)! ; ~+&0"IL(44&) &+ T80+ - 2(+(~+$1%&08&/) T ; 1*(07-+L67"1(+7-6L&0!

|

o 1)/6L6:8+"1-)(*2)-28)12)/ 7" (T&I(+T=+L67" (+.)&08&/)7;1-))82=)"(+.!" ; &1)&06:"0! 4!
Y08/ T RIFTBL(+. (4" & (~+/MU/ 0T/ (=+1=)4/ ) (T (- H=ULL 2=/ (1) (0%RI-)!
(418" (~+/27(0)&2)80&H" /" (= +-NIL/ " /17 -=8T" (=+1/+LI/+/-COOR-)!=" ; &)12) /7" (780" ; /")

! #F


/copyright/home
https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title42/42cfr93_main_02.tpl

08)(-60-CILEP(/ " &ld) 1" ; ~08)" ; /*1/) 81T~ —+=Cl/ TT&2"&LIW(" ; (+I" ; &107(&+" (47!-)!
075 =2/ ):CIT-H %6+ (*Cl4=)12) =2=0(+ AT —+L6T"(+ R-))&?-)"(+.1)808&/)7; 1/ +L!

o N&)(=601*(0/22)=2)(/" (=+=4)808/)7 ; U +LOR(+T-6L(+. ! 6"+ "I:(*("&LI" 1L (P&)0(~+!-4!
067 ; U6+L01"~128)0-+/:1-) 1+ —+[<-=. &1608$12 ; &" &) *IK0&)(~601*(0/22) - 2)(/* (~+RI /016 0&L!
- &)&(HR(01+—"17-+0(L&)&L!" ~|(+T-BL&I™ (+-)IL&P(/*(~+OW("* 5 (+1: BL..&"17/"& . - )(&0R+-)!
16+L018J28+LELIG+L&))&/0—+/ =81T() 760" /+T8O(" ; (+1* 1 &107-28&1/+L! . ~/-01-41" ; &!
(. (+/=C12)-2-08L1)&08/) 73§

o 1/(6)8"-U-=-W1.)/+"1/22)=2)(/" (= +)&\E (&> &+" OR(+7T-6L(+.)&\B()&*&+"014-)1?) - 2&)!
0"&W/)LO; (2R/T7-6+"(+.1/+L1)&2=)"(+. 141 )/+ UG+LORA-)1/+C1 ) /+"RW; &' 1 &)14) -1, @NR!
Z5@N/12)(P/"8&1-)!-" ; 8)10-6) 78!

<—+{(L&+"(/('C!
B6)(+.1/=10"/ . &01-4)80&/)7 ;17 (07-+L67"12) - T&&L(+ . R+ T-BL(+. /=& . /*(=+OR(+\B()C!/+L!
(+P&O"(./"(=+10"/ . &ONT—+U(L&H"(/=("Cl=41 s =" 51" s ~0&IW; =R+ . —=LI/(* ;}1)&?-)"10607&7" &L1)&0&/)7 ;!
H(07-+L67"1/+L1-41" ; &1/77608LIW(E=! 1 &12)="&7"&LI" 1" ; &1.)&/ 80" 18 &+"12-00( - &/ +LI(*"&L!" !
*s—0&IW; —H&ELI - IU+-WRIT-+0(0"&+"IW(" ; 1/14/()")&08/) T ;17 (07-+L6T7"1?) - T&&L (+ .R/+L1/0!
/=-W&L! = Cl=/WSITIT82" 17017 /Cl=" ; &)W(0&! : &12) ~07)(: &LIG+L&)!/22:(7/ = &I/ WRIT~+4(L&+"(/("C!
0; /=12 817 /(+"/(+8LU=)1/+C1)&T-)LOI-) (+4-)* /" (-+14)=*IW (75 1)&0&/) 7 106 = &7"01*(. ; 1= &/
(L&+" (4(&LA/+LIL(07--06)&I(01(* ("&LI"=1" ; ~08&IW; =1 ; /P&I/I+E&LI = IU+-W!"=17/))C!-6"1/1)&0&/)7 ;!
*(07-+L67"12)-T8EL(+.$)
|
,)-7&L6)&0!
1)&08/)7; 1*(07-+L67" (01060787  &LRI" ; &U—=-W(+.12)~T&LB)&OI/22:CIN+="&1" ; /" |(+1/=1(+0" /+780!
- 82-WIW; 8)&!" ; &IKB&/+HI0IL&O(. +&&NI(OI(+L(7/"&LAI" ; (01 &/+01/1 &> - &) -41" ; &14/T6:"C-)1/+!
S00-7(/"&IB&/+1-41" ; &1<-=& . &IW; =1 ; &IB&/+IL&O( . +/"&0Vd!
|
" Szl/=8. /" (—+01-4)&0&/)T ;1% (07-+L67"10; —6:L1 - &1)&2-)"&LI(F*&L(/"&C!"- 1" ; &IB&/+1 4!
' 8I<-=8. &I/ +1S00-7(/ " &IB&/H -4 ; &I<-=8 . BRB(P(0(—+1<; /(ORIB&?/) *&+"1<; /ORI ; (84!
|(+/+7(/-ICU(T&R-) @67/ +%&0-6)7&0IB()&7" -)S!

# Q?P-+)EPEWA!" ; &IB&/+ 41" ; &1<-=8 . &N-)!" ; &IB&/HI0ILEO(. +&&10; /=17—+L6 7" 1/ +I(+(*(/-!
(F\B()CI/+LI7-72:8"81)&/" &L1)&\B()& &+"01/0!4—=-WOH!

/5 S EI(F&I-4-) 1 8A-)& D& (FH(+ I/ (F\B()CRI" ; &IB&/+H -4 ; 8l< =& L &IX-)!" 5 &
B&/+I0IL&O(. +&&Y!*60" 1> /U&!/! . - L1/ (" ;18&44-)"1" =1+ ="(4CY(+W) (*(+.1" ; &1?)&06* &L !
)&0?-+L&+"RI/+L1067 ; 1+-"(7&!7*60"! : &!10&)P&L!(+!?&)0-+!-)!0&+"1 - C1*/(:!-)!(*0!
&\6(P/-&+"1"-1"; &1-/0"IU+-W+!0")&&"/LL)&OORI/70(* (-&!+67 - &)!-)1&>*/(=/LL)&00!
-41"; &1?)806* &L &0?7-+L&+"5154!" ; &!(+\6()C!06 - 0&\6&+"-CI(L&+" (4 &0/ LL("(-+/-!
)&0?-+L&+"0R!" ; &CI0; /=1/-0-! - &!+-"(4(&LS!

5§ 2;&IB&/H-";&I<—=8 . &N-)1" s &IB&/HIOILEO(. +&&Y1I0; /=18+06)&!" /1" ; &I(+0°(*6* (—+!
*/(+*/(+01/LENG/"&1)&T7-)L0U-)1/1)&08/) T ;1% (07-+L67"12)~T8&L(+ 8!

! #H



(8 S""; &I (F&I-4I-)!D&4-) &I+ -"(UC(+ 1 ; &N &O0?- L&+ -4 &1/ /(- HI; &
B&/+!-41"; 81<-=8& . &IX-)!" ; &IB&/HIOIL&O( . +&&YIW(=1?2)-*2"=C!" /U&!/=!
)&/0-+/ =& /+L1?2) /7" (7/:10"&20!" -1~ - * /(+1760"-LC!-41/=1" ; &1)&0&/) 7 ;!
)&7-)LO/+LI(+4-)* /" (- +1+&&L&L!"-17-+L67"!" ; &) &0&/) 7 ;1> (07-+L6T"!
?)-T&&L(+ .RI(+P&+"=)C!" ; &N&7-)LO/+L!(+4-)*/* (- +R!I/+L10&\6&0"&)!" ; &*!
(+1/10&76)&!* /++&)RI&IT&?"!" ; /"W ; &)&!" ; &1)&0&/)7;1)&7-)LO!-)!

(+4=)*/" (-+1&+7-*2/00107(&+" (4(7!(+0")6*&+"0!0; /)&L! - C!/1+67 - &)!-4!
60&)0RI760"-LC!*/Cl- &\-(*("&L!"-17-2(&0!-41" ; &IL/ /1-)\(+4=) > /" (- +! -+
067;!(+0")6*&+"0RI0-1=—+.1/0!" ; -0&!7-2(&0!/)&!106 :0* /+* (/=CI&\6(P/=&+"1"-!
*; &I&P(L&+"(/)CIP/-6&!1-41" ; &1(+0")6*&+"0'!

(6 O:8)8/22)-2)(/ 88" ; &IB&/+!-41" ; 81<-=& . &N-)!" ; &IB&/HIOIL&O( . +&&W(=!
. (P&I"; &1)&07-+L&+"17-2(01-M1-)1)&/0-+/ - =8RI062&)P(0&L! /778001~ 1" ; &
)&08&/)7;1)&7-)LO’!

(6 2;8/B&/+-41"; 8I<-=8 .&N-)!" ; &IB&/+HI0IL&O(. +&&NW(=16+L&) " /UE!/=!
)&/0=+/ 2=81/+L12)/7" (1/:1844-) 01" =" JU&IT60" ~LCI-41/LL(" (-+/)&08&/)7 ;!
)&T-)LOI=) (+4=) /" (=+1"; /*|(OIL(07-P&)ELILB)(+. 1" ; &17-6)0&!-41/1)&08/) 7!
*(07-+L67"12)-T8&L(+ . N(+T-BL(+ . L/LL("(~+/=)&7-)LOI-) (+4=) /" (~+!
L(07-P&)&LILE)(+.!"; &I(+\B()C!I-)I(+P8&O" (. /" (- +12; /08ORI&IT&?"1" ; /" IW; &)&!
- 81)808/)7 5 )&T-)LOI-) (+4=) % /* (=+I&+T=* 2001078+ (47(+0°)6*&+"0!
0;/)&L!1=CI/14+67 1&)!-4160&)0R760" ~LCI*</C! - &1(*("&LI"~17-2(&0!-4!" ; &

L/ /1=)\(#4=) 7/ (=+1=+1067 ; [(+0")678&+" 0RO~ ==+ . 1/0!" ; ~0&!7-2(&01/)&!
06:0"/+"(/=CI&\B(P/-6+"1"~1" ; &I&P(L&+" (/)CIP/-68)-41" ; 81(+0")6&+"0"1/+L!

(PS 2;&IB&/+-41"; &I<-=& . &N-)1" ; &IB&/HOIL&O( . +&&IW(=1/27?)-?) (/" &C!
* [+ /(+18)808/)7 3 )&7-)LOY +LI(+4=)* /* (= H(+1/10876)&1* /++8)14-)!
0&P&HIHYICE/)0I/4*8) 1T~ 2=8" (—+1-41" ; 81?)~T&EL (+.§!

78 2: &I+ (/A (+F\B(CIW; (73105 /= (+ 76L& (+4-) > /-17-+06=" /" (-+IW(" ;" ; &1/ T7608LY!
03 /=183/7(+8&1" ; &17() 670" /+7801-41" ; &1/=& . /" (-+01/+LIL&'&) * (+&W; &' 1 &)!" ; &)&!
/)&I0BU(T(8+"1.)=6+LOI=I(+L(7/"&" ; /' /+1(+P&O" (. /" (-+1(0)&\B()&LSI2 ; &1B&/+1 4!
' 8I<-=8. &IK-)!" s &IB&/HOIL&O(. +8&YI0; /=17-2:8"&" ; (ON+(*(/(+\B()CIW(" ; (+IF1!
118+ L/ COI-BI(+(*(/*(+ 1" &I F\BOCRIW(" 3 (+IW; (731" (&L IW) (" &+ (+\B()C!)&2-) !
0;/=1:812)82/)8LI" ; /" (+T-6L80!" ; &M—z-W(+ . |(+4=) /" (—-+d!

(6 2;&M4/%&I+L12-0("(-+-41" ; &1/ TT608L !
(6 SILEOT)(R*(=+-d1" ;81/=& . /" (~+01-41)&0&/)T 1 (07-+L67"

(6 2:8!, @NI0622-)"R(+T-BL(+.RU-)I&I/* 2GR )/ +" 1467 - &)OR . )/+"!
12211 (~+OT=+") /T R/ +L126 :(7/"(=+010"(+.1, @NI062?-) "]

#K



(PS 235812/0(0M=))8T=**&+L(+.1"; /*1" ;81/=8 . &LI/T" (—+0IW/))/+" 1 /+
(+P&O" (. /(= +X0"/*80IW 5 /*1(+4-) % /* (~+IW/0)) &P(EWELRIOB /) (] &0!
)8&P/+"1(+*&)P(EWOR/+LI(+7-6LE0N" ; &17-+7:60(=+01-41" ; &(+\B()CY 1/+L1!

(F*&L(/"8:C! 2 &= WYS!

LS 2;&I+L(P(L// /(F0"W s =1" s &1/=8. . /" (~+IW/0I*/L&I0; /=1)&T&(P&I/1T-2CI-41" ; &!
16=1)82=)" 1=41" ; BI+(*(/(+\B(CI/+LI0; /=1 ; /P& ; &1-27-)"6+("CI"=)&P(&W!/+L!
2)-P(LAIW)(*"&HT- 84" 1+1"; 8I(+\B()CI)&?-) R/+LI" ; &I(+0"("6" (-+1*60"1/"" /73!
JHCIW)(**&HT-** 8+ 0)&T&(PEL!"~!" ; 8)82-)"S)

85 541" ; QIB&/+-AI" ; &1<-=8 . &N-)!" ; &IB&/HIOIL&O(. +8&VILE &) * (+&01+~"1"~17—+L 67" 1/+]
(+P&O"(. /" (=13 810 ; &10; /=1L~ 767 &+"1067 3 IL&T(0(=-+(+IW)("(+ . [(+I064(7(&+"1L&" /(10-1/01" !
28)*("1/1:/"8)1/0080078&+"1:C!, 6:5(71@&/=" ; IN&)P(7810!CA4(781 -41%&08/) T ; 5+"&..)("Ck Y5 V!
01" 5 &1)&/0-+0IW ; CI("IW/OIL&T(L&LI+="1"~17-+L 67" 1/ +1(+P&O" (. /" (~+§)

AS 54 IB&/H 41" s 81<-=8 . &1K-)!" ; &IB&/HOILEO(. +EEYILE&)* (+&0!" ; &)&I(010BH(T(&+"!
(H4=) /(= +1 =106 . 80"1" 3 /* 1/ +I(+PEO"(./* (~+(0)&\B()&LR!" ; &IB&/+1-41" ; 1< -8 . &IK-)!" ; &!
B&/+I0IL&O(. +8&110; /=d!

/8 D&4-)&I" ;&I+PRO"(./ (—+! & (+OR+="(4C!" ; &I(+L(P(LE// - 6" W ; =1/ =& . /*(~+0)
- /P& 8&+1*/L&I?6)06/+" 1" ~IN&T" (~+ER - &=—W'!

2§ O("; (HI8LIL/COI-AU(+L(+. 1" ; / L/ +I(+P&O* (. /* (-+1(0'W/)) /+" &LRI?) -P(L&!" ; &I CUEIW(" ;!
LS &IW) (T EAU(FL(+ . I /+LI/1T-2C-417 5 &1(+\B()CH&?-) RI/+LRI6 ?-+!)&\6&OR!?) -P(L&!
" &M= W(+ (=) >/ (-1 -1l

(6 2;&I+0"("6"(~+/=12-(7(Q0!/+L1?)-T&L6)&OIG+L&)W; (7: 1" ; &1(+\B()CW/0!
7-+L67°8L!

(6 2;8)808/)7;1)&7-)LOV/+LI(+4=)>/"(=+)&P(EWELRI")/+07)(?"01-)1)&7-)L(+.0!
—41/+C)(+" &)P(&WORI/+L17-2(80I-41/=1)8=8P/+"IL - 767 &+"0'/+L!

(6 2:81757).80U=)1"; RI+P&O*(./*(—+1"~17—+0(L&)S!

78 <o) & EINT(&H (T8 ) (CI<= R ( QEIW( ;1" 1 &1 QU417 —+L 6T (+ .1/ 14=)* /-
(+P&O" (/" (~+1/+LIGP/-6/ " (—+1-U1/=1/ 7" 01 - IL&" &) * (+&IW; &' ; 8))&0&/)T ;!
H(07-+L67"1; /01" UBH =/ 78812 ; 81<=7(*"8&I*60"1 - &. (+1067; [(+P&O" (. /" (~+!

W(* 3 (+18LIL/COI/4" &)1 ; 8IB&/+1-41" ; &1<-=8 . &k-)1" ; &IB&/HIOIL&O( . +E&VIL&"&) > (+&0!
/1 8IHPEO" (L (~HI(OW)) 7+ &L

ES S'1*: &1 (%81 1 &INT(&+ (UTI5+"&. ) ("Cl<= (" &&I(0!" /OUSLIW(* ; I/ +(+P&O" (. /" (~+RI/+L! - &4-)&!
" QIHPEO (S (2 & (+OR s &IBR/HI 41" ; 1<~ &)1 ; RIB&/HOIL&O( . +&&YI0 ; /=214 (4C!

#0



Vs BIFL(PLB/S =6 =*1/=8  / (—+01; /P& - &&HF/L&I 1 /" 1/ +I(+P&O (. /(- +(01 =1 2 &
7-+L67"&LR(+7-6L&!/17-2C1-41" ; &I(+\6()C1)&?-)"R, /)"108!-41" ; &1, @NI?-=(7(&OR/+L1" ; 808!
2-:(7(801/+L12)-T8L6)&OR/+L10; /=12)808+"1* -1 3 (D3 &)1/10" /" &7 &+ 141" ; &1/=8& ./ *(—+0§)
2;(010"/*878+"10; /=1 (+T-BL&I(H4=) /" (=+1—+1" ; &4/ 6)&I-41" ; &1/ =& . /(- +01/+L!" ; &14- 760!
1" BIAPEO" (/1 (~HI/+LI0; /=1 (+4=) 1" 5 8128) 0+ 2 &(+ . (+P&O (. /*&LI-41" ; &1-22-)"6+(*C"-!
L&I&+LI; (003 &)1 7-+LB7"12C; /P(+.1"; &1-22-)"6+("CI" =1/ 228/ 8d=)&1" ; &IT- ("' 88!/ +L!
2)=P(L&IT=7* &+ 01/+L1=" ; 8))&&P/+"|(+4=) /" (—+1"=1" ; IT- (" &&SI5+/LL("(-+R" ; &
B&/+-41" ; &1<-=& . &1K-)I" ; &IB&/HI0IL&O( . +&&YW(=1?)-P(L&!" ; &I(+L(PLE/IW(" ;1/10" /" & &+")
(FL(7/1 (175 771 s &IHPRO" (L (= +1/+LI/L BL(T/" (~+1-41" ; &1/=& . &L1)&08&/) T ; 1*(07-+L67"!
WL &I (P&LI =1 5 814=) /175 /) .80/ (L1~ 6" (+1" ; &10" /"8 &+ 1=41" 1 &1/=& . /" (-+08]

F$ 2 &INT(&+" (U715 &. )("Cla=(""8&I0; /=1T—+L6T"1/14=) > [(+P&O" (. /" (—+I/+LI&P/-6/" (—+1-4!
[=)&EP/+ /T O -IL& &) ™ (+&IW; & ;&)1 ; &/=& . /" (-+01-41)&08&/) T ; 1% (07-+L6T7"1/)&IP/=(LS!
28017 /CI(+" &)PERWI(+L(P(LE/-0W(* ; 1)8EP/+"(+4-) > /* (—HI&I/* (+&1)80&/) T IL/* /N = ;!
26:5(0; 8L1/+L16+76::(0; &L/ +LI0&&UI&IP8) 1= 2(+(=+! 2 =" ; [(+O(L&!/+LI-6"0(L&!" ; &!
<=8 &1 =1/(LI(+!"  8I07(&+ (71-)107 5 ==/ )-CI/BL{'SISU(+L(+.1-41)&08/) T ; 1*(07-+L6 "]
)ENB()EO!" 5 / /1" 5 8)&1 2 &I/10(. +((T/+IL&?/)" 6)&M)~*1/TT82"&LIP)/T" (T801-41" ; &1)&=&P/+"!
Y808/ )T 1T=FHG+H("C 11" s &I (07—+L 67" 2 &IT- (" QLI+ &+ (—+/=CAU+-W(+ .-CRI-)!
)&TU=800:C1/+LIXTVI" ; 81/=8 . /*(—+1 2 &12) ~P&+! - CI/12)82—+L&)/+T&I-41" ; 8I&P(L&+T8S!

HS 23 8INT(&+ (47154 &. ) ("CI<= (" &&I0; /=17~ 28" &1/=1/02&T" Ol=1("O1(+P&O" (. /*(—+W(" ; (+!
"HLL/COR(+T=6L(+.12)&2/)(+ . IL)/4')8&2=) 01/ +LI0&+L(+. 1" ; &I4(+/-1)&2-)" 1" -|CU5L/01+-"&L!
6+L&)IN&T" (~+IKR! - &= WSI54!/+18.J" &+0(~+~41" ; &I(+P&O" (. /* (- +128) (-L)(01+&&LELRI067 ; 1/+!
8" 8+0(—+1760"1: &) &\B&0"&LI-AICUB (+HIW)(" (+.1:C1" ; &IB&/+1-41" ; &1<-=& . &X-)!" ; &IB&/+0!
L&O(. +&&Y/+L1)&?-)"&LI"-1/+CI=";8)1/22)-?)(/ &/ .&+TCA()E\B()&L! :C!" ; /*1/ . &+TCS)

/5 2:RINT(&+" (U748, )("Cl<=(*"8810; /=12)&2/)&I/IL) /4 ) (+P&0" (. /" (-+1)&2-)"1/+L!
(P& s &I/ TTB08LI/+1-22=) 6+("Cl =17 =&+ 1= +1* s &IL)/4"1)&2-) " IW(* ; (+181IL/COS!

“§ 5HR)(FI/LF(H0")/ (PR (= +OR/01/22)=2)(/*&) 1" s &1/=& ./ (—+ O /C) - &1" UG+
) ()17 s QT8 (141" s QI(+PO* (. /* (- +I(H1067 ; 1/ 7*(—+01/)&IL&E*&LI+&7800/)C!
T_12)="ET 1 RIWRH/ )84 ; 65/ +1-) I/ H(F /106 2 &T*01-4)808/)T 5 1-)1"~12)&P&+"1" ; &!
(+/272)-2)(/*&1608!-4146-+L0§!

KS @/P(+.17-2:8"&LI("0(+P&O" (. /" (=+A1" ; &INT(8+"(A(715+"&. ) ("Cl<=*(""&&10; /=106 - ("1("0!
UL 01—/ 7"/ +LD)&T =&AL/ (~+OI(+HW)("(+.1"=1" ; IB&/+1-41" s &I< =6, . &)1 ; &
B&/+OIL&O(. +&&)S!

/8 ST &INT(&+ (U754 8. ) ("Cl< = (" QEUOU(+L (+ . O/ (1 =17 = +4() 1/ +1(+0" /784!
)&0&/)T ;1< (07-+L6T"R/=12/)" (T(2/+01(+1" ; &I(+P&O" (. /' (—+HI(+T-BL(+ . I ; &128&)0-+!
/ F0IW ;=175 8175 /) . &IW/01* /LEN0; /=1 - 810-1(+4-) * &LIHW)("(+.1:CI" ; &IB&/+!
1" 81<-=6 . &N-)!" ; &IB&/HIOILO( . +E&YS)

81



5§ 541" RINT(8+ (U(TI5+" 8. )("Cl<= (" &&! 5 /01)&/0—+1"~1 - &(&P&!" ; /" 16+4-6+L&L!
7:/).801; /P&I:8&+!2)=6. 3 W(* ;17 /(7(~601-)IL(0; —+&0"I(+"&+"R" ; &C1*/C!
)&T-*8+LIT-+0(L&)/ (—+=41/22)=2)(/" &/ T" (- +1: CI" ; &IB&/ +1-41" ; &< =& . &)-)!
' IBE/HIOIL&O(. +&ER/+LI/=12/) (1(2/+01(+1* ; &I(+P&O (. /*(~+HI(+T-6L(+. 1" ; &
28)0-+/ . /(+0"IW; =1 ;817 /) . &IW/01*/L8RI0; /= - &10-1(+4=) *&LI+W)("(+.!:C!
' QIBE/+H-1" s &I<—=8 . &1K-)!" ; &IB&/HIOILED( . +E&YS)

78 S &INT(8+"(UTI5+"8. ) ("Cl<= (" Q&M(+LOI ; /*1" 1 &1/ =8 /' (-+01/)&106 - 0" /+" (/" &L!
J+L1" 3 /")808/)T ;17 (07-+L67"1; /01-776))&LAI" ; &1/77608L10; /=1 ; /P&I" ; &) (. ; "I-4!
1228/ =118, )BO(L&H"1-1" ; BI< =& . 8SI51" ; &1/ P2&/-IL-801+~"1/="&)!" ; &IL&T(0(~+!
1 RINT(&H (7548 ) ("= (" &R ; &l == W(+ . 1/ 7" (= +010; /=1" ; &+1 1 &' /U&+! - C!
' &IB&/H-A1" s &I<-=8  &N-)1" ; &IB&/HIOIL&O( . +&&T!

(6 2:81/.8+7CI07-+0=)(+.1";&1)808/)7;10; /=1 &I(+4=)*&LI-41" ; &U(+L(+ . 01-4!
"5 &I(+P&O*(. /" (—+9!

(6 S=12/)"(7(2/+ 01(+!" ; &I(+P&O" (/" (- +A(+T=6L(+.1" ; &128)0-+1/ . /(+0"IW; ==
"18I7: /) &IW/0/L8AI0; /=1 1 &I (+4-)*ELI-1" s QU+ (+ O (HW)(*(+.1:C!" 5 &
B&/+1-41" ; &1<-=8 . &l¥-)I" ; &IB&/+HIOIL&O( . +8&&S!

(6 6203 8)00/+LIEL("=)01~4 —6)+/=010; /=1 - &1(+4=) *&LI(4I* /+607)(?"0!
&7/ +/"(+ . M)-*10)/6L6:8+")808/)7;!; /P& 8&+106 1 *("*&LI-)176 :(0; &LS!

(PS 2;81<-=8& . &IW(=I/(+" /(+RU=) /1% (+(* 6 ~4I0&P&+IHYICE&/)R/4*8)!, 6 2+(T!
@&/=";IN&)P(T&I-)!1-"; )1/ 22)-2)(/" &/ .&+TC!; /01 - &&+(+4-)*&LI-41" ; &
UL+ OR/=IL-T67 84" /" (=+1/TT)B(+ . 14) = 1" ; &I(+PEO" (. /" (P&I/T" (~+01-41" ; &
(+0°("6°(~+3!

0§ 2;&IB&/+-4I"; &I<-=& . &l)-)!"; &IB&/+HIOIL&O( . +&&YIW(=!

/8 NGz ("1"=ICUS" ; QI(+/(+P&O" (. /' (—+)8&2=) I T=BL(+ . [/=1/" 17578+ 01/ +LI/+C!
/22800812 ; QU(+/-A(+PEO" (. /" (-+1)&?-)"17<60" s &I(+W)(*(+ . 1/ +LI(+7-6L&d!

(6 S=&./°(-+08IB&OT)(: 81" ; &1+/"6)&I-41" ; &1/=& . /*(—+01-41)808/) ;!
*(07-+L67"§!

(6 ,@NI062?-)"SIB&OT)(z &/ +LIL-767&+"1";&!, @NI062?-) "N(+7=6L(+.Al4-)!
8I/72A/+C) )+ 467 1 &)ON. ) /+" 1/ 22T/ (—+ORT—+") /7" ORl/+L!
2627/ (-+0%(0"(+.!, @N1062?-)"S!

(6 5+0°("6"(=+/-17;7) .&8IB&OT) (&) ; &I02&7(U(7 /=& /" (-+01-41)&08&/) T !
*(07-+L67"U=)17-+0(L&)/" (~+(+!" ; &I(+PEO"(./*(~+§)



(PS ,-=(7(&01/+L12)-T&L6)&OSIS4+~"1/2)&/LCI?)~P(LEL! ~ICUSIW("* ;1" ; &(+\6()C!
)&2-) R+T-6L&I" ; &I(+0"("6" (= +/=12—=(7(801/+LI?) -T&LB)&0I6+LE) W (751" ; &!
(+P&O"(. /" (-+IW/0I7-+L67"&LS!

PS 80&/)7;1)&7-)LOI/+LI(+4-)> /" (-+$5L&+" (IC!/+LI06* /) (J&!" ; &)&08&/)T;!
)&T=)LO/+LI(+4=) > /* (=+)&P(&WELR/+LI(L&+" ({CI/+CI(+4=) < /*(=+* /U&+!
(+'-1760"-LC! 6" 1+~ "1)&PEWELS!

PS N'/"&*&+"I-MlA(+L(+.081-)18/7;1082/)/ &/ =8 . /" (—+!-41)&0&/)T ;!
*(07-+L67" L&+ (HELILB)(+. 1" ; I(+P&O" (. /*(~+R1?) ~P(L&I/U(+L (+ . 1/01" !
W38 ;8)1)808/)7 ;1% (07-+L6 7 IL(LI-)IL(LI+-"1-T76)R/+LI(410- § !

Mg SL&HMACIW ;& 3 &)!" ; 81)&08/)T ;17 (07-+L6T" W/0U/-0((T/" (-+R
4 )T/ (=4R=)12:7 (1) (ORI WA 0N+ &t (= +/RU+-W(+ R ) (+
)&7U-800IL(0)&. /)L !

!

# NG**/)(&" ;&U/T 0/ +L1";&/+/:CO0IW; (7310622-)"1" ;&
T—4T:60(=+1/+L17-+0(L&)!" ; &1&)("01=41/+C)&/0-+/ =:8I&I?:/+/" -+
-Cl";&1/77608L !

85 5L&+(ICI"; &I0P&T((T!, @NI0B??-)"

AS SL&+"(ACIW; 8" ; &)1/+C126 2 (7/" (~+01+8&LIT=))&T" (=+=))&")/T"(~+!

ES 5L&+'(AC!" ;&128)0-+I01)&02—+0(z 814-)!" ; &I*(07-+L67"1/+L!

FS 3(0"1/+C176))8+"10627=)" 1) IU+-W-+1/22:(7/" (=+01-)12) ~2-0/:014-)!
06272-)"1"; /"1" ;&1)&07-+L&+"1; /01284 L(+ . W(* ; 1+—+[ , ON' 1&L&)/-!

/ .&+7(808!

P(§ <-778&+" 0815+ 7:6L&!/+LIT-+0(L&)!/+CIT- 8+ 017 /L&I : CI" ; &1)&07-+L&+"!
[+LIT=72/ (/4" 1=+1"; QIL) /4" (+PEO"(. /" (-+1)&?-) !

PS \V/(+'/(+1/+L12)-P(L&)&T-)LOSIN/(+*/(+1/+L12) -P(L&!" ~ICU5I6 2-+)&\6&0"!
/=)88P/+')808/)7;1)&7-)LON/+L1)&T7-)LOI-41" ; &I(+0°(" 6" (-+01)80&/)7 ;!
*(07-+L67"12)-T8EL(+ .R(+7-6L(+.)&06="01—41/=I(+"&)P@WOI/+L!" ; &
V/+07)(2*01-))&7-)L(+. 01-41067 ; I(+*&)P(&WOS!

2§ NGz (1" s QUMH/A(H0" (6" (~+I/ T (~ W &' 3 &)1 s &I(+0" ("6* (~+d-6+L1)&0&/)T ;!
H(07-+LBT R/+LIH0-RIW ; 17— ("&L1" ; &1*(07-+L6T"W

78 N/ &IWZ&" ;&) 1 &IH0" (16" (= +I/T782"01" s &I(+P&O" (. /" (~HIO(+L(+ . OR/+L!

8#



LS B&O7)(:&!/+CI2&+L(+.1-)17-*2=&"&LI/L*(+(0") /" (P&!/ 7" (-+0!/ . /(+0"!"; &!
)80?-+L&+"!

|
Z—+[%&" /(/"(-+!
9/:/0;1<-=&.810; /=1+="N&" /=(/" &R/ +L10; /=1+="1"==&) /" &I /+C)&" /~(/ " (- +! - CI/+C1?2&)0-+RI/ . /(+0"!
/<=8 . 818* ?2=-C&&IW; -RI(+! . = LW/ (" ;RN&?-) "0/ +1/=:& . /(- +1-41-)1T-+7&)+!/ - -6 &0&/)T ;!
*(07-+L67"1-)1?)-P(L&0I/00(0° /+78!" -!" ; &IB&/+!-41" ; &l<-=& . &1X-)!" ; &IB&/HIOIL&O( . +&&YI-)!" ; &!
N7(&+"(4(7!5+"&. ) ("Cl< =2 (""&&I (+!7-++&7" (-+W(" ; I/+CI(+\6()C!-)|(+P&0"(. /" (- +!6+L&)!" ; (01?-=(7CS!
|
3.5  WHISTLEBLOWER POLICY
,)—78&L6)&0!14-)1" ; &ING - *(00(-+!-41<=*?=/(+"0%&. /)L (+.1ST7-6+"(+.R5+"&) +/=I<-+") =01 /+L!
S6L("(+.1\V/""&)0!
|

2;8ISBL("/+LI%(OUN /+/ .87 8+"1<=*(""8&!-41" ; &ID-/)LI-412)60"880!-419/ - /0; 1<-=§.. &!(0!
)&0?—+0(2:814-)1" ; &1)&T&(?"R)&" &+ (—+RI/+LI") &/ "<&+ =417 2=/ (+*0)&. /)L (+ .1/ TT-6+"(+ .}

(&) +/=1T—+") =0/ +LI/BL(*(+. 17/ &)0IXK< -2/ (+" 0IVI* /L&I(+! . - —LI4/(" ;12 Cl<-=& . &1&* 2=~ C&&0!
T=1/4CI-41 5 &Y== W(+ . 1?2&)0-+0IX&/ T ;RI/1KB&O( . +/° &LI+L (P(LE6/=1Yd" ; &, )&O(L&+"1/+L!" ; &< ; (&4!
|(+/+7(/-cU(T8&) k< CIVI-41" ; &I<-=& . &RI/+CI2&)0-+IL()&T"CI)&?-) " (+.1"-1"; &1, )&O(L&+"!-) < I CcH!
JHLI/4CI7 87 2 8)1-41" ; RISBL("I/+LI(OUIN//+/ &8+ 1< =7 ("" 83

|

2;8ISBL("//+LI%(OUN /+/ . &7 &+"1<-(**8&1/0-1)&07?287" 01<-=& . &1&*?:~C&&OII=& . /1) (. ;"1 -!
)&2-)"1/7"6/-1-)10602&7" &L!6+:/WAB=/7" (P('CIL()&7"C!"~1 . ~P&)+*&+"1/ .&+T(&0I-)1*/+/ .&<&+"]
JHLICIOI/+/ &7 8+7101)&07—+0(z ((*CI" - 18+06)&!" ; /7187 2:-C&&OI-41" ; &<—=& . &1U&E:NT-4-)"/ 18/
)&?=)"(+.1/7"6/:1-) 1060287 &LI6+:/WABI/ T (P(*Cl* =1 -P&)+>&+"1/ . &+T(80I-)1*/+/ &> &+"S5+1" ; &
/= 8)+/" (PERI&™2:-C&ROI™ /Clh—=-WI" ; &17—=(7(80!/+L!?)-7&L6)&0!-6"(+&L ! 2 &-W!" - 4(:8!/!
<=*P:/(+'§]

|

23817 U(+. [=01/1<=> 2=/ (+"1(01/2?)=?) (/" &I(+!7() 76 70" /+T8&0!(+P-=P(+ .1/ +C/ 7" 6/:1-) 1060787 &L!
1)/6LRILE(:8)/"81&))-)R4/0810" /" &< &+"1-)IL&A(T(&+TCI(+1 =) 4+ —+T-2=(/+T&IW(* ;1" ; &1<-=& . &I0!
JT7-6+"(+ R+ &) +/-T—+")=R=)/BL("(+.12-:(7(&0R/+L1?)-T&LB)&O!" ; /*1/44&7" 01 - )1 /CI /1487 !

|

NN "3 &12)827) ) (~HREP/6/ (~+1-) ) EP(EWI-I<—=8 . QI(+/+T(/-10"/ &> &+"0'!

2V S EN&T-)L(+ =AY/ HO/T (- HOUHW (75175 <& (0N (+P-P&LI/+LI" ; 817/ (+'&+/+T&)- 1!
<-z=& . &M(+/+T7(/)&T-)LO1/+L!

TV 8NP (-4 TT-6+" (+ R+ &) +/-1T—+") =l/+LI/6L (" (+.12-=(7(&0!/+L1?) - 7&L6)&0!
Y&/ (+. 1" =I/N=)K Y/ - =P&I-) =" ; &)W(0&! -1" ; &146=1/+L14/())&?-) " (+. 1-41" ; &1<—-=& . &I0!
W+/+T(/T-+L (" (-+8!

|
) -78L6)&0M4-)1%&T&(P(+. I/+L12)&/ " (+.1<=*2=/(+"(!

"§ S+CI<-*?:/(+"106: *(""&LIL()&7"C!"-1/'1B&O(. +/"&LI5+L(P(L6/RW; &" ; &)!-2&+=CR!

T-+4(L&+"(/=C!-)1/+-+C*-60:CRI0; /= &!7T-+P&C&L!?)->*?":CI"-1" ; &IS6L(*!/+L!%(0U!




V4] 878+ <= (" 88812-1"; (0I&+LRI" &1, )&O(L&+"I/+LI<I CI0; /=1/L-2"17)-78L6)80!" - !
8+06)&1" ; /1128)0-+01)82-) " (+.1"=1" ;& 17=2:CIW(" ;1" ; (0)&\B() & &+"8!

#5 2:8ISBL("/+LIBOUN/+/ . &3 &+ 1<=* (" &&I0; /=) &P(8WIR/T ; 1<~ 2/ (+ I (+1% fU(+ .
067;1)&P(BWRI" ; BISBL("1< -2 (* "8 &1 /CRI(+!(*0IL(07)&" (—+RI7—-+06="IW(" ; I/+CI* &> - &)!-4!
<= BIF S+ &FEA W < I0+="1" 5 8106 7 &T"1-4/+1/=8 . /*(—+I(+1067 ;1<=*2=/(+')

85 2;8ISBL("I<-**(""8810; /=IL& &) *(+&IW; &' 1 &) s &ISBL("V/+LI%(OUN/ /+/ . &7 8&+"!
<= HX (RIS )< &IF S+ 88107 —BLI(+PEO" (/18I I<=F D=/ (+74]

/5 51" RISBL(/+LIB(OUN/+/ 878+ 1<~ (" QRIL&" Q) * (+80!" ; /"1<~=:& . &/
*[4] 87 8+"10; ~6:LI+PRO’(. /" &/ 1<~ 2=/ (+"(*10 5 /=1+~"(4C1" ; &, )&O(L&+"1-41067 ;!
L& &) (+/*(—+H(+HW)(*(+ R/+L1" ;&1 )RO(L&+"1/+Lb-)! 5 (OIL&O( . +&&X0V10; /=
*1Q)&/8)12)-F 2 CI+PEO" (. /*&I0BT ; I<=*2:/(+"1/+LI/LP(0&!" ; &ISBL(*1<-**(**84!
(HIW)(" (. 1-41" ; 81)806="01—41" ; &I(+P&O* (. /*(~+3!

5§ 2;8128)0-+017—+L67"(+. 1/ +(+P&O'( /(= +1*/CRW(* ;1" ; 81/22)-P/-1-41" ; ISBL("1/+L!
U(OUIN//+/ . &8+ 1< = (""8&RI&+. / . &1-6"0(L&/BL(" -)ORI7-6+0871-)1-"; &)!
8J28)"08!

|

)="&7" (= +-419 ;(0":82:-W&)0!

2 &ISBL(I/+LIBOUN /+/ &7 8" 1<=>(""8&I0; /=14 ="1)&" [/ "R/ +L10; /=14 -"1" =) /" &1/ +C!

)& (/" (= +1 2 CI/4CI28)0-+1/ . /(+0"1/1< === . 8I&* == CREIW; R+ . ==L I/ (* ;R JUGOI/ 1<~ 2=/ (+'1-)!
2)-P(L&OI/00(0" /+781"=1" ; &17-(""&&1-)I" ; &1, J&O(L&+" =)' ; (OIL&O(. +&&IONI(+!7—++8&7" (-+W(* ;!

'L BIHPRO (S (~H A/ HCI< = D=/ (41412 ISBL(N/+LIB(OUN 74/ . 878+ 1< =" 8810 /=1+-"N!
6+:80017-*28=8L1 2 C! BL(7(/-1-)!="; &)1=&.. /1) ~TEO0R)&PE/=!" ; &I(L&+" ("Cl-41/1<-=& . 81&*2:~C&!
W3 =17 /U8 1< =2/ (+"1/+LIW; =1/0U0" 3 /°1; (01-)1 ; &) (L&+"("CL/0" ; &12&)0-+W; 1 /L&I067 ;!
<=F )+ )& (T —+U(L&H (/1 +L10; /=14 =117 JUBI/+CI&A-) "N=) 1" =8 /" &/ +CI&dd-) " 17 /L&) - CI/+C!
28)0-+I"=1/078)"/(+1" ; &I(L&+"("Cl-41/1<~=& . 8187 2:~C&EIW ; ~ 1 JURQI/ 1<~ =/ (+" 1/ +~+C* - 60:CS)

|

2 81<-=8  IW(=1+="1"8) * (+/" GRIL&™ - "8RI06028+LAI" ; )&/ " &+ /) /001-) =" ; &)W(0&IL(07) (< (+/" &(+!
JHCI /) N(HTBL(+ . IW(" 1)&02&T" 1" 1" &) * 01/ +LIT—+L(*(—+01-41&*2:=C*&+"1/ . /(+0"1/+C!

<=8 8187 2:-CREIW ; — 1 JURQI/I< = 2=/ (+")(+ . -=LU/(* ;8!

|

%87-)L0!

2 &IB&/+H -UIN'BL&H OIW(=1>/(+" /(+AN/ 11/ 2= 1) /TU(+ . 1" 5 &) &T&(2"R(+P8O" (. /" (= +R1/+L1)&0-6" (—+!
U/ =1 (4 R +LIN V7= 2:8"&1)&T =) LOI=41/=10" & 201" UEH(+17—++&T7" (-+IW(* ;1/+C!

(+P&O" (/" (=+1=l1/1<=* D=/ (+ R+ TBL(+ . 1" ; QI(+PEO (. /* (—+H=M< ==/ (+'0UU=6+L1" -1 - &

6+06:0"/+" (/" &LYI+/LL("(—+R" ; &1B&/+1-4IN'6L&+"010; /=12)&2/)&1/106 % */)C1)&?-) "= 41/=]
P8+L(+ 1< =/ (+7014=)12)808+" /(= +/"ISBL( I/ +LIBOUIN//+/ . &* &+ 1<~ (" QRIFE&" (+ . 04IB/* /!
2)&2/)&LI-)1*/(+'/(+&L1=C!" ; &1B&/+1-4UIN"6L&+"RI/0ILEOT) (= &L+ 5 (012/)/ )/ 2503 /=12 &)

)& /(+&L14-)I08P&A+HYICE/) OS5+ /LL (" (~+R067 ; IL/" /107 /=12 &5 &=L = CI" ; &IB&/+1-4IN" 6L&+"0!(+]
0")(7"&0"17-+H(L&AT&I/+L10; /=1 - &)&=8/08LI-+:C167-+1/22)-P /=1 2 C!* ; &ISEL("1/+L1%(0U!




V/+] 878+ <= (" Q&I/+L1" ; &= +:Cl4-)I" ; &176) 2-0&!(+L(7/°&L! 2 C!* ; &ISEL("1/+L1%(0U!

V/+/ 878+ <=7 ("" 88!

!

SEL("I/+LI1%(QUIN//+/ .87 84" I<=**(""8&!IS??)-P/-!

S+CIST'(-+D)&\6()(+.!S6L("1/+L1%(O0UN/ /+/ &> &+"1<=**(""&&!/??)-P/=10; /=1)&\6()&!" ; &!
J80)* /" (P&IP-"&1-41/17/ =)("Cl-41" ; &I%& 1 &)0!-4!" ; QISBL("I/+LI%(OUN//+/ . &7 &+ 1< - ("4
|

Audit Committee Contact Information

B/P(L!, $138W(OR<; /()! ! ! ! )8 -)CI</0"/+(/QRG(78!<; /()!
L2:QW(OHL " Ka. */H7-*1 | ! _7/0"/+(/0a —+&0L/C§7-*!
8"H[OOH[E1EH!! ! ! ! #1#[KHO[8F80!

3.6 FAMILY AND MEDICAL LEAVE ACT (FMLA)

SONDENG()&L! " ; &I /7<(:CI/+LIVEL(7/-138/PEIST I V3STI" ; &< =& . &IW(=1?) -P(L&I7-P&)&L!
877:-CE&OI6!" - 1" HIWEEUOI-416+2/(L! - 1 [?)-"&7"&LI:8/P&II-)I78)" /(+W4/ > (:CAI*&L(7/1/+L!
*(:("/)C1)&/0-+081Q?!" - HHFIWBEUO!-41:8/P&I(01/P/ (-/ = 814=)10(" 6/ (- +0l(+P-=P(+ .1/ 17-P&)&LI/>(:C!

F 87 1 &)(0I08)P(78)(+!" ; 81S) &L ) T8OMNT*2:~CE&ROIW; -1 ; /P&IW-)U&LIU-)!" ; &1<-=&. . &4-)1/"1:8/0"]
"4 01/+LI=)"REE L) s ~6)01-P&)!" 1 &12)&P(~B0I M HI —+" £ 01-dI&* == CHF &+ /) &I&H( (388!

|

@-W!"-1%8\6&0"136/P8!
0&\B&O"014-)14/>(:C17/)8RI*((*/)CI&I(. &+ TCH((* /)CI7/)&. P&/ +LI*&L(7/-1-8/P&I*60"! - &
/2?)-P&LI(+!/LP/+78!:CIC-6)1062&)P(0-)!/+L!" ; &I@67/+!%8&0-6) 780! CUA(T8SI T 2--C&&0I*60"!
2)-P(L&IO/ 2 /0;1<-=& . &IW(" ; 1/ :8/0"181IL/COI/LP/+7&1+ " (781 &4-)&!" ; &1:8/PEI(01" =1 - & (+81541" ; &
+88LM-)1:&/P&I(01+-"14-)808ES -8RI/ +LIBLIL/COI+~"(7&(01~"17-00( 8R4+~ "(7&1*60" 1 : & . (P&+!~+]
*18I0/FEIL/CI S /M 8182~ C&IES)HOI-A1" ; &I+&&LI-)1:8/PERI-)!" ; &1+&J"! - 60(+&00IL/CRI6+:800!
707670 /+78017</U&" ; (01(*2)/7"(7/ --68136/P&})&NB&O"010; ~6-L! 1 &17 /L&I(+W)(* (+.1/+L1*60" 108"
1=)" ;1" 5 81)8/0-+014-)1" ; &1)&\BEO" &LIE/PEAI" ; &1/+"(7(2/&LI0" /) IL/"&1-41" ; &1:8/PEAI/+L1" ; &

[+ (1(2/"8LIL6)/" (-+1-41" ; &1-&/P8&S!

|

,2&/0&?)(+11/+LI7-2:8"&!" ; &1V 3S:&/P&!&NG&D 14— ) *RI== 7/ &LI-+!" ; &I@67 /+!%&0-6) 7&0!
W& 0("&S!
|

TI7&2"[(+17/0801-417 ; ((L12=/ 878+ 1 /4 &)/ L-7" (- +1-)4-0"8)17/)8AI/1<&)" (UT/ " (-+!-41@&/=" ; 1</)&!
,)-P(L&)!4-)>1(01/:0-1)&\6()&LSIT 2=~ C&&ON)ENBEO" (+. I\/((" /)CITJ(. &+7CI38&/P&I*60"106 - *("!

78)" U7/ (~+1-41" s &ING/(UC(+ . 18J(. &+TCH, -8/ 0&IT—+"/T"1" ; QI@6*/+%E0-6) T&OICU(T&I = 1= - " /(+!

"1 81/22)=2)(/"&I<E) (U(T/ " (=+14=)*<§I5+17 ~0"17/08OR/ KL~ 7" = )I0H+="&NIW(=1+ =" - &1/ 7782 &LI/0)
122)=-2)(/"&*&L(T/-178)" (77" (- +8IT*2:-CREOW(=! : &) &\B()&LRIG+:800!" ; &I<-=&.. &IW/(P&O!" ; &
)ENB()&™ &+ " -1)&7&)" (UC!" ; &1+&&LU-)IT*2:-C&EINVEL(7/:1-) 1 /*(CIN/&L (7/:138/P&I/ " 1:8./0" 1&P&)C!
81IL/COL/+LI*60"1)8?=)"1=+1/128) (=L (7 2 /0(01+-1-8001-4"&+1" ; /+1&P&)CI"W-X#/IWEEUOIW(" ; 1)&028&7"!
1M1 80)12)-.)8001-)1" 1 812) - . )&00I-41" ; &()12/)&+ "RI0?-B08RI )T ; (CLA/4L1" ; &0/ +(7(2/ " &LIL/ "814-)!
)&'6)+!"~IW-)Us!

|
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S=I" (&I -UIW=)UIW; (751788 01" ; &IL&A(+("(-+016+L&)! 1\V/3SIW(=! - &7 /) . &LI/ . /(+0"1" ; 8IC&/)C!
I\V/3S1/=-W/+783)!

!

517 /C1 - &1+&7800/)Cl-)1" ; &< ==& . &1 =17—+"/T" 1/ +1&* 2-C&&N)&. /)L (+.1; &)b; (0:8/P&IW ; (-61-+!

8 /PESH" 5 RI&* == CREIT/++="12&N)&/ T &LI/" 5 &); (0); = &1-)178=17 5 —+&14+67 1)1 3 /" (01 -+14(:&!
W( 31" 8I<-8 . 814-)1" ; BILE) /" (—+I= 1" ; &1:8/PER/+LI" ; &1-8&/P&I(01(+18J7800! ~4U(PENEYIW-)U(+ . IL/COR
- 818 2:-CRAIF60"1?)~P(L&IT—+" /7" (+4=) >/ (=+1? ; —+&1/+LI/LL)&00%!

!

O ; &+ -+ QL (7/-1-8/PEAI&™2:-CREOI* /CH4="18+ ./ &I+ T-+L6T"1" ; /|01 (+7-+0(0"&+"IW(* ;1" ;&
+8&L14-)1067 ; 1-8/PEYIT*2:-C&]0I—+1* &L (7/-1:8/P&IW(=1H+-"128)4=) *1/+CI2/(LIW-)Uld=) 1/ +-" ; &)!
872:-C8)1=)1/+C12/(LI0&A[& 2=-C*&+"W=-)UILB)(+ . I/1*&L(7/-:&/P&IW(" ; -6'1" ; &12)(-)!/ ??)-P/-!
0175 81/22)=7)(/" &I0&+(=)10" /U&7 1 &)1/ +Lb-)!" s IB()&T" -) -4 @67 /+1%&0-6) 7805!

]

%68/0-+014-)138/P&!

SHIE*?2:-C8&I*/C&\B&D" 1 \V/3SI:6/PEM-)1" ; &ld-=-W(+.1)&/0-+01!

!

", /)8+"(+.138/P&SI12; (01" CR8I-41:8/P&IT/+! - &I" /U&+! : CI/+1&7 2:~C&&I" - 17/)&4-) 1 /1+&WI0-+!
S)IL/6. 5 &R(+T6L(+. 11 Clz ()" 1) Cl/L -2 (—+1-)14-0"&)!17/) &I P/ T8 &+"S11\/3S!, /)&+' /7!
38/P&1)6+017-+76))&+"CIW(* ;1" ; &1<—=&. &I0I?/)&+" /-1:8/P&! - &+&4(" 1 /+L10; =)' [' &) *!

L(0/ 2 (:("C - &+&A("IW ; &+1/272-(7/ ==8X08&I0&T" (—+!#50YS!

#5 1/>(:CI\V&L(7/-13&/P&S12 ; (0" C?&!-41-8&/P&IT/+! - &1" JU&+! - CI/+1&* 2--C&&!"-17/)&14-)!" ; &!
k0&)(-60!;&/=";17-+L("(-+1!-41"; &1&*?--C&&I0107-60&R! 7 ; (-LR!-)1?/)&+"$!!

85 T*?:-CR&INVEL(7/-136/P&SI2 ; 818 :~C&EIU-)!7 (01-)! ; &)I-WHKO&) (- 60! ; &/=" ; 17—+L(*(=+17/+!
"JUS!" 5 (01" CP8I-41:8/PEIIA" s 17 —+L(*(~+)&+L&)0!" ; 81&* 2:~C8EIB+/ - 81" ~128)4-) 17 (0!-)!
=8)! = UG+ (—+085+10-*&I7/08R!" 1 &1/ (CINV/&L (7/:138/P&I* /C1)6+17-+0876" (P&CIW(" ;!
*181<-8 . &I0!, /)&+" 1138/ PRIDEHA('SI<~+06:"W(* ;1" ; &IB()&T" -) -4 @67 /+1%80-6) 7808

AS V(" /)CITI(.&+TC138/P8SI2 ; (01-6/P&I(0M=)/ING/-(UC(+ . 18](. &+TCI/)(O(+ . 14)=<1" ; &1/ 7"1" s /)
"5 818 P:-CREI0I07-B08R0-+-)IL/6 . ; "&)R-)12/)&+"1(01=+1-)!5 /01 : 8&+7/=8L!"~17-P&)&L!
/7" (PEILE"CI(+!" ; &IQSNSIS) * &L -) 7808! i 6/-(UC(+ . 18J(. &+T(&ON(+T-6L&I*/U(+.!

D)+ .&%&+ 0H4&T800("/'&L1 2 CI0; ) '[1&) *IL&2:—CH &+ 01/ "&+L(+. 178) /(+1* (' /)C!
&P&+01/+L1)&/*&LI/T* (P(*(80°1/00(0" (+.1* s RI0&)P(T&I* & - &)W(* ; 1/=*&)+/* (P&IT; (LLIT/)&)
1)/ + 878+ 0IW; &+ ; &1/T* (PEILE'CI-)17/=1" -1/ 7" (P&ILG"CI0*/* B01+&T&00(*/*&0I/1T 1 /+ . &\(+!
T RIBI(0"(+ )+ &FEATI00(0" (+. 1" 3 BI0&)P(TEIFE 2 &)IW(* 1 178)" /(+U(+/+7(//+L1=&. /-]
D)/ +.87E+ 008/ LI -1/ T (P&ILE'CI=)1* s &IT/=1" 1/ T*(P&ILG"C' 1/ " "&+L(+ . 17-6+08(+.!
/)(0(+ . 14)=*17-P&)&LI/T" (P&ILE'CI-)1" ; &17/=1"~17-P&)&LI/T" (P&ILE' CI0P&+L (+. I"(*&IW("* ;!

L RIFE(/)CIFE 1 &)W - 1(01-+0 7 -) ['&)* & 2-)/)C)&0" /+L1)&T628) /(- +:&/P& |/ +L!
T M1 /YO8 2 &)012/) &+ W &+ 5 8127)8+ "\ 01(+7/2/ =81 -410&:4[ /)8!

ES V((*/)CI</)&. (P&)!3&/P&SI2; (0:8/PEI(0) ~17/)&1-)I" ; 81&* 7=~C&&I0I0P-608A!T ; (-LRI-)I12/)&+"!
W =1(01/17-P&)&LI0&)P(T878&™ = &)W(" ; 1/10&)(~60!(=+&00!-)!(+ 6)CI(+76))&L!-)/. .)/P/ &L!



(+1"; &:(+8&1-41/7" (PEILG"Cl—+1/7" (P&ILE" CSIS:0-RI" ; (01:8/P&I* /C! - &I" /U&+! = C1/+18 7 2:~C&&!

W;=1(01" ; &14+&3"1-41U(+1-41/17-P&)&LIO&)P(78&* &> : &)
|
2;&IV3SI/+LI(01(+'8) ?)&" (P&!)&. 6/ (-+0IL&A(+&!"&) *01/+L1&0"/ 2=(0;)6:804-) 1&/7 ; 141" ; &0&!
"C280!-41:8/P&SI - )18/ > 2:8R1/+1& 2=~ C&&I* /CI-+:CI"JU&L, /)&+" (+. 13&/P&ILB)(+. " ; &I"H[*-+" ;!
28)(-L1"; /12 & (+01-+1" ; &IL/"&I-41= ()" R/L=2" (—+RI-)12:/ T&* &+ §I5+1 /LL (" (—+R14-)126) 2—-0&0! - 4!
1/7(:CIN/&L(7/-13&/ P8R/ K2/ )&t 1N &/+01/+187 2:-CRAIO! = (=~ . (7/:12/)&+"1-) I/ +I(+L(P(LB /W ; - !
0" ——LI(+!" ; &I2:/7&1-41" ; I&*2=-C&&I0I2/)&+"IW ; &+!" ; &1&* 2:~CE&IW/01/17 ; (-L$12 ; &1"&) *1k?/)&+" 1!
L-&01+-"1(+7:6L&!2/)&+"O[(+[:/ WSIKN=+1-)IL/6 . ; *&) N1 *&/+01/1 2 (=== . (T/R/L-2"&LRI-)4-0"&)!7; (-L !
/10°827; (L1-) =& /:IW/)LI-41/+18% 2=-C&& 1 -)I/17 ; (FLI-)IW; =17 ; 818 % 2:-C&&I0* /+LOI(+1" ; &12:/ 78!
—415(01-)1; 8)12/) 8+ RIW; -1(01&(* ; &)16+L.&)!/ . &I"'KI-)!(01-P&)!/ . &1"KI/+LI(+7/ 2/ =:81-41084[7/)&!
- &7/6081-41/1%&+" /-1-)12; CO(7/1L(0/ = (("CS!
|
B6)/"(-+!-4138&/P&!
SH&(. (228187 2=~ CRAI(01&+" ("=&LI" =1/1" =" /=1 -4I"#IW-)UIWE&UO! ~41:&/P&IX  /0&L!-+!" ; &1&7 2=-C&&I0!
+-)*/:1;-6)0128)WEKUYILB)(+. 1/1"#[* —+" ; 128) (-LSIS!"#][* —+" ;128 (-L14-)!176) 2-080!-4!  \/3S!
&/P&I(0V/1K)-=(+. NI #[* -+ ;128)(-LI*&/06)&L! - /TUW/)LI4-)18/7 ;187 2:-CRAN)-*1" ; &IL/" &1 ; &!-)!
058160801 1\V/3S1:8/P&I-" 5 &)!" ; /+IV(('/)CI</)&. (P&)!3&/ PSS!
|
1-)IV((*/)CI</)&. (P&)138/PEAI&( . (2818 ?:~CE&0!/)&I&+" (-8 LI" ~16 21"~ I#FIW - ) UW&EUO!-41:8/P&I(+!
[0+ .28 #[* =+ ;128) (-L$!1-)126) 2-0801 -4/ (:(* /)CI</)&.. (P&) 138/ P&I-+:CRI" ; &IKO(+ . ;&I H[* —+" ;!
28)(-L 101" ; &I"H#[* -+ ;128) (-LI*&/06)&LI-)W/)LI) - 1" ; &U()0"IL/ ' &I-4N/ ((*/)CI</)&. (P&)!
38/P&S!
|
SI07&7(/:1)6:8!/22-(&0IW; &)&!/1; 60 : /+LI/+LIW(UEI/)&! - 5 1&(. (228187 2:-CRAO!-41" ; QIT*2=-C&)$I5+!
1/M0(6/ (R &1 602 /+LI/+LIWERIW(E 2 &128) (T ELI 1" /USRI -+ CIX Y1 /17 -7 2 (+&LI" =" /=1 - 41" #4
WEEUOI-411\/3SI:&/P&ILG)(+. I/1"H#[ —+" ;128) (- LAI(A!" ; &1:&/P&I" /U+!(0!/1, )&+ (+.13&/P&I-)!/!
1/ (:CIN/&L(7/-13&/P&I" -17/)&14-)1/12/)8+"W(* ;1/108)(- 60! ; &/=" ; IT—+L(*(=+! =)WV /17-7 - (+&L!
"t /- UHFIWERUO(+/10(+ . &1 #* -+ ;128) (-LU4-) IV (" /)CI</) & . (P&)!13&/P8&S!
|
NG :0"("6"(—+!-4!, /(L13&/P&!
>8+8)/=CRII\V/3S1:8/P8&I(016+2/(LSISR! ; ~W&P&)RI/+18&7 2:~C&&!/:0-1; /01/77)B&LI2/(L1:&/P&I-41-" ; &)!
"CR80M)-*1"; &I<—==& . QAI/+LI(UI" ; &1&* 2:~C&&I0I-&/P&I)&\B&D" I && 0! ; &1)&\B() & &+"01-41" ; /"]
2/(L1=8/P&I?)- ) /7R ; &1&™ 2= CR&IW(=)&T&(P&I?/(LI1=8/P&! - &+&4(*01/*1" ; 810/ &!*(*&1/0! ; &1-)10; &!
(ON&7&(P(+.11V/3S1:&/P&! = &+&4(*0SIN( (-/)-CRI(41 /+187 2:~C&&!?) - 28):C)&\6&0" 01:8/P&I/P/ (-/ - =&
6+L&)!/12/(LI-&/P&I?)-.)/*14-)1/126)?-08!" ; /*1(01//:0-17-P&)&L! - C'I\/3S1:&/P&A!" ; &1&™ 2= C&&IW(=!
)&T&(P&IIN/3SI:8/P&z &+&A("01/* 1" ; &10/ & (*&!/01?/(L1=8/P&! - &+&4(" 0812 ; &1<~=:& . &IW(=!
k06:0"("6"&N!";/*12/(L1=8/P&I4-)1\/3SI:8/P&!  CI7T-6+"(+.1" ; &12/(L1=8/P&!"-W/) LI 1 \/3S!:&/P&!
&t ("&* & R+ TT-)L/+T&IW(" ;1" ; &M-=-W(+.17; /)"d!




Substitution For
Family Medical or  Employee Military Caregiver

Parenting Medical or Exigency
Type of Paid Leave Leave Leave Leave
N(7UI3&/P&! ! ! ! AT ! n&o! ! Z-!
N;-)"[2&)>*'B(0/ - (("C!D&+&4(*0! Z-! | ! n&o! ! Z-!
,8)0-+/-13&/Pé&! ! ! n&o! ! ! n&o! ! n&0!
G/1/'(-+! ! ! ! n&o! ! ! n&o! ! n&0!

|

SHIE2:-CREIW(=! - &4+ "(4(&LI/ 2 =6"1" ;8106 2 0" ("6 " (—+I-412/(L1-&/P&I/0I0-~+1/012) /7" (T/ ::81/4'8)! ;&
~)10; &)&\68&0" 0! \V/3S1-8./P&S!

|

5+18) (" '&+"1-)1%EL 678LINT ; &L 6:8138/P&/
SHIE*2:-CRERB+L&)I78)"/(+17()76 70" /+T&ORI*/CI" JUBI(+'&) ™ (*"&+"1-))&LBT&LI0T ; &L6:8L1-&/PE!
(HIFT)8H A 0=+~ Q001" 5 [+ —+&["&+" 3 1-41/+1; ~B)SIKE+"&) (" &+ :&/P&! . 8+&)/=CI* &/ +01:6/P&!
'JUBH =+ H1=TT/0(=+/-12 /0(014-)1067 ; 1)&/0-+0L/01 &L (7/-1")8/ "> &+ 08IkU&LBTELI0T ; &L 6-E1-6/PEI!
/0187 2=)/)CR 2 6"1)&. 6:/ T 5 /+. &I(+!" ; &1&* 2=~CEEI0IB06/-1+67 - &)!-41 ; ~6)012&)[L/CI-)!

- —6)0128) [WEKUSISA/+187 2=~ C&&I" /UOI/!, /)& (+ . 13&/P&AI" ; 8187 2:-C/I(01+~"18+" (*=&L1" 1" /U&

8 /PEI(+' &) (*'&+"CI=)1-+1/1)&L6TELIOT ; &LE=8S! T =) 1/ (CIV&L(T/AT* 2-~CE&IN/&L(T/H1-)!

V(' /)CI</)8.. (PE)!38/PER!" ; &I&™ P=—~CEEI™ /CI" JURI/+)(+' &)™ (*'&+"1-))&LBTELI0T ; &L 6-EI-E/PEI("!
(017 &L(7/=CI+&T800/)CHS+E&*2:—C8EI*60"12) ~P(L&!" -I" ; &1<~=& . &I7&) " (U(T/ " (=+" ; /" 1117 &L(T/-)
+8&LIU-)18/PEIEI(0M0L/+L1" 3 /11 s &IFEL(T/4+8ELIT/+ 80" &I/ TT-*—L/"&LI" ;)=6. ; I/ +]
(+18)(""&+"1-))ELBT&LIOT ; 8L6:8!" ; &()1-&/PESIN/ (" /)CITI(. &+TCI3&/P&I*/CI/:0-1 - 81" UG+ - +1/ 4!
(+18) ("' &+"1-))&LBT&LIOT ; 8L6:8! 1 /0(08T*2:-CEEOH+EEL(+. (+'8) ("' &+" 1 V/3S1:6/P&I-)1:8/P&!
—+I/1)&LBTELI-&/P&IOT ; &LE-EI*60"1/ &> 2"1"-107 ; 8L6:8!" ; &()1-6/P&I0-1/01+-"I"=1L(0)6?"" ; &!

<=8 8I01-28) /" (~+OSI5+ 1/ LL (" (= +RI(41/+1&* 2=-CE&N)&NB&O0(+" &) ™ (*"&+"1-))&L 6 7&L107 ; &L 68!
&/PER" ; &1<-=8 . &I* /CENB()&!" ; &I&*2:-C&&I" - I")/+048)"&*2=)/)(:C!" -/ +1/P/ -/ =:8/=" &) +/" (P&
2-0("(=+HIW(" 3 I&\B(P/:8+"12/C1/+L1 - &+&4("ORU=)IW; (751" ; 18 2=~CE&IONB/-(HELI/+LIW; (7512 &"'8)!
JTT-%_L/*80I(+8)* (" &+"1-))&L6T&LI07 ; &L 6:&!-&/P&0S!

|

Q2-+1" ; &IT-+7-60(=+-41/+IT* 2=~ CE&IN/&L (7/-13&/P&A!" ; 81867 2:-C8&I*60"1?)808+"178) " (4(7/ " (- +!"-!
T 8I<-=8 1) =15 (01-)1; &) ;&7 5 1T/)&I2)-P(L&)!" 5 /15 &1-)10; &I(01/ =81 ~1)&" 6)+!" ~IW-)USIQ+:&00!
[+LI6+"(1/+1872:-C8&12)-P(L&O!" ; (04(" +&00[4-)[L6"CI7&) (477" (- ; 818 2=~ CE&IW(=I+-"1 - &1/ - =8
"_1)&6)+" - IW-)US!

|

<—+'(+6/"(=+-4ID&+84("0)!

SOI/1. 8+8)/-1)6:-6R 1\/3S1:8/P&I(016-+2/ (LI-8/P&SI2 ; 81<~=&.. 8R! ; ~WEP&HIW (=17 /(+" / (+1/+
87 2:-CR&INIT-P&)/ . &IG+LR)!"; 819/ - /0; 1<—=:& . &1>) -6 215+06)/+78!/+LIN; =) "[28) *1B(0/ : (:(*C!

S/ H01=+1" ; 810/ &IT—+L (' (- +0IL6)(+ .| 1 V3S1:&/P&I28) (~L§IS+1& ™ ?:~C8EI* /CIT ; —~081+-"1"-I
7-+"(+6817-P8&)/ . &HIS+&*2=~CA&IW ; —17-+"(+680!; &/="; 1T-P&)/ . &1 60" 17+ (+6&1" -12/C! ; (0-)!
-8)10;/)81-41";812)8* (6 0IL6)(+. 1\V/3SI=8/P&I?&)(-LI" =17 /(+" /(+17-P&)/ . 88IS+1&*?:~C&A0!

)& (6712/C*&+"1(0ILB&I-+!" ; &IL/" &)/ )&&L! =17 CI" ; 81&*2:-CR/I/+LI" ; &< —=8& . &AW ; (73 1%/C!
(+7-6L&I(+7)&/08LI?/C)-=IL&LET" (-+01?)(~)!" - 1-8/P&S!

|




2;81<-=8  8U0I- (/M (0" =17+ (+6&! ; &/=" 5 17-P&)/ . &IL6)(+. [ 1 \V/3SI:8/P&IW(=I&+LI(4!" ; &)

&> ?2:-C&RI0I?)&*(6*1?2/C*&+"1(01*-)&!" ; /+!"1IL/CO-/" &SI TP&+!(4!/+187 ?:-C&&IL-&0!+-"!

T—+'(+681;8/=" ;17-P&)/ .8IL6)(+. ! I\VV3SE&/PER" ; &1<-=& . &IW(=1)&0" -)&!)& . 6:/)17-P&)/ . &I(41" ; &)

&*?:-C&&!)&"6)+0!"-IW-)Us!

|

O(. 3 "1"=1f=:1%&0"-)/"(—+!

Q?-+1)&'6)+14)-*11\V/3SI-&/P&RI&™*?--C&&OIW(=! . &+&) /=C! - &) &0 -)&L!" -/ +1&\6(P/=&+"1?-0(" (- +!

W(";1&\B6(P/=&+" - &+&4("ORI?/CRI/+L!-" ; &)!"&) * 01/ +LI7-+L (" (-+0!-41&* ?--C*&+"$1<&) " /(+!0/-/ ) (&LR!

U&CI&*>?--C&&0!-4!" ; &< -=:& . &1 /C : 8IL&+(&L!)&0" =) /" (- +!(41" ; &) &(+0" /" & &+"1W-6:L!7/608&!

06:0"/+"(/-1/+L!.)(&P-B01&7—+-(7I(+ 6)CI"=I" ; &I<-=& . &SRILE)(+ . 1 \/3S1:&/PEAI/ -/ C- 141 -) 1" ; &)!

&P&+"1-T76)01" ; /" \W=6:L1; /P&IT ; /+ . &LRI-)I&P&+I&( (+/ &LRI" ; &1&*2=-C&&IO0! — 113 /L1;&!-)10; &

+="1"JUE+1:&/P&R!" ; 81 &"6) +(+ . 1&* 2=-C&&IW(=!; /P&I+-1 )&/ &)N)(. ;01 /+I(41"; &1&*?--C&&!; /L)

2 8&+!7-+"(+6-60-C1&*?--C&LILB)(+.! 1'\V3SI:&/P&I12 ; &I<-=& . &IW(=IL& &) * (+&!W; &" ; &) !/ +!

&> ?2:-C&&IW(=! - &N &0 -)&L!"-!" ; &10/ & ?-0(" (- +!-)!" -1/ +1&\6(P/-&+"1?-0(" (- +§!

|

MI/+18* 2=-C&&IT; —--0&0!+-"1"=1)&"6)+!"-IW-)UI/4"&)!; (0!-)!; &) 1V 3S!1-&/P&I&JI? () &R ; &l<-=& . &!

*/CN&T-P&)!("010; /7)&!-41; &/=" ;1 (+06)/+7&!1?)&™* (601 ?/(L!-+!" ; &1&*?:-C&&I0! - & ; /-4ILB) (+.!" ; &!

?28)(-L!-411\V3S1-8/P8&§I12 ; &< —=:& . &IW(=108&U!" - 1)&7-P&)!" ; -0&!?) &> (6 0!6+:800!" ; &!&* ?--C&&!

4/(:0I"-N&"6)+!: &7/608&!-4X"V1" ; &17-+"(+6/"(-+!)&76) ) &+T7&R!-)!-+0&"1-41/10&) (- 60! ; &/=" ;!

T=+L("(=+1" /" IW=6:L1="; &)W(0&!I&+"(":8!" ; &1&™2:-C&&I" -1 1 \/3S1:&/P&RI-) N#t1-* ; &)17() 76 70" /+780!

2 &C-+L1" ; &I&F2:-CRAUOIT—+")—$1541 /+1&* 2=—C&&MU/ (01" ~1)&"6)+I"=IW-)U! : &7/608! 41" ; &!

T—+"(+6/" (- +R1)&76))&+78R!-) 1 -+0&" 1-41/108) (-60! ; &/=" ; I T—+L(*(-+R" ; &1&* ?:-C&&I*60"1?)-P(L&!/!

F&L(T/-17&) " (4(7/" (-+!-41; (01-)!; &)10&) (60! ; &/=" ; 17-+L("(-+8!12 ; &!1&*?--C&&!*60"!1?)-P(L&!" ; &!

78)"(4(7/"(-+W(" ; (+!81IL/COM)-*1"; &IL/"&!" ; &< =& . &!)&\B&O"0!("§154!" ; &!&* ?:-C&&IL-&0!+-"!

2)-P(L&!" ; &I78)" (U(T/ " (= +(+I/1"(*&LCI* /++&)R" ; &I<-=& . &1 /C1)&T-P&)|("010; /)&~ 41" ; &1 ; 8/=" ;!

(+06)/+78&!?2)&*(6>*01?/(L14-)!" ; &!1&* ?2=-C&&ILB)(+.!" ; &1&+"()&!?&) (- L! -4 1\ 3S!-&/P&S!

|

!

3.7 NOTICE TO THE COLLEGE COMMUNITY PURSUANT TO THE DRUG-FREE SCHOOLS AND
COMMUNITIES ACT AND THE DRUG-FREE WORKPLACE ACT

O/ 1 /0;1<-=&  &IT-*2:(80W(" ;1" ; &IB)6 . [1)&&INT ; - =0/ +LI<=**6+("(&0IST"I/+LIW(" ;1" ; &B)6.[!

1)&&!9-)U?-/7&IST'RI/0!" ; &CI/?2?-C1"-10"6L&+"0!/+L1&™* ?--C&&O!-4!" ; &l< =& . &S

|

2;81<-=6.&18J?2&7"0!-41("01&*?--C&&I0!0* /+L/)LO!-417-+L67"1&JI7-6L (+.1" ; &!6+:/W46:1?-00&00(- +R!

60&R1-)IL(0")(= 6" (-+!-4!(=(7("1L)6 .01/ +LI/=T- ; —zl-+I<-=2& . &1?)-2&) "C!-)1/012/) "1 -4l /+Cl<-==& . &!

/T (P("C81IS??)-?)(/ &0/ +T7"(-+0N)/+.&162!" = 1/+LI(+7-6L (+.1"&) > (+/" (- +-41&* ?=-C*&+"1 /+L!

)&48))/14-)1?)-0876" (- +RIL&2&+L(+.162-+!"; &I0&P&)(*C!-4!" ; &IP(-=/"(-+9!

|

,=(7C1-+1S - 608! -4I<—+")-=&LING - 0" /+780//+LIS:7~ ; =]

DCI=/WRI" ; 817 /+64/7"6) &N 608 2-00800(~-+HRI0/=ERL (078+0/" (—+1-)IL(0")(z 6" (~-+!-4178)*/(+1L)6 . 0!
J+L1-"8)106:0'/+7801017/=8L17-+")-=&L106 2 0" /+78010!(01)&0")(7" &LSIS - 608! -417—+")-=&L!

060" /+7801/+L1/=7 5 —17/+12)808+"108)(~60!(006&OREPEH/"1" ; &1<-=& . &SING - 0" /+78!/ - 608&!7/+!
JUET /187 2=~ CE&I0I)~L 67" (P(*CRIO/A&" CR/+L1 = & /P(=)812 5 (012 -(7CH(ON(* 2:8&+"&L1*~1/LL)&00!
*5 /"1(00688)




|

S=l<-=§. 818 2:-C&R0I0; ~B:L1)&P-) "'~ IW-)U)&&I-41" ; &I(+4:68+T&I-41/=T ; ~RIL)6 . QRIT—+")-=&L!
0620"/+780R1-)!" ; &17(0608! ~41/+CI*&L(7/" (~+§IT*2:-C&&O/)&I/OUEL!" -1/ = (L&! 2 CI" 5 (01?-=(7C!
28)0—+/=Cl/+L1" -17-781" 1" ; &1/(LI-41-" ; )18 2=-CEEOIW ; ~1)&\6()&1/00(0" /+ T8I (+I&=(*(+/"(+ !

/2 60881 T*2:-C&801/0-17)&)EN6EO"&LI" ~17--28) /" &I(+!" ; 1< -=&. &I0I&A-) 01" 17/ (+" /(+1"; (0!
2-(7C1/"1* ; &1<-=8 . &1/0/\W-)U?-/ 788

|

SHCI&*P:-CREIW; —IP—6+"/)(CI(L&+" (480! ; (*08:41-)!; &)084" 1" ; &1<~=& .&/01; /P(+ .1/1L)6 .1-)!

[7==12) = R IW(E="1: 8106 7 &7 1" =IL(07(2:(+8&1-)IP-6+"&&)(+.1" 3 / U/ T*S%/* s Q)RI" ; &I< -8, &)

WD) 3 /1187 2:-CR&I = 1/N& 3 / 2 (' /" (=+12)= ) /1" =128)*(*1" ; 818> 2:-C&&I/+1-22-)"6+("C!" -
8o (+/" 8ILE28+LEHTRI-HL)6 . 01=)/:T— ; ~$IT* == CEEOW ; ~IP~=6+"8&&)1067 ; [(+4-) /" (~+1/+L!
2 (12 QFN&: L (1 (~+12)= )51 &I+=")&(&PELI-41" ; &() 1= 2(./*(=+! = 17=%2:CIW(* ;"3 (0!
2-(TCSI8"6)+14) ~*1)&; / 2 (" /" (~+17/CL/0-1 QIT—+L(* (/1= +1" ; 8187 2= CRENDIT - 2=(/+T&IW(" ;!
(+L(P(L6/-)8&02-+0(= (<(*(&08!

|

B)6. [1)&&19-)U2-/78IST"I/+LI1&L&)/-1>)/+'0!

O:8+19/:/0;1<-=8. 818* 2=-CE&E0/)&IW-)U(+ . 16+L&)!. )/ +014) =1/ .&+T(&01-41" ; &IQ+("&LIN'/*&0!
=P&)F &R s &M=z W(+.12/)/ )/ 25 01/:0-1/27CY]

|

D&7/6084/76:"CI787 - 8)01/+L1?) ~4800(-+/-10" /441" 1O/ = 105 1<~=8. . 810) = 1" (81"~ 1"(*&1)&T8&(P&!
)+ 0) =1/ &+T(R01-41" ; RIQ+("&LIN'/*80) . -P&)+*&+"N/+L1 - &7/608!" ; &1<~=&.. &I/L*(+(0"&)0!

" - 808MB+LORWE!/)&I06 7 &7"1" 1" ;&IB)6. [1)&&IO-)U2:/T&IST" I-41"OKKI/+L!(*0!1 (+/-1%6-80!

26::(0; &LIV/CIHER" 001812 ; &1<-=§ . &1 60"178)" (4C!" ~1" ; &1 . —P&)+*&+"1" ; /" I("IW(=1?)-P(L&!/IL)6. [
1)&&IW-)UP=/T8S12 5 (01+~"(T&I(0! . (P&H(HT=2:(/+T&IW( ;1" s &1)ENB()&™&+"0!-4!" ; £IST"

|

2 &16+/WAB=1</+64/7*6)ERIL(0") (- 6" (=+HIL(028+0/" (—+R1?-00800(=+31-)160&! ~41/17~+") ~=EL!
06:0"/+781/"1" ; &1<-=& . &1/0L/W=)UP=/T&(012) - ; (: (*&LSI<—+")-=&LI106 - 0'/+7801/)&!" ; ~0&!

(L&+ (&LIHINT ; ELB8OBI" ;) -6 . ;IGI-4IN&T" (—+H1#I-41" ; 81<—+")-=ELING 20" /+780IST"1/+LI(+

068 . 6=/ (~+HE" I <SISURSINGT " (~+1"" B LKS"™ ' [§"ESI<~2(80!-41" ; &0&INT ; &LB-80I/+LI%&.. 6:/*(—+*/C! - &
2t J(FRLI) -1 s &I AN (+/+T(/ CH(TR) -4 s &1< -6 . &1-)1" ; &IB()&7" =) -1 @67/+%&0-6) 7805

|

G(~=/"(~+01-41" ; (012) - P(0(=+17/CL)&OB="(+IL (07 (2-(+&16 21" I/ + LI+ T-BL(+ . I"8) > (+/" (+1-4!

87 2:-C*&+"1/+Lb-)1/1)ENB()&&+"1" ; /" 1/+1872=—CE&I0/* (04/ 7" -)(C12/)" (7(?/ " &\(+!/1L)6 .1/ - 608
100(0"/+781-))& 2/ = (/1 (= +12)= . )/ %1/ 22)-P&L! - CI/UEL&) /0" /" &N -) =T/ / .&+TCS)

|

2;81<-=8.81; /01807 =50; &LI/IL)6 . [4)&&!/W/)&+8001?) - . )/*IL&O(. +&LI"~1(+4-)* 18 2:-C&&O!-4!
X" 3 8IL/+ . 8)01-4IL)6 .1/ - B0&I(+!" ; &IW=-)UP:/ T8I - Y1=6)!, ~(7C!-+1S : 60&I-4l<—+") -=&L!

NG :0'/+7801/+LIS:T- s ~ANTV/+CI/P/(/ 2 =8IL)6 . 1T-6+08(+ .R)&; / 2 (" /" (~+R1-) 18 2:-C&&!
700(0"/+7812) - ) /7 OR/+LIXLYIL(O7(?=(+8&1" ; /17</C) - 81(*2-08L!6P-+18&72:-C&EOI-)IL)6.. I/ - 608S!

|

541/ +187 2=~ C&&I(017—+P(7*&LI-MIP(~=/"(+ M/ +CIT) (P (+/-1L)6.. 10" /*6" &I/ +L1" ; /' IP(==/"(-+1-T76) &L (+!
T &IW=)UP:/ 78R 5 81-)105 81 60" 1+ (4C1" ; &I< -8 . &1-41" 5 (0U4/T" 1+~1/* &)1 s /+PEIXEVIL/COI/4 &)1 ; &!
T +P(7(~+$12; 81<-=8 . BA(+!"6)+AI* 60" 1+="(4CI" ; &1 . ~P&)+7&+"1/ . &+TCI-41" ; 8187 2=~C&EI0!
T=—4+P(7 (= +IW( 5 (+" LIL/COI/4 &) )&T&(P(+. 1" ; (01+-"(788!

! Al



|

541/ +187 2==C&EI(0I7—+P(7" &LU-)I/1T)(*(+/-1L)6 10"/ "6 &IP(==/ " (—+1" ; /"1=TT6))&LI(+!" ; &IW-)UP=/ T8R!

W(" 5 (+I8LIL/COI/4"8))&T&(P(+. 1+="(T&I-A1" ; / U/ TR ; 81< -8 . 817601 /U&I/ 2?) - ?) (/" &1 2&) 0~ ++8z]

I (=1 S (30" (1)1 5 8)1621 =/ + LI+ T=6L(+ . IL(07 5 /) . &1-) 1% /C)ENB()&I0/" (04/ 7' =)CI2/ ) (1(2/*(=+!
(+1/1L)6.1/ - 6081/00(0" /+781-))8&; / = (*/*(-+12) - )/ >8]

|

2;81<-=:&.8&1?)-P(L&0I&/T ;1&2:—-C&ERIP(/1* ; &\/CD/0; 1?2/ .&RI" ; & X ""#" 804" ())*+7*0 ; *"")/%bi<" "8/ 56k
"1, h<* . -A)/50 " #((3R-1&L6T/ &1&* ?--C&&O0/ 1 -6"!" ; (0106 = &7"HIS+CINB&O" (-+01/+1&* ?--C&&!
S/01/ 2=6"1" 5 (01+—"(781-)!" ;&1 1 ~—U=&"10; ~6:L1 1 &1/LL)&O0&L!" -1 ; &IB&/+1-41" ; &1<—=:& . &0 CL4(78S!

|

3.8 SMOKING POLICY

5'1(01<—==8. . &12—=(7C!" ; /"1&* 2= C&EOI/+L10" 6L&+ " OIW(=l+ - 107 ~UBRI(+ T-BL (+ . IP/2(+ . I/ +L1&[

(/)& " &OR(+1/+CI< =& . &[-W+L! - 6L (+.1-) P& (T:8R/+LI"; /1" ; ~0&IW; =1L 17 ; -—08&!" - 107 -Ug!

F GO R+ TT=)L/+TRIW( 3 5+L(/+/1=/ WIS+ (/+/1<-L&IHS" [E[ " #RIL-10-1/"1:6/0"1&(.. 7 " IXKYI4&E" 14) =<

J+CI&+)/+T8Y /1T /% 260U/ T CN(+TBL(+ . 1/=1<—=8 . &1 5 ~B0(+ AL /)/ . &IL—=)OR/+LI*/(+*&+/+78)
L-=)08H =)/ LL("(~+/=\(+4=) /" (-+N0&&!" ; &1@8&/=" ;AIN/4& CRI/+LIN&T6)(*Cl@/+L : --US!

|

3.9 SIGNATURE AUTHORITY POLICY

C: &7'(P&!/+LIN7-28&!

2;(012-=(7C12)-P(L&O! . 6(L&(+&0M-)!" ; 81/22)-2)(/ " &IL&&.. /" (-+-410( . +/"6)&!/+LI/2?) -P/-!

/6" ;=) ("Cl=)/=17-+")/T" 018+ &)&LI(+" =1 CIO/ - /07 1<-=8 . 8812 812) =2&)1/6" ; =)("C4-)18.I&76" (—+!
Sz (FL( T+ ) TIOR )+ ORI/ HLIR 8 =) /LA 1-H16+L8)0" /+L(+ . W(* ;181" &)+/-18+"(*(80!(0!

H 4L/ YO =1 (4 (< (U +T(/ 8 S RI=28) (= + /R T = 2=/ +T&[)&/"&LT)(0UOU-)!" ; &1 = &+&4(*1-4!
'8l &S

|

2:8IN(.+/"6)&IS6" ; =)("C!, —<(TCI(L&H" (&0 (+(*671)&P(&WI/+L1/2?)-P/1?)-780080! : 6" IL-&0!+~"!
)8=(&PEI/+CI/T/L&™ (T1-)1/L*(+(0")/* (P&IL&?/)" *&+"14) ~*18+06)(+.!" ; /*1/+CI6+606/-1-)16+(\6E!
/.)8&*&+"01/)&1?)-28):CI)&PE@WELI/+LI/6" ; -)(J&L! - C1/22)-2)(/" &-&P&:0I-4I<-=& . &!

L (+(0") /" (—+!

|

2;(01?7-:(7C1/22:(&01"-1/=19/ : /0; 1<-=& . &1& 2:~C&&ON&S . 10" /44R14/ 76:"CRI/L > (+(0") /" (P& -44(7&) OR!
/+L10"BL&+"18&*2:-CR&ORIW ; &" ; &) UB=["(*&!-)12/) '["(*&RI/+L10"6L&+"0!-P&)0&&(+. | - 6L . &"08!
S+L&2&HLE&H 1T +")/T =)0/ +LIT=+06="/+"0IL-1+="1; /P&!" ;&1/6" ; =) (*CI" =1z (+LI" ; &I(+0" ("6 (—+§IS+!
&> 2:-CR&IW ; =10(. +01/17=+")/T"6/1=)1 ) [+ 1T=("*g+"1" ; /*1;&1-)10; &!(01+-"1/6" ; =) (J&L!"-10( . +!
T/+1281; & LI28)0—+/=Cl(/ 1:814-)1" ; &IT - (" *&+"§|

|

,—(7CICP&)P(&W!

>(P&+" ; &18J"&+0(P&IP/)(&"Cl-417-+")/7"01)&\B()&L!(+!" ; &17-6)0&!-41+-) * /1< -=& . &! : 60(+&00R!

L&' &) (+/"(—+1-41/22)=2)(/"&10(.+/"6)&!/6" ; -)("Cl/+L1)&/"&L!)&\B()&* &+"017/+!  &I7-*2:8J§1S=!
<-=&. &I&*P--C&&010; -6:L! 1 &I/W/)&I" ; /*1" ;81/6" ; -)(*CI"-18J&76 " &IT-+")/T"0IL&?&+LOI-+1" ; &!
+/"6)&I/+LIT-2:8J("Cl-41" ; &I/ ) 8&*&+"R/22)-2)(/ " &IT-+06="/* (- +IW(" ;1-" ; &)1 -44(7&0!" ; /"1 (. ;"1
S&I/MRT LI ZCI" &1/ ) &&= &+ R/+LI/22)-2)(/"&I0(. +/"6)&!/6" ; -)(*CS!

|
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2;&17)-/L17/" 8. -)(&0I-417-+")/7"01: &-WI/)&! . —-P&)+&L 1 CI* ; (012-=(7CRI/+L1/)&106 %> /)(J&L!
- &=-Wi!

|

N&)P(7&!S.)&&>&+"01/+LI<-+")/7"0!

,)-16)&™*&+"!

%&0&/)7;1>)/+"01/+LIN?-+0-)&L!,)-.)/>0!

5+'&)+/*(-+/:1S . )&&* &+ 0RI<-+")/T" ORI/ +LIV&* =) /+L/!1-41Q+L&)0" /+L (+.!

<; /(" :8<-+")(26"(-+0R\V//)U&" (+ .RI/+LIN?-+0-)0; (?!S.)&&™*&+"0!
>-P&)+*&+"116+L&LH (+/+7(/=IS(L!

S*;:&'(701/+LI9&=+&00[%&/"&L!S . )&&*&+"0!

|

23 (012-=(7C)(010672:8*&+"&L! 2C!" ; ~0812) ~T&LB)&O/+LI/TT-*2/+C(+ . 14=)*0102&T(4(7"-1" ; &
+/'6)&-4" ;& T (P C 188 RT 5 /) 81T ~+") (26" (~+1/ . )8&™&+"01/)&I06 - &7"1" 1" ; &12~(7(80//+L!
?)-T8L6)&0I-41" ; &1<~=8 . &ISLP/+7&> &+ ICLA(T&S!

|

B&&. /" (—+-41S6" ; -)("C!

2;&ID-/)L1; J0IL&&. /" &LI")/+0/ 7" (~+1/6"; -)("CI"~1"; &1, )&O(L&+RI< ; (R4 (+/+7(/- CH(T&R/ +L!
B()&7"-)!-4IDB0(+&00ISBI((/)(80!"~1/22)~P&I/+CI") /+0/ 7" (-+1" ; /"L -801+-"102&7(4(7/=C)&\6 ()&
D-/)LI/T"(=+812; &1, )&O(L&+"1; /01" ;81/6" 3 =)("CI" = IL&O(. +/"&I(HW)(*(+. =" ; &)!(+L(P(L6/:01" -10( . +!
28 [ 81— @81~ 2(801-41" ; 810 +&LI/6" ; )]/ (~+1/)&IU&?" (+1* ; &IDBO(+&00! CA(TES!

|

S=I(+L(P(LE/-0MW(" ;10(. +/"6)&1/6" 5 =)("CI*60"17-*2:8"&I/L&N6/"&!)&P(&W!-41?) - ?-0&L!

V/HO/T (=012 8d=)&IT= (" (+ 1" ; &1< -6 . EHISLL("(—+/=CR" ; £0&I(+L(P(L6/-01/)&1) 802 ~-+0( ::614-)!
L&'8)*(+(+.IW; &' ; &)d!

|

o 2;&1N)/H0/T(~HT-F2(QON(" ;1/=1/ 22T/ = =81/ WORI< =8, . 812 ~(7(801/+L1?) - 7&L6)&OR /0!
WE=H1/0107—+0-)RIL—+-)R1=)1/+C=" ; &)1)&0")(7* (+08

o 2:81)80-6)780NABHL(+.RP8)0—++8R/T((" QON/+LI0P/7&N)ENB()&L! - 46=4(=!" - &)
T4 /T6/:1-) )+ 7= (%841 ; /P& - 88+ 2 6L .&"&LI/+L1/)&/P/(:/ =E81541)80-6) 780!
D)&+="1/P/ (] 28R ; I(+L(P(LE/)E0P—+0(:814-)! . &+&)/"(+.1" ; &IT-+")/T"1*60"18+06)&!
'1)-6.;1"181/22)-2)(/ &:8P&IX, )&O(L&+"1-)IB&/H!" ; /*1)&0-B) T&OW(=! - &1/ L&I/P/(:/ =S

o  SH/00800%&+"1; /00 &&+H/L&I-41" ; &I(U8CI(F 2/ T 1=1" ;&1 )/+0/ 7" (=+1—+1=" ; &) 1-44(7&01-)!
(+L(P(LB/01/"1" ; 81<-=& . &/ +LI/2?)=2) (/" &IT-+06=" /" (=+15 /01" JUHI2=/ T&IW(* ;!
T—+0"("B&HT(80!" ; /117 (. 5 "1z QI(+P=PELIH" ;&%) /+0/T* (=+1=)17-+")/T"4!

o SHCN&/A-)/22/) 8 1T—+(T"1-4)(+"&)80"1&I(0"01-+1" ; &12/) 141" ; BI(+L(P(L6/=!-)!
=) SH(Q (= H(FP=PELIF/I)V/+0/T" (= +R/012) -P(L&L! - CI" ; 1< —=8, . QI0I<—-+4(7" =415+ £)&0"!
J+L1%8/"8L1, /)" CI2)/+0/ 7" (—+012-=(7(80—+4(-&!(+!" ; &IDBO(+&00!CH(78YS1 O ; £)&1067 ; 1/
T=+HE718I(0° 0" ; &I(+L(P(LE/=1760"IL&7:/)&!/+Lb-)1)&0-P&!" ; &(006&! - 84-)&I&+"&)(+. (+'-!
&IV T ()T T



3.10 DRIVING COLLEGE AND PERSONAL VEHICLES ON COLLEGE BUSINESS

<=8 81/+L!,8)0-+/-1G& (7:80!

5'1(01" ; &12—(7C1-41O/ - /07 I<-=& . &1* 3 /*1/=10" 6L&+" R4/ 76:"CRIO" /44010 BL&H"ORI?) — . ) /> IP—=6+"&&)OR!
J+L1=" 5 8)0IW; -1L)(P&I/I<-=& . &IP&; (7:81-)1/128)0~+/-1P&; (T:81-+1<~=& . &1 60(+8&00!*60"! - &/
)&PBWELU-)(+06)/ : (*C!= CI" 5 &1<~:28. QIOI(/ = (" CL(+0B)/+T&17/)) (8)8!

|

2 Q)&IT/+! 2 8+-18782" (—+01"=1"; (012 —=(TCSI5A/+1/TT(L&+"IW&)&)" ~1-T76)|(+P~=P(+ .| /+16+(+06)&L!
L)(P&R!" ; &<-==8 .. &I0)&0-6)780IW=6:L1 = &12:/78L1/"1 )&/ )(0USI2 ; &17-=28) /" (= +1-41" ; &1&+" ()&
7/726017-**6+("CI(0H+8ELELI(+!" 5 (0% /" &)8!

|

V="o)l, -=21,)-78L6)&0!

O/ 1 /0;1<==8 QI01T-* (&L -1%8&" (+.1";&1")/+07-)" /" (~+1+&&LOI-414/76:"CRIO" /4Rl /+L.!
0"6L&+"01";)=6. ;1/178+")/-(&LIT/* 26017 =" )12 - ~SI<—=§ . &IP&; (7-801/)&I/P/(-/ - -8)4-)1608! - C!
4/76:"CRIO" /AR/+L10"6L&+"0IW 5 —1/)&1/"1:8/0" 1" KIC&/)01-41/ L&IW(* 5 1/17 (+(*671-41—+8&IC&/) 1~ 41
L)(P(+.18J28)(&+T8RH"1C&/)0I=41/ . &IW(" 3 L/ 1< (+(*671-41" ; )&&IC&/)0I-4IL) (P(+. 1&IP&) (E+T&U-)"""[
2/008+.&)IP/+0R/+L!; /P&/1P/=(LIL)(P&)I0(78+0814-)10" /" 80N +" ; &17—+" (+&+" /1Q+("&LIN' /" &0§1S=!
L)(P&)0I*60"1/:0-1:&1/2?)-P&L! - C!" ; &1<-=&.. &I0V(+06)/+7&17/))(€)$12-! - &1/ 2?) ~P&LRI?:8/08!
2)-P(L&!/17-2C1-41C-6)IL) (P&)I0N(78+081/+LI/10(. +&L1)&E/0&I-)*IW; (7 17/+! &1~ = */(+&L! :C!
T4 /T"(+ 1" ; &1<-=8._&I012) /P&< - - )L (+/"-)§1S22)-P/-01/)81?) ~T8O0&LI/+L1" ; &1(0"1-41/7?) ~PEL!
L)(P&)0H0!*/(+"/(+&LI(+!" ; &IDBO(+800! CA4(78S!

|

<-=8. 8[-WH8LI-)I<-=& . &)&+"&LIPE; (7:601/)&!" -1 - &160&LI4-) 1< ~=& . &! - O(+&00! —+CSI5410" BLE+"!
.)-6201)&\6&0"IP& (T-80R!" ; &C1*60"14()0" ! = &1/2?2)~P&LI+W)("(+. 12 CI" ; £1S00-7(/ " &IB&/+!~4!
N"6L&+"01/+L1)&T&(P&L! 21" ; &12)/P8&el<—=)L(+/"=)! 2 &4-)&!" ; &)&0&)P/" (~+17/+1 = &17~+4() *&LSI54!
<-=8. &[-WHELIPE; (7-801/)&1+"L/P/(-/ 81/"1" ; &1" (< &1/1)&\B&O" (017 / L&A/ IP& ; (7-8IW(=! 1 &) &+ &L!
§)-*1/1;)L12/)"CH

|

SIL)(P&)!*60"1- &!#"1C&/)01-41/ . &I" - IL)(P&I/+!" [2/00&+ . &)!<-=& . &IP/+§IS+C—+&IW ; ~1)&\6&0"01/+!
"'[?/00&+.&)P/+!*60"17-*2:8"&!/+L12/00!" ; & - +=(+&!"&0"H! , -&/0&!7-+" /71" ; &!12) /P&-!

<==)L(+/* =)= &M/ TT8001 1" ; &1 -+=(+&!"&0"S)!

!

Smoking, including vaping and e-cigarettes, and animals are strictly prohibited

in College-owned vehicles.

!

2:81<-=8 QIW(=!(+76)1/=1-28) /" (+ R)&2/ W/ +LI7/(+"&+/+7818J28+08014-)IP& ; (7-80!(006&L!-+1/!
)&+ /=2 J0(OL/+LI(+1"6)HW(=I75 /) . &1 5 &IL&R/) " * &+ 1-+1/12&) [*(:&! - /O(ORL/ 77 =)L (+.1"-1" ; &

<-4 &I0I&0"/ 2=(0; &LI(*("S!

!

5'1(012&)*(00( 228! =1L) (P&/128)0-+/-IP& ; (7:814-)1<~=8 . &! - 60(+&008I%&(™ : 6)087&+"14=)1*(:8/ . &!
W; &+HIL)(P(+. 1-+&I01I-W+IP& ; (7:&!7/C! - &)&\BEO LRI/ T7-)L(+.1"=1" ; &1<—=& . &I0I&0" / 2=(0 ; &LI(* (!
@-WEPE)I+="&!"; /"1 2 =" ; 5(/ 1 (:("C1/+L1?) - &) "Cl(+0B) /+T&U-=-WI-W+8&)0; (?1-4!" ; &IP& (768! S+C!
0"6L&+"RI4/76:"CRI-)I0" /4418 - &)W ; =17 ; ——0&0!" - IL) (P&! ; (01-)!; &)128&)0-+/-1P& ; (T-&! - +1<-=& . &!
- 60(+&001/0067801?2)(*/)C1)&0?—+0(z (:(*Cld=)! s =" ; (/1 (:("CI/+LI?)-2&) " Cl(+06)/+T7&S!



G&; (7-8&!1%&0&)P/*(-+!,)-7&L6)&!

S=IP&; (T:-81)&08)P/* (—+01/"1"; &1<-=8 . &I/)&I* /+/ .&LI/+LI/L*(+(0"&)&LI - CI" ; &1<-=6.. £1012) /P&:!
<==)L(+/*-)$5+L(P(L6/-01*/Cl)8O&)P&I/IPE.; (T-8160(+ 1" ; &IV =" -)!, —=:INT ; &L6-8)$1%&\ 680" &)01/) &
8+7-6)/ .&LI" 17 /UBN)&0&)P/" (—+0IW8=I(+I/LP/+78812 ; &1< =8 . &IW(=1+-)* /=Cl: &1/ =:6)" - 1464(=!
/+C1)&08)P/" (-+)&\B&O )&T&(PELIW(" ;1/"1:8/0" Al 1 60(+&00! ; ~6)0Il/LP/+ 781+~ (78!

|

2;8&!

—

1=)* /(= +1+88LELI-))&08)P/* (~+0!(+ 7-6L&0M!

,6)?-08!-41")(?! !
B&O"(+/"(~+!
B&?/)" *&+"1+/>* 8
ST7-6+"1467:8)!"-1:817:/) .&L!
O ;&";8)!-)1+-"1";&1)&08)P/" (- +I(+7:6L&0I/1)&\B&D" 14-)I" ; &<~ . &1"~12)-P(L&I/IL)(P&)!¥-)!
*6:"(2:61L)(P&) ORI (41+8&7800/)CY!
SAIC&OR/+CIOP&7(/=1(+0") 67" (~+0U=)1" ; &IL)(P&)IOY/  =6"1" 5 (01") (PWde( . 5 *(+4=) /" (=+]!
0287(/:12/00&+ . &) +&&LORI& 78!
B4R 5 &4/ 8XOVI-41" 5 81/22) ~P&LIL) (P&)XOVIW 5 ~IW(=! - &IL)(P(+ . 1—+!"; (01")(2!
Z67 2 8)1-4126-2:81" -1 1 &1")/+07-) " &LIN(+T-6L(+. L) (P&)Y!
2028~ 41P& ; (7-8/L&0()&L!
B/"801-41)&08)P/ " (—+RI(+7=6L(+ . 12(TU[621/+L)&" 6)+IL/"&!/+L!"(*&!
SHCI/LL( (—+/R)&&P/+'1") (2 (+4-)* /" (=+]



6712 8" WE&H!" ;&1)&. 6:/)! - 60(+&00! ; ~6)0!-4IKAL11/5781/+LIAIBLIZ$* N/ —+L/C!" ;)-6. ; 11)(L/C8IS=!
)ENGEO' 01" -1 2(7U16 21/ 1< =, . &[-W+ELI-)I<-=& . &[)&+"&LIP& ; (7:81-6"0(L&!-41+-) > /=1 - 60(+&00! ; ~6)0!
60" :&1/))/+ ELIH/LP/+TRIW( ;1" ; 812)/P&el<—-)L(+/" )8!

|

G&; (7:801/)&1==T/"GLI(+!" s &IF&++H0-+IN")&E 12/)U(+ . == "I/ L /78+"1" 1" ; &1</*260IN&)P(78010; (22(+.!
J+LDET&(P(+ .12 BEL(+ . NALHIFE+-+H0-+1812; 8)81(010644(7(&+"12/)U(+ . U-)(+L(P(L6/:012(7U(+. 167!

<=8 8IP&; (T:801" -12/)UI" ; &()!12&)0-+/-IP& ; (7-80!(A1+8&L&LSIP&COI/+LI<-=& . &! . /017/)L0!/)&! (006&L!
£)=*1"; 81</*260IN&)P(780! : 6L (+ . HBLOIN//) " (+L/-&!B)(P&YI0-6" ; 141N/ /) ' (+L/-81@/=51SI7/)L14-)!
)&T-)L(+ .17 (8/ . &IW(=1/:0-1 1 &12) - P(LELSIGE ; (7:601/) &) (+02&7 &LI2)(-)I" - 12(7U16 281> /017)&L("17/) L0
W12 &12)-P(L&LIH" ;&1 ==P&IT=*2/) " *&+"1-41/=IP& ; (T-801-W+&L! - C!" ; &1<-=& . &8!1 -))&+" /=1 7/) R
"1 &L /07/)LOMW(=! s &I+  &IW/=8 IW(" ;1" ; &IUSCOSI2 ; 81468=17/)LIT/+!  &160&LI/ " 1/+CL. /010" /*(—+§)
D)(+.1/=1. /01)&7&(?" 01" =1</* 260IN&)P(T8&OW ; &+IL) - 22(+ . 441"  &IPE ; (7:6S!

|

1-)I0/48"CL/+LI(/ = (-(*C1)&/0-+0R/1)~0" &) 1=41+ /7801 -4 /=128)0-+0IW ; ~IW(=! - &) (L(+ . [(+1/+C!

<8 8[-WHELI-)I<-=& . &[)&+"&LIPE; (7-RXOVI(+7-6L(+.1" ; &IL) (P&)VI*60"! - &12)&08+"&LI*-1/1
</*?60IN&)P(7801)&2)80&+" /" (P&I-)1-"; &)1/ = /03 1-U(T(/:1/"1" ; 81" (< &I-4IP& 3 (T-812(TU[6 7512 ; &!
)=0"&)1=41+/7801> /CI/-0-1: 8106 - ("' &LI(+I/LP/+781 =1 ; &12)/P&<--)L(+/" - )$IG& ; (7-8!U&CO/+L!
<-=8. 81 /0T/)LOW(=1+-"1 - &IL(0")(2 6" &LI6+:8001/1)~0" &) 1 -41/=1)(L&)OII+/*&0!(01?) ~P(L&LS!

|

ST7(L&+"0!

STT(L&+"1)&?=)" M=) *01/)&==T/ QLI+ ;&1 ==P&IT=*2/) " * &+ I—4l /=17 =" )17 —:IP&.; (7T-808IN ; - 6-L!
C-612 &I(+P=PELI+/+/TT(L&+"RP:8/08M(=1-6"1" ; &I/ TT(L&+"1)&?-) " 14=) *1/+LI0&+L!" - 1" ; &1B()&7" -)!
~4DB0(+&00!SBI((/) (80N (&L (/" &=CHI5M" ; &1/ TT(L&+" 1 /UQ!" ; &IP&; (7-8)(+~ &)/ :=8AI7/=1</* 260!
N&76)(*Cl/"WHFEYISF" [F1118!

|

3.11 USE OF COLLEGE FUNDS

S:7-; =21, ~(7C!

T*2:—CE&0I/)&N)&*(+L&L!" ; /*1<~=8 . &12-(TCRI&0"/ 2(0; &L1 = CI* ; &12) 60" &&0RI2)~ ; (= ("0160(+ .

<=8 8UB+L0I"-176)7; /081/:T- ; —(7!:&P&)/ . &0!4-)10"6L&+" 081D ; &" 5 &)1 -)1+="10" 6L&+"01/) &4
8/ 80N/ &) (/= 1+ —+&1 -4 1 &1<-=& . 8Y01)&0-B) 780! . ~I"~126)7 5 /08!/=T - ; ~14-)10" BL&+"0S!

|

2;81<-=8 . &IL-801/=-W1" ; &126)7 ; /081 -41/-T ; ~=10=)1&P&+"01/"IW; (7 ; /=67 +{14) (&+LORI-) =" ; &)01-4[
7 -8)&" 3 812)(* /) C/BL(&+T8 (A0 6L&+01/)&I(+P("&LI: 6'1/)&1+-"1" ; 812)(*/)CI/BL(&+TEW!" ; &C!
*60"12)80&+" L&+ (UT/"(=+1" 1 /"1 1 &C1/)&/ " -6/ 0" " IC&/) 01 =41/ . &) (+1-)L&)!" 17 -+06*&I/=T - ; —1/"!
' ;08I&P&H+"08!

|

D6L. &' /)CI%&02—+0(z (' C/+LIN/+/ .&*&+"]

DBL.&"1*/+/ .&)01/+L" ; &()IL&O(. +8&0!/)&!)802-+0(2:814-)1/)&/ N/ +LIL&?/)" *&+" /-1 6L . &' 01/ +L!
JT7-)L(+.2CI*60"1/2?)-P&/=18J28+L(*6)&0U-)!" ; &()))&02&T7" (P&/)&S 01/ +LIL&?/)" * &+ 08!
%&\68&0"014-)10622-(8&0RI0&)P(T&OR/+LIGNB(?*&+"10; ~6:L1 - &106 = *(""&LI" -1 6L . &"1*/+/ .&)0812; &)
2)-T8L6)&0I-6"=(+8&L1 : &=-W1/)&I0P&T(4(71-28) /" (+.12-(7(&0I-41" ; &< ~=& . &

|




2:81<-=8 QW[ 81)807-+0(2814-)126)7; /0&I(+!" ; &1<-=:8 . I01+/ &1 -40622:(QON&\B(?* &+ "11-)!
08)P(TROIW ; &+ /L&I&(" ;8)!=C!, 6)73/081</)LIX, [7/)LYI-)!2C126)7; /08!-)L&) (00B&LI(+!/LP/+78&!-4!
2/T(+.1/+1-)L&)S, 6)75/081-)L&))ENB&O" U=)*0I/+L1 , [T/ LI/ 22:(1/ " (~+0/)&/P/(/ 2:8/")" 5 &)
D--U0"-)&s!

|

SI06%*/)CI-4IL&" /(0! . —P&)+(+.!" ; &160&I-41, [7/)L0Y01?)-P(L&LI(+!SP2&+L(JI<!-41" ; (0IL-76*&+"S!
2:8IDBL.&"NV//+/ . &)N-)IL&O(.+&&Y0; ~6:LN&P&WI/+LI0(. +1* -+ ;C!, [7/)LI&I?8+08!)&?-)"0!

T+ (+(+ .1, [T/)LI8I28+0801% /L&) CI/)&/1-)IL&R/) ' * &+ 178> - &)08!, [7/)L1&I28+0&1)&2-) "0!4-)!
26)7; /0801 /L&) :C!"; &ID6L.&"IN//+/ .8)10; -6:L1 1 &1)EP(GWSL!/+LI0(. +&L! :CI/+-"; &)I<~=8..&!

87 2:-Ca&I-41/22)=2)(/*&12-0(*(—+1l4-) I8/ *2:8HIB&?2/) " *&+"1<; /()1?6) 7 /08010 ~6:L! - &
)&P(EWELI/+LI0(.+&L! = CI/+1S00-7(/*&IB&/+-)1" ; 81/22)=2)(/*&IB(P(0(=+1< ; /ORW ; (-&B(P(0(~-+!

< /()1&J28+081)&2-)"010; ~6:L! - &)&P(EWSL!/+LI0(.+&L! - CI/+1S00-7(/*&IB&/+1§1S=10( . +&L 18I 28+0&!
)&2=)" ORI+ . IW(* 3 1)&7&(?"0RI0; —6:L1 - 8106 - (" &L!I"~!" ; &IDBO(+&00ICH(T&I—+1/1% —+" 3C1 - /008!

|

,[7/)L010; —6:L1-+:C1 : &IB0&LI" ~17; /) . &I("&>01" ; /*IWE)&! - 6L . &"&LI"~1 - &12/(L14)->!1" ;& 6L . &"4-)!
W (7;1"; &17/)LIW/0Y(006ELSI2 ; &17/)LOL/)&I+—"1" -1 IB0&L! - Cl4/76:"CI/+LI/00-7(/"&L14/76:"CI"=12/C)
1=)17-+48)8+T818I28+0801-)17-+IE)&HT&I")/P!" 1 /"1/)& 2/ (L) 1" ; &IB&/ +1-41" ; &1<-=&.. !
2)-4800(—+/-1")/P&:1-) 14/ 76" CIL&P&=~ 27 &+ 16+L 08!

|

2 81<-=& . &IW(=1)&(* 1 6)084-)1-6"[-4[2-TU&"126)7; /0801621 ~1/17 / J(*671-4le8E 1R/ +L1+-!
26)7; /081-)L&)!(01)&\B()&LSIS??)-PELI)&T&(?"01-)12/(LI(+P-(78010; -6-L! : 812)&08&+"&LI"-1" ;&
DB0(+&00ICH(T&I-))&(* = 6)08™&+"1/==+. (" 1/, /C*&+"1%8\6&0" 1)
!
T*2:-C8801")/P&=(+ . 1-+1<—=& . &1 60(+&0017/C! - &1)&(* : 6)0&LI-)!" ; &46=17-0"1-41") /P&RI(+T-6L(+.!
JOA)&RY +L1")/+048) R -P&)+(. 3 "I/ 7T —L/*(—+0R/+L128) [L(& " ~17-P&)I* &/-01/+LI(+7(L&+" /!
8J28+08081B(07600!(+L(P(L6/=1~44(7&12—=(T(80W(" ;1" ; &1/2?)=2) (/" &IN&H(=)IN' 741> &> - &)3)
]
OGP S =)* /00" [ IOH-A$*O* LA/ (4 L+ O 7) (5**8 (4. *4/"ILIO*"" @7+ 1$*$i2L . ~4d* LAY *E
BC=h(L4(9*410+/k. (07" 150" Q)+ EU/4" IO -$/HH4*T (4r% 1" S0 #)* 11 . (O*
]
"$ SHRI/FRI-U/1)8?-)" 8 8/18IPEH08)&(* 1 6)0&7&+"1(0d!
258187 2:-C88!") /P& 5+ L(/+/?—:(0l-+1<~=:& . &1 60(+&00R)&"6)+0! ; ~*&!" ; &10/*&IL/CR
J+LI&/ 01647 5 1/=—+8R0P&+L(+. 1e" 114=)IW; (751" ; 18 2=~C&&I(0)&(* : 6)0&L! : CI" ; &!
<-=8.8812; 816" 1I(01/LL&L! 1" ; 818 2=~ C&&I0!" 13/ =8)(+T- &S]

# c+l";8&-";&)!; /+Ld!
2;818*?:-C&&!")/P&0!" 15+ L (/+/?-:(0!-+!<-=& . &! - 60(+&00R!(01)&\B()&L!" - 1&/ " 1:6+7 ; 14-)!
&.("(*/"&I<-=&.&! - 60(+&001)&/0-+0IW(" ; I/+-"; &)1?8)0-+1X&$ . RI0* 6LE&+"1?)-0?& 7!
?2)-02&7" (P&IL—+-)1028+L(+. 1" 114-)1; &)08=41/+L1e" 114-)1; &)!. 680" 1/+L1(01)&(* - 6)0&L!
e#11:C1"; &1<-8 . 881 Z-+81-41" ; &1)&(* 1 6)08&+"1(01"/ I/ 2=8)(+7-*&S1@-WEP&)R!" ; &!
&*?2:-C&&1*60"10; -W!-+18&J2&+08&!1)&?-)"d!"'V1" ; &!?6) ?-0&!-4!" ; &!<-==& . &! - 60(+&00!/+L!#Y!
&I/ 811 8)128)0-+X0YS!



§1/+18% 22— CRAN="; &)1 ; /+10"BL&+" ") /P8:(+ . I=+1<—x:& . &1 60(+&00! ; /0IC&" ' ~1= = */(+1/1, [T/)LR/!
"Y/P&/LP/+781% /C\ = 81/P/(/ - -681%&\6&0"01)&T&(P&L! - CIAIBLI2§$1—+!1)(L/CIW(=! - &1/P/(-/ 281 :C!
"I81125%1" s ld-=-W(+ .| O&L+EOL/CYHSHEIPE+081)&2-)" W(* ;10627-)" (+.)&7&(?"01*60"! - &!

062 (" &LIW(" ; (+18LIL/COI-41")(217=*2:8" (=+§!

|

N"6L&+012/(L14-)I08)P(7&01*60"! - &I(+T-6L&LI-+!" ; 810"6L&+"12/C)-=51< ; &TUW( ;1" ; £1@6 7 /+!
%80-6)7801CH(7&M4-)IL&" /(08

|

Z-1-+81% /C1: 81 (JRLI/0/+187 2=~ C&I-A1" ; 1<-=8 . &1" ~1/1+&WI-)I8J(0" (+ . 12-0("(—+W(" ; -6"1" ; &!
)(=)W)("&H/22)=P/-1-01" ;&1 )RO(L&+"I/+LI&(" ; 8)!" s &IB&/+1-41" ; &1< -8 . &1-)1" 1 &< ; (&4l (+/+7 (/-
CU(TE)S!

|

2:81:6L.&"1*/+/ .&)I0N-)L&O(. +E&YI0(.+/"6)&IW(=! - &)ANB()&LI-+1/+C17; /) . &1/ . /(+0"1/+1/)&/1-)
L&?2/) *&+"1:6L.&"1";/*)&06="01(+1/17/0; 1L (07 6)087&+"812 &1/)&/1-)IL&?/) ' *&+"1 - 6L . &"!
)&2)&08+101" s &I*/(*67175 /). 801 1 /*17/+1- 8(+76))&LI-)1" ; &I(07/-1C&/ 1 Z-146)" ; 8)!7: /) . 80!
1+ 818" RLI-+78)" ;&) 6L . & (> ("(01)&/ 7 ; &L8!

|

1/7(( (BORENB(?* &+ R/+LI08)P(780I-41" ; &1<-=8 . &1/)&1" -1 - 8160&L!4-) 1< =8 . &1 : 60(+&00!~+:C§12 ; (0!
(+7-6L80!" ; &I60&1-41/6" ~ORIP/+ORI? ; ="~ 7- (&) RI" &8 ; —+&ORT-*26"&)0RI?-0"/ . &R ~44(7&106 2 2=(&0R!
J+LI="38) 1% /" &)(/-08!

|

JCH84" 1" <17+ [T*2:-C8E0U-)INE)P(780)!

2:81<-=8. &1(0DENB(ELI" 148! /IN)&" 6)+OIW(" ;1" ; &INIW ; &+1+—-+[8 2=-C&&OI/)&I2/(LIeF11!-)!
#_)&14-)1" ; &()10&)P(780812 ; (01/44&7"0I6012) (/) CCI( ;1" ; &1/ CH&t"1-41; —+-)/)(/14-)1078/U&)0!/+L!
P(O("(+.1/)"(0°0812 ; &12/J1T\6("CI/+L!1(07/-1%802-+0( (:("CIS7"12/00&L! - Cl<—+.)&00D&NE()&0!" ; /' IWE!
— 2 (H/10(.+&LI0T/ &A1 T8) (AC(+ . 1" 8)&T(2(&+IOIN-T(/:INETB) ("6 - 8)$1SIT-* =8 &L
78)"(U(T/ 817601 281~ 2 */(+EL! - &4-)&I/1T ; &TUIT/+1 &IL) /WSO [0l4-)*01/)&/P/ (-/ 261 -+!" ; &)
DB0(+800!CU(TEIWE.= 2/ . &SIN?&SUE)O/+LIP(O("(+.1/)*(0"010 ; ~6:L1 - 8I0&+"178) " (4(7/*8012)(=)!" -1 ; &
EPEA+"10-1"; &)&I(0/ 17 (+(F 67 1=MIL&=/CI(H2/CHE+"1"=1" 1 &7812; 8)&/) &/ LL( (= +/:1"/J)

T-+0(L&)/* (—+0IW; &+1" ; &1028/U&)1-)1/)* (01 (0H="1/17(*(J&+!-41" ; &IQ+("&LIN'/* 808!, -&/08I T+ /T"!
*s&IB()&T ) -ISTT-6+" (+. IN&)P(T&OIUIC-B12:/+1"~12/Cl/ 14—+ [ &O(L&+" /8!

|



/businessoffice

3.12  POLICY REGARDING POLITICAL INTERVENTION ACTIVITIES
|
9/:/0;!<-=&. 8" ; &k<-=&. &IVI&+7-6)/ . &0!/+L1?)-*-"&0!" ; &14)&&!&J7 ; /+ . &!/+L1&J?) &00(-+!-4!
(L&/ORI(+7-6L(+.1?-=(*(7/-'P(&W0§!19/ = /0; 1 /:0-1&+7-6)/ . &0\ ("017-**6+("CI*&* - &)0!" - 1&+. / . &!(+!
/T (P("(&0N&=/"&L!"-!"; &!=/) . &)\ T-**6+("CRI(+7=6L(+.!2—=("(7/-1/ 7" (P(" (&08!@-W&P&)R!/*1" ; &10/*&!
Y(FER"; &< &1 60" D &1 (+L4B:! -4/ +L1?)-"&77 (010" /" 60! /01/126 -=(7!7 ; /) ("CIL&OT) (- &LI(+!
N&7"(-+EL"X7YX8Y!-4!" ; &l5+"&)+/-1%&P&+6&!<-L&!-4!I" OKFRI/01/*&+L&LIX" ; &Ik<-L&IY$I2 ; &!<-L&!
/:0-:6"&C1?)-; (z("01"; &!<-=& . &I/+LI/=!-"; &)EL " XTYX8Y!-) . /+(] /" (- +014) - *IL () &7"-C!-){(+L ) &7"-C!
20 (7?21 (+ )+ &)PEA(+ NF/+CI2==("(T/1T/72/ (. +1 -+ - &; /41 -41 =) (+1-22-0(" (- +!"-1/+C!
1/+L(L/"&14-)1?6 z=(T1-44(7&!-)1/=-W(+_!(*01)&0-6) 7&0!" -1 - &I60&L!(+!/+CIW/C!" ; /*IW-6:L1/??&/)!" -
06?2?-)"1/12-=("(7/""7/+L(L/"&§! ,-&/08&)&/L!" ; (01?-=(7C!7/)&46=C! : &7/60&!("!* /C!/??-C!(+!W/C0!C-6!
L-1+="1/+"(7(?/" &014-)183 /7 ?-8R10" /441 /+L10" 6L&+"0!* /Cl+-"160&!<-=& . &!)&0-6) 7&0!067 ; | /0!(*0!
&> /(:10C0"&*U-)/LP-7/7Cl—+1:&; /4= /1T/+L(L/"&812 ; &2 =" (7/-17/7 2/ (. +)(+"&)P&+"(-+!
)5 (2 ("(-+/ 22801 =1 /=182&T" (- +014-)126 2 (7! -44(7& J /™" ; &U&L&) /R0 /* &R/ +L 1=~ 7 /-1-6P &5
G(==/"(=+01-41" ; (01?) = ; (= (*(—-+!*/CH&O6="(+N&P-7/" (- +!-41" ; &l<-==& . &IO!* /J[&I&>*?"10" /" 60! /+Lb-)!
U &I(F?-0("(-+!-4178) "/ (+!" /&0 -+!" ; &< -==& . &RI/0!WE&=1/01-" ; &)!) (0U0SI2 ; &1?6) ?-0&!-4!" ; (01?—=(7C!
(01" -1700(0"1" ; &l<-=& . &!(+!" ; &1?)&0&)P/* (- +!-41(*0!" /J[£&I&*?"10" /" 60!6+L &) !<-L&!I0&7 " (- +!EL""X7YX8Y!
:CI&L67/*(+. 1/ - -6z =" ;\/77182" / ==& /+L1?) - ; (- ("&L1?-=("(7/=1/7" (P("(&08!!!
|
"$ Pursuant to Code section 501(c)(3), the College may not participate or intervene in any
political campaign on behalf of or in opposition to any candidate for public office.!!
2;8)&4-)&R!" ; &I<-=& . &1(01?) - ; ( ("&LM)-FI1&+ . /. (+.1(+!"; &l4—=-W(+ ./ 7" (P(* (&0a!!
|

/5 B=+/"(+ ILO&T CI"=1/12==(*(T/1T/>2/ (. HR2==("(1/-12/) " CR-)" =1 /12 ==(* (7 /2 7" (- +!
7->**(""&&Nk , S<IY!!

2§ 2/U(+.10(L&OY(+!I/12—=("(7/-17-+"&0"!

78 T+L-)0(+.17/+L(L/"&014-)126 -=(7!-44(7&!X-)" ; -0* (+ . 1&P&+"0!" ; /*14/P-)!-)!1-2?-08&!
/+CI7/+L(L/"&14-)126 - =(T1-44(7&Y")

L§ 5006(+.1?26:=(7!10"/ &> &+ 01 Cl-)1-+1:&; /-41-41"; &l<—=& . &I(+14/P-)!-41-) | (+!
=?2?2-0("(-+1"=1/+C17/+L(L/"&!4-)126 = =(T"-44(7& | /+L!

& TJ?&+L(+.146+L0!-)!?)-P(L(+.!<-&.&!)&0-6)7&0N&S . RI<-=& . &!1? ; - +&!-)1&™* /(!
0C0"&™RI?; =" =7=2C(+ R /(=(+.1=(0"ORI& " 7$Y!" =1?)-L67&!* /" &) (/-0!-)!
1=-**6+(7/"(-+0I(+!?)(+"1-)1&&T") - +(714-)>*/"1" ; /" 14/P-)1-)1-??-0&!7/+L(L/" &0!4-)!
?26:=(7!-44(78&8!

2. College faculty and staff may engage in political activities in a personal capacity,
subject to certain restrictions.

1/76="CRI0"/4R1") 60" &&OAI/+L1-" ; &) 0L/ M/ &LIW(" 5 1 ; &< ~=& . &1 /C1&J&) 7(0&!" ; &()!
(+L(P(LB/N)(. ;1" =10622=) " 1/+CI2=("(T/1T/+L(L/ " 881S0I067 ;A" ; &1z [+ 12— (7/-17/ %2/ ( .+
/7" (P(*CIL-801+-"1)&0")(7" -8/ L&)0I-41" ; &I<~=& . &14)~*18J?)&00(+ . !" ; &) IPEWO!—+12—=(*(7/-!
/)OI ; &CIT-/)(AC!" 1 /1" ; &CI)&I0P&SU(+ . =) 1" ; &*08:PEOI/OI(+L(P(LE/-081Z )1 /)&
8/L&)012) - (2 ("&LIU)=*1028/U(+ .1/ 2 =6"1(*2=)"/+"(00680!~4126 - <(712-=(7CH2-1L (0" (+.6(0; !
(+L(P(LB/-12=(*(T/-(+" &)P&H" (~+1/T" (P(*(80M) =1/ T (P((&01* ; /"1 /C - &1/ ") (- 6'&LI" 1" ;&

! AK



<-=8.. 8R4/ 76:"CRIO" /44R1")60" &&OR/+L1-" ; &)OL/M(E(/ " &LIW(" ;1" ; &1<-=8 . &1760" [7-*2-CIW(" ;!
s 8=z W(H . 12)=P(O(=+OI(+I/LL( (—+1"=1" ; &1=" ; 8)12)-P(0(=+01(+!" ; (01?-=(7Cd!
|
/5 NJURI(VTB) 3 /1 5 80 FL(P(LB /AT (~+01/)814+="17 /L& -+ &3 /M -A1" ; 1< =8, &
“§ SHCIFEH (~+1-41-))8A&)&HTEI -1" ; Bl< =& . &1(01* /L&M-) (L&+" (4(7/ " (-+126) ?-0&0!
—+Cl/ L =" 101/ +18HL- )08 8+"1 1 C" ; &l< = .& I/+L!
78 O;8)&/+(+L(P(LE/HI01/ 7" (P(*CL/ 228/) 0N+ P)(+"1&(" ; 8)18&T")~+(7/=CI-)!; /)LI7-2C!
10673 1/01/1W)(**&+H&HL )08 &+ 1-A1/1T/+L(L/ " 814=)126 = (71~ 44(T&LF 1" ; &IW)(**&+]
7= HB+(1/" (-+1760"(+7-6L&I/IL(07=/(*&)10°/*(+ 1" ; /1" ; &IT-*6+(7/* (- +(0!
* /L&10-:8:C1z CI" ; RI+L(P(LO//+LI 5 7 1101+ ="17/L&I 2 Cl=) I+ &3 /1-41" ; &)
<-=8.&§l!

V/=)&=P&)RI/T6:CI/+LI0" /41> JC14 =" 17—+ L 6T 1 /+C12—=(* (7/-1(+"&)P&~+" (—+1/ 7" (P(* (04!
/Y L6)(+.107;&L6:4LIW-)U!; -6)0'!
Y W( 5 1<-=8. 81)80-6)7&0NES . RIBO(+ . 1* ; &1<-=§ . &I0=&"*&) ; &/LRI&™/(-10C0 & * &>/ (!
/LL)&O0&ORI0-T7(/=1<&L(/1/77-6+"0N-)IW& = 0("8RI& 781 1-)!
N (#H/+CI-GU(T(/1<-=8. . 8126 2(T/ " (= +=) /Y +CI-UA(T (/1< -8 . 8I46+T" (= +811

8/ 08IUBR N+ (+LI" 3 /" I(*17/+1 - QIL(M(76:"1" IL& &) *(+&IW; &" ; &)1/ 1<~ . &I-M(7(/ 0L/ 7" (+ .1+
S(01=)15 &) WA 2 &5 /1= ) =+ &3 /41-41" s &I(+0" (*6" (—+815+1" 3 (00)&. /)LRI(+17< /+CI0("6/ " (—+ORI(41+-")
*_0"R0&H(-):&/LE)0; (1/+L1" ; &1<—=& . &IW(=!  &IP(QWELI/0I-+81/+L1" ; 810/ &SISTT-)L(+.CRI&I")/!
776" (= +(0W/))/+'&LIW ; 8+08+(-)1<-=& . 81:8/L&)0; 218+ ./ . &OI(+128)0=+/-12 (" (T/-1/ 7" (P(" (805!

|

SHCl<-58 . &IG*2:-C8EIW; -1 5 /01/I\BQ" (—+1/ - ~6"W; &" ;8)!5 (01-)! ; &) (+L(P(LB /=12~ (7/4
(+'8)P&+" (~+1/T"(P(*(RO1*/C1= &1/ *)(: 6" &LI" ~1" ; 1< -8 . 810 ; ~B:LIT—+" /T 1/ *R0IS ™ (L—-+AI< ; (414!
N'/Z41/+LIBO&T" =) 1=4IN')/" & (TI<=**6+(7/"(=+0R4=)46)" ; &)I7-/)U(T/" (= +/+LIL)&T" (-+

85 NB: &7'1"=1"; &l-=-W(+ A" ; &1<-=§. &% /CI(+P("&1-)128)* ("17/+L(L/"&0!"~107&/ Ul - +!

7/7<?260(!

/Y 2;81<-=8.&1%60"12)-P(L&/+&\B/:1-22-) " 6+('CI" =12/) " (7(2/ &) =1 /=I\6/-(4(&L!
7/+L(L/"80108&U(+ . !" ; 810/ &I -44(78!

/5 2;814/'6)&-N&P&+"010; —6:L! 1 &I0(* (/) N&S . R -+&I7/+L(L/"&10; —6:LI+-"1 &
(+P('&LI =1/1:/) &1 NG R/ +LI/+=" ;&)1 =1/107% /=1 /"5 &) (+ . 1-41/UGW!
0"6L&+0VS!!

©Y 2;81<-=8 &IFB0"+="(+L(7/"&1/+Cl0677-)"1=)1=)1=22=0("(=+1" =1 /+CI7/+L(L/"&S!
5+7)=L67" (—+01/+LI&P&+"17-**B+(7/*(=+010; ~6:LI7:8/):CI0"/*&1" ; /1" ; 81<~=§ .&IL~&0!
+-"18+L-)081-)10622-)"1" ; &17/+L(L/" &SICAUTION:ITI7:60(P&C!?-0(" (P&!-)!8J7800(P&:C!
06?7-)" (P&I(+")-LB7" (- +017/+1&/0(C! 1 &17(0(+"&) ?)&" &LI/01?~=( (/=17 2/ (. +1/ T'(P("CS!

TV 16+L)/(0(+.1(014+="128)*(""&LI/"1" ; 8I&P&+S!

LY NB7;17/+L(L/"&/228/)/+78010; -6:L1 - &I(+1/+1/T/L&™ (717 -+"8J"N&S . N 7-/001-87"6) &R
02887 ; &OR" ~W+ ; /=INB&O" (~+1/+L1/+0W&)10800(~-+0R-)10(*(/)1?) - . )/ = OVsi</+L(L/"&!
1228/)/+78010; -6:L1+-"1:&1")&/ " &LI/0IT/ 2/ (. +1)/=(801-)1&P&+" 08!

AO



</+L(L/"&01*/Cl/-0-1/""&+L!-)10?2&/ U1/ 1< -=& . &I&P &+ 0N (+1/ 1+~ +[T/+L(L/*&!7/2/7("CSI5+!" ; (0!
)& NLRIV2—=(*(7/-17/+L(L/" &> /C! - &!/1?26 2=(T'(. 6)&!W ; -1(0!(+P("&L!"-10?&/U! - &7/60&!-4! ; (0!-)!; &)!
/7;(8P&™*&+"081Z-+&" ; &=&O0RI(4!" ; &1 7/+L(L/"&!(01?6 - :(7-C) &7~ . +(J&L!/ ™" ; &l<—=& . &!&P&+"1-) (0!
/0U&L!"-107&/Ud!
|
/Y 2;81<-=8.810;-6:LI1&+06)&!"; /1" ; &!(+L(P(L6/=!(0'0&&7"&L!" -10?&/U!0-=&-C!4-)!)&/0-+0!
=) /A (00 ) T/ HL(L/TCRI/ LY /M & (T ; &) s &IT/HL(L/ M8+ &l <-4 &)
/LL)&00&0!; (0!-)!;&)!7/+L(L/7C!
Y Z-17/%2/( /77 (P("CI0; -6:L!-776)1/"1" ; &I&P&+""I/+L!!
7Y 2;81<-=8&_8&10;-6-L1&+06)&!" ; /7 1("1*/(+"/(+01/1+-+[?/) " (0/+1/**-0?;&)&!/"!" ; &I&P&+"!
W;&)&!";&!17/+L(L/"&!(0!7?)&0&+"S!!
|
2-18+06)&!" ; /7 1/=1)&N\6()&*&+"0! ; /P&! - 8&+146-4(=& LRI+~ !(+L(P(L6/=1-)!.)-62!*/CI(+P(*&!/!
1/+L(L/"&=17/%260W(" ; -6"!" ; &!<-=& . &lI0!?)(-)!/??)-P/§! , =&/ 0&\T-+"/T" I\ )$IS*(L-+!" -1 (+(*(/"&!
5 /"1?2)-78008!
|
4. The College may conduct voter registration and get-out-the-vote drives.

/Y G="&)N&.(0")/*(-+L)(P&0!/+L!&P&+"0!0; —6:L!: &I7-+L67"&L!(+!/1+&6" ) /RI+-+2/)"(0/ +!
*/++&)X" ; &CI0; -6-LI+-"1)&4&)!" =1/ +CIT/+L(L/"&!-)12-=("(7/:1?/) " CY§!

2Y 2;81<-=8 &I*/CI0(*(:/)CIT-+L6T"1")/(+(+.12) - . )/ *01=)17-6)080IW(" ; I" ; &I(+"&+"1-4!
(+7)&/0(+ . 16+L&)0" /+L(+ . 1-41" ; &1&=E7" -)/-1?) - 78001 -)1&+7-6)/ . (+.10"6L&+"0!" -1 - &
(+P=:PELI(+!"; &12)-T8O0SIZ ~+&" ; &8OORIOBT ; ")/ (+(+. 160" - &1+ ~+2/)" (0/+!(+1+/"6) &
X(S88R" ; B108=E.7" (—+1-41(+0")67" )01/ +L10"6L&H ORI/ +L!" ; &IL&P&=- 7 &+"1-4176))(76:67*!
*60"!&!+-+27)"(0/+Y3!!!

5. The College may take a position on public policy issues, including issues that divide
candidates in an election for public office, as long as the message does not in any way
indicate support or opposition to a candidate.

|

CAUTION:!S!*&00/ . &IL-&0!+-"1+&&L!" - (L&+"(4C!" ; &!7/+L(L/"&! - Cl+/*&!" -1 - &1?) - ; (- ("&L!
P-("(7/2T/>2/ (/T (P("CISI*&00/ . &!" ; /710 ; -WOI/12(7"6) &! -41/17 /+L(L/ " &R &4&)0!" - /!
1/+L(L/"&I0N2—=("(7/=12/) " CV//4A(=(/ " (- +ORI=-)17—+"/(+0!-" ; &)L (0*(+ 7" (P&!4&/ " 6)&0!-41/17/+L(L/* &lI0!
/') *I) (=) /7?25 C/C &) - (2 (&L= (7172 /(. + /T (P("COISIT-**6+(7/" (- +!(0!
?2/)'(76:/)-Cl/ " D(OUN-41 - &(+ . 17-+0(L&)&LI?—=(* (7/=17/2/ (. +!(+'&)P&+" (- +W ; &+!" ; &!
T1=-*%*6+(7/"(-+(01*/L&! 7--08&!" -1/ +1&&7" (- +!/+Lb-)W; &+!(*1*/U&0) &4&) &+ 7&!" -17/+L(L/"&0!-)!
P="(+.(+1/+1627-7(+.1&&7" (-+§!

D&7/60&!-41"; &M(+&!=(+&! - &"WE&+!?6 - =(71?-=(7TCI2-0(* (- +0I/+LI?—=(*(7/-\(+"&)P&+" (-+!/7"(P(* (&OR\/)$!
S*(L-+*60")&P(&W!/+L1/??)-P&!(+!/LP/+78&! /+C!-44(7(/-10" /" &*&+"01 - CI* ; &l<-=& . &!-+176 - =(7!
?-(7C!(006&09!

|

6. The College may allow established student groups to use its facilities for partisan
political purposes, subject to the following:



/Y U/T(("(&010; -6:L! - &!-44&) &L/ +L1*/L&N/P/(-/ 2=&!"-1&0"/ -=(0; &L!10"6L&+"! . )-670!
&\6/=C’!

-Y S+Cl067;!.)-67010; -6:L1?/C!" ; &10"/+L/)L14&&!/?7?:(7/ -=&!"-10"6L&+"! . )-620R! (4! /+CR14-)!
60&!-41<-=& . &!4/7(:("(&0’!

7 2-1/P-(L1"; &1/ ?228/) [+7&)-41<-=8 . &1&+L - )08 &+ RI<-=& . &I0" /44IW ; =12/) " (7(?/ " &!(+!
0"6L&+"1?-=("(7/-1.)-62/7"(P(*(&0!0; -6:LIX/Y1*/U&I7-8/)!" ; /*1" ; &CI2/) " (7(? /& /0!
(+L(P(L6/0V/+LI+="1=+12 & ; /A41-41"; &l<-=& . & V/+LIX: V1 ; &=?1&L 6T/ &!" ;&1 .)-67!
)&./)L(+.!";(01?-=(7C!

LY 5410°6L&+"!.)-6?0//LP-7/"&1?6:=(7-Cl4-)/17/+L(L/"&-)'?-0(*(-+R/+CI067 ;!
1-**6+(7/"(-+01*60"17:8/)-C\(+L(7/*&!" ; /*1"; &!.)-6?!L-&0!+-"10?2&/U! - +! - & ; /=41 -4
' &l<-=8 . &1 /+L!

&Y 510"6L&+[)6+!+&W0?/?&)01-)!-";&)!?6 :=(7/"(-+01?6::(0; 1&L (" -) (/=081 /+C!067 ;!
&L("-)(770'&J?)&00(+.!" ; &!=2(+(-+1-41" ; &I&L("-)(/=10" /441 60" | (+7-6L&! /10" /" &> &+"!
(+L(7/* (.1 /1 &IP(&WOI/) & =(F< (&L -1 ; -0&!-41" ; &10"6L&+ 0! /+LIL-!1+-"1)&?)&0&+"!
U &I-?(H(-H -4 &l<-=8 L &SINGT ; 1&L (") (/=01 /C1&J?)&00!" ; &!&L(*-)ONP(&WO!/ - -6"!
1/+L(L/"&014-)126 2 =(71-44(7&N4!" ; &1?6 2=(7/" (- +HI0I&L (" =) (/=1?-=(7C!(0'4) &&14) - *1&L (" =) (/=!
7-+")-:-Cl7-=&.&!I/L*(+(0")/"-)0!/+Lb-)!4/76="C!/LP(0-)0§!

& Z-1=(+U0I"-17/+L(L/"&W&-0(*&010; /=! - &1?-/7&L!-+!/+Cl<-=& . &IW& - 0(*&!?/ . &!X-)!-+!
/+CI0"6L&+"1.)-621?/.&!"; /" (0-(+U&L!IL()&7"-Cl4)-*1" ; &l<—=:& . &HOIW& 2 O(* &Y§!

JON'6L&+.)-620/+LI/+Cl-" ; &) I<—=& . &[ ! /U4((/"&L! . )-62Y!* /Cl+-"17-[0?-+0-)!/!
1/+L(L/"&I&PE&ATIW(" 117/ 2/ (. HR2==(*(7/-1-) . /+(} /" (- +R1+-+2)=4("1-)1/+CI-"; &)!
-6"0(L&!.)-629!

|

CAUTION:!!SO!+-"&L!/ : —P&!(+IN&7" (- +!""RI+-1<-=& . &!)&0-6) 7&0 § (S&RIN"6L&+"IN&+/"&!146+LOR!

?-0"/.&R7/7*?60!*/(R!"&:&? ; -+&!0C0O" &*RI<-==& . &1&™* /(| (+7-6L (+. 1(0"10&)P&ORI? ; - -7-"2(&)OR!

&'75 g */C'-&160&L!-CI0"6L&+"!.)-620!(+I/LP-7/"(+ . 14=)1=)/ . /(+0" /17 /+L(L/"&!4-)1?6 - =(7!-44(7&S!!

|

7. Participating in a political campaign is different from lobbying. Code section 501(c)(3)

organizations are permitted to engage in a limited amount of lobbying, but the
lobbying may not be a “substantial” part of the College’s activities.

2;8!=- 2 :C(+.1)6:801/)&!7T-*?:8J8In-6!*60"10?2&/UW(" ; '\V)SIS*> (L-+!/+L!- - "/ (+1/??)-P/-!
(=18 (F N (FHHC= 2 C(+ /T (P(PCl= 412 & /814" 5 &< =28 L &8IV =) &—PE&)R!(+7) &/ 0&LAR!
6+(\6&R!-)14-760&L 1=~ - - C(+.I/+L1?26 -:(7'?-=(7C!/7*(P(*(&0!" ; /*1/) &I T-+L6 7" &LILE)(+.!/!
1/72/(.+108&/0-+!>*/C\W/))/+"183")/'7/6" (- +§!

|

College Contact Information

2;81<-=8 . &N&T- . +(]&01" ; /° (1T /+ 1 &IT 5 /=8 L (+ =1+ /P(L /&0 &R (T (- +0!-+12 (" (7 /7!

/T (P("(&0!" =W ; (7;1<-L&I0&T" (- +IEL"X7YX8YI-) . /+(] /(- +01/)&!06 - &T7"$!,=&/08!7-+"/T"I\/)§IS*(L-+!

X/ (L-+ aW/:/0;3&L6Y14-)!1/0000"/+7&\(+1/+/-C](+.1/1?/) " (716=/)/T" (P("CS!!

|



3.13 RESEARCH INVOLVING HUMAN PARTICIPANTS
U808/ )T ;\(+P=P(+. 1367 /+12/) (7(2/+"01*60"1 - &106 = *("*&LI" - 1/+L1/2?)-P&L! :CI" ;8197 : /0;!
<-=8. &I5H0"("6" (- +/-1HEPE@WID-/)L! - &4-)&1)&08/)T ;' /UBDI?:/ T&81%&0&/)T ; (01/10C0" & /(7!
(+P&O"(. /" (~+IL&O(. +&LI ~IL&P&=-P1-)1T—+")(:6'&!" - . &+&)/(]/ - -&IU+-W:EL . &SIS! ; 67/ +!

2/) (1(2/+ 10/ =P+ J+LP(LE// - -6"IW 5 =*1/1)808/) T 8)!= 2 "/ (+OIL/" /1) (L&' (4(/ = =&1?) (P/"&!
(H4=) %/ (= 4819/ 1 /0;1<-=6.. &)&\B()&0!" 1 /"1/=1)808/)T ; &)0/+L1)&O0&S)T ;1" &/ 1787 - £)0!
72881/ (+(+.1=+12)="&7" (= +014-)!; 67/ +106 = &7"08!

|

3.14 EMPLOYMENT AND PROMOTION BACKGROUND SCREENING

2-18+06)8!"; /"1O/ - /0;1<-=& . 8187 2=~ C&R0I/)&IWE=I\G/(4(&LI/+L! ; /PEI/10") -+ . 12="&+" (/"1 - &
2)-L67"(P&L/+LI067780046R/+L1"~146)" ; 8)18+06)81" ; /1" ; &I<-=& . &17/(+" /(+01/10/48)/ +L!

2)-LB7" (P&IW-)UI&+P() -+ &+ R("1(01" ; 812 -(7CI-41" ; 1< -8, &" -128)4-) *12)&[&* ?:-C*&+"!
07)8&+(+ . 1/+LIT)LE&H (/-0P&)UT/ (-1 =+1/=1/22(7/+ 00 ; 1)) &I-M&)&LI/+LI/TT&2" 1/ +1-44&) 14!
87 2:-CHE+"YISI?)8[&72:-C*&+"12 /TU.)-6+L17; &7UI(01/10-6+L! - 60(+&001?) /7" (78" ; /"1 &+84("0)!
BPE)C—+8815" 01+ "L/ 8U&T" (—+1=+I/+CI2/ ) (T6:/)] = 1/ 22(7/+"$12 ; &) &d-) &A1/ =1 ~44&) 0 ~4!

87 2:-CF 8" 1 /)BIT—+L (" (~+ELI6?-+!" ; &I<—=8.. &I01)&T&(?"R)&P(&WRL/+L1/2?) ~P/-l0}(+1" ; &l<—=§ . &I0!
0-:8IL(07)&" (~+10!1-41/12)&[87 P=-C78&+"1 1 /TU. ) -B6+LI07)&&+(+ .1)82-) $IS+CI/ 22:(7/+"IW ; ~1)&46080!
"_10(.+1/1)88A08M=) < 1=) =" &)W(0&IT--28) /" &I(+!" 5 &) 2 /TU. ) ~6+LI107)&&+(+.12) - T&O0IW(=1+-"1 - &!
—U&)&LIE*2:-CH &S]

|

S22:(7/+"01/:0-1/)&1&I 287" &LI"~1?) ~P(L&!)&48&)&+TEOM) - 1" ; &()l4-) *&)1&* 2-~C&)01/0IW&=!/0!
BLBT/" (~+/-)8U&)&HT&I(+4=)* /" (=" ; /17/+1 - &IB0&L!" ~IP&)UCY/ T/ L& (71 TT-2=(0; *&+"01/+L!
)&7-)LOSID/7U.)~6+L17; &7U0I* /CI(+7-BL&IP&)(U(T/" (~+-4l(+4=)* /" (-+12) -P(L&LI-+!" ; &17-*2:8"&L!
[22{11 (~+U=) 187 2==CH &+ "R 1 &1/ 22T/ +101) Q0B &RI-)1=+1=" 5 £)14=) * 016 0&LI(+!" ;&1 3 () (+.!
2)=T800815+4-) /" (=+1"=1 - &IP&)(H(EL!(+7-6L&OR! 1 6"1(01+="1:(*("&L!" -H0-7(/-10&76)("Cl+6> - &)!/+L!
2)&P(-601/LL)&00&0SI2 ; &< =& . &1 /CI/0-17-+L67"1/1)84&)&+T&T ; &TUI/+LIP&)((7/ (- +-41" ; &!
[22:1/+7010" /" &LIBLE T/ (—+1/+LI&*2:-C*&+"812 & /7U.) -6+L17 ; &TUI*/CI/0-1(+7-6L&/!

I (+H/D&T-)LOT ; TR 5 =6 . 3 1T)(*(+/T—+P(7" (= HAI2:&/M=)128+L(+ 175 /) . &OW(l+- "]

6" =/ (T/=Clo )+ 22T/ +"10) =187 2= CFE+"$12 ; RIGM&T" | -4/ 1T=+P(7" (~+A12=8/RI-)1 28 +L (+ .
7:/).80W(=! - &1/00800&LIW(" ;1)&028&7" 1" =1"(*&RI7() 760" /+T&ORI0&)(~60+&00! 41" ; &1~ 4&+08R/+L!
—2D)&O?-+0(: (" (&0/+LIL6" (8081@-WEP&)/+1/22:(7/+I0U4/ (:6)&1" = 50" L/ 17 —+P(7* (~+N2=8/R1-)!
AL+ 1757) &U=" ;&)1 1 /+1 ;=081 1 /"1 /P& - 8&+!/++6=8LRI&I?6+. &LAI0&/-&LAI?/)L-+&LH!
8)/08LRAI-)(F*2-6+L&LYIW ; 8)8)E\NB&Q'&LI—+!" : &()1/22:(7/" (- +HW(EIL(ONB/=(C!" ; &1/ 22:(7/+"14) =]
T=+0(L&)/ " (= +1=) 187 2==C &+ 1-)W(=1)&0B="(+1"8)  (+/" (—+1-41&*2:-C*&+"1(4106 - 0&\6&+"C!
L(07-P&)&LS

|



8( (2 (" Cl=)12) = = (= +R)&A00(. +7&+" 1) )& &t (~+SI T 2= CEREOIW(=! - &1+ "(4(&LI(+!/LP/+7&-4!
7+CI067;107)8&+(+. 1" 1" ; &18J"&+")&\G()&L! - Cl=/Wl!
|

2:(01<-=8 . &1)&(80I6P—+1" ; &I/ TTB)/TCI-(+4=) /(= HT—+" /(+&LIH" ; I&*P:—CH &+ "1/ 22:(7/" (- +]
2)-T800R/0IWE=1/01" ; &1/776)/TCI-41-" 5 8)10" /"8 &+"01% /L&! 2 CI/22(7/+"01" 3 )-6.. ; =6"1" ;&1 () (+.!
2)=T8001/+L10"/*&*&+"17 /L&) : CI&*2:~CEROILE)(+. 1" ; &()I&* P~ CH &+ R(+T-BL(+. 12 6" 1+ ="1:(*("&L!
*_1-)/-(+&)P(RWOSIS+CI(0)&2)&08+" /" (~+ORU/-0((T/ " (~+ORI =) 1% /* &) (/== (00(~-+0!(+1/+CI06 7 ;
(H4=) %= /" =+ )L/ /17 /01806 1(+1" : &1<—8.. QIO T-60(=+—41" : &I(+L(P(LE/=14)~*146)" ; &)!
T—+0(L8&)/* (~+1=) I8P 2=~ CH & 1= YR(A" ; 818)0—+1; /012 &8+ ; ()8LRI" &) (+/* (= + -4 2:-CF&+"S!

|

T*2:-CE&OI*60"1+-"(IC1" ; &IB()&7" - )| -41@6>/+1%8&0-6) T&OI+W)(" (+. (" ; (+1" ;)&&!7/=8+L/)IL/CO!
—0/4C1/))&O T —+P(7" (= +R1=)18:+")Cl=d1/1 . B(=" 128/ =)/ +CIT) (P (+/-1~4A&+0&R - )| (> *&L(/*&CI6 ?-+!
)82-)"(+ 1" = IW=)Uld==-W(+_ 1067 ; 1/))&0"RT—+P(7* (~+R1-)12:8/18+")CRIW ; (7 ; &P&)(018/):(&)812 ; (0!

23/ (~H(FTBLEOIL)G . [)/T~ ; )&/ " &LI-M&+O&OR! 2 6 1L &0+~ "1/ 22=Cl* 1% (+-)1*) /A4(71* (TU&"O!
)T/ (~+016+:800!" ; 8I&*2=-CE&!; 01/ +HI(+LE&P&ALEH" 1= 2x(./*(—+!"=1)&?-)"16+L&) /+-"; &)!
<-=8. 817 -+(7CH!

! E8



CHAPTER 4: OTHER MATTERS
|
Employment of Spouses, Partners, or Family Members
2;81<-=8 . &I(01*(+L46=1-41" ; &IL(44(76=" (&0 ; /"1 &> - &)0!-4I"W-[W/ . &1&/) +&) 14/ (:(&0! 7/ +!
&+7-6+"8)!(+10&&U(+. 1&* ?2==C*&+"$12; &!<-=& . &IL-&0!+-"IL(ON6/=(4C!/1 7/ +L(L/ " &!4-)1&* 2= -C* &+"!
1&7/608!" ; &1<-& . &!1/-)&/LCI&>?--CO0!" ; &!7/+L(L/"&M0!?/) " +&)RI0?-6B0&R!-) 14/ (-C1* &> : &)0°!" ; &!
<-2£.8176))&+"-C1&*?--C0!0?-60&0R!?/) *+&) R /+L 14/ (-C!* &> - &)0!-+!("0!4/76="C!/+L!10" /4481 Z -)!
L-&0!"; &!<-=& &! . (P&!7/+L(L/"&0/+!/LP/+"/ . & - &7/608&!("1/=)&/LCI&™*?--CO!" ; &!7/+L(L/" &I0!
?/)"+&)RI0?-608R!-)14/(-Cl*&* - &)0912 ; &!<-=& . &IL-&0!" /U&I0*&20!" -1/006)&!" ; /"1 +-1&*?--C&4&!
;/0/D)= & (+!; O (+.R&P/6/° (+ RI-)I*</U(+.1-"; &)1&* 2:-C*&+"IL&T(0(-+0D&. /)L (+.!; (0!-)!; &)!
?2/)"+&)RI0?-608R!-)14/7(-Cl* &> 2 &) 0S5+ /LL(" (- +RIW; (:&!" ; &I<—-==& . &IT/+1P UG+~ 1T - (" * & +"]
)& NL(+.1/1?2/)"+8&)!1-)10?7-608R" ; &!<-=& . &!IW(=!60&!(*01)&0-6)7&0!" -1 ; &=?1&* ?=--C&&ON(L&+" (4C!
&*?:-C*&+"1-2?-)"6+("(&0!/"1" ; &1<-=& . &!-)!(+!" ; &106))-6+L(+.1/)&/14-)!"; &()!?/) " +&)0!1/+L!
0?-60&09!
|
Jury or Witness Duty
SN&.6:/)1&*?--C&&!*/C)&T&(P&!?/Cl)-*1" ; &I<-=& . &IW; (:&!0&)P(+ . |-+!/! 6)C!-)I/??8&/ ) (+ . |(+!
7-6)"1L6&!"-1/106 : ?-&+/1-)17-6)"1-)L&)§1H+!" ; &!7/0&! -4+ -+[&I&* 21X - (JW&EU-CY1&* 2=~ C&&OR!
;-6)01?2/(L14-)! 6)CI-)!W("+&00IL6"CIL-!1+-"17-6+"1/0!; -6)0!W-)U&L!4-)" ; &I7-*726"/* (- +!-4!
-P&)*(*&1?/CS!
|
Bereavement Leave
S+HI&I&*?" =) 1+-+[&I&* ?"1&*?--C&&I* /C)&T&(P&))& . 6:/)!?/Cld-)162!" - 14(P&IL/COM- )1 (= &!-44!
W-)U2&7/608!-41/1L.87" ;1-41/+187 ?:-C&&N01A/ < (:C1 & - &R/ OIL &4(+&LN(+!1S??&+L(JIDRI - 61/ +!
/?2?2)=-)(/"&*E&7 2 &)!-41" ; &IN&+(-)IN" /441> /CI/??)-P&I/LL(* (- +/--&/P&!" (*&!6+L&)!107?&7(/=!
707670"/+78085+!" ; &1 7/08&! -4+ -+[&I&*?"IX - ([WE&UCYI&* ?:-C&&OR! ; -6)01?/(L!4-)! - &) &/P&*&+"!
L-1+-"17-6+"170!; -6)0'W-)U&L!-)I" ; &17-*26" /" (-+!-41-P&)"(* &S
| |
Job Openings
2;81<-=8.&1?7-0"0! -2 1-28+(+.01-+!";&19/ - /0; I T*2=-C*&+" W& =2/ . &R/ 77800(:=&!";)-6. ;1" ; &!
@67 /+%&0-6)7&01?-)"/=1-+!"; &l<-=& . &QIOW& - 0(*&S! , ) - =" (=+01*/Cl4()0" - &1 /L&IW(" ; (+1/+!
—M(T8!I-)IL&?/) " * &S
|

Emergency Procedures

5+4=)* /(- H=HT*E) .&+TCI/+LIN/A& CIT/+! - &14-6+LI(+!/1"/ - 1-+1" ;81" ; &I\ CD/0; 12/ . &812; (0!
(+7-6L&0N(+4-)>* /" (-+!1-+ITP/76/ " (—=+!/+LIN; &"&)(+ . I/+LI(+0")67" (- +0!-+!; -W!"-10(. +!6?!4-)!" ; &!
9/:/0;1<-=&.8IT*&).&+7CIZ-"(4(7/" (- +INCO" &*RW; (7 ; I/=-W04-)I" ; &l<-=& . &!" -1?)-P(L&!" (*&=C!
/-8)"0N&/"&L!" - IW&/" ; &)/ +L!-";&)1&* &) . &+T7(&0!P(/!"&J"1*&00/ . &ORI&™ /(R/+LIW& - 0("&!/=&) " 08!
|

Health, Safety, and Security Handbook

=00% 5 > /06< T8 * /560" 1 L b<* . -42/50 ;L #((3(0/++6/=CI6 7L/ &L /+LIT-+"/(+01(F?-)" /+"!
(+4=)*/" (4R (+7-6L(+.1/=T-; —=l/+L!(=&. /-'L)6 . 160& =(+U0! " ~1?-=(7(&0!/+L!?)-7&L 6) &0 &/ " &L !" -!
+=+L(07)(F(+/"(-+/+L12(*-&!N'10&J6/-1/00/6=""IL/ " (+ . \P(-=&+T&RIL-*&0" (7'P(-=&+7&!/+L10" /-U(+. !
/+LIT)(*&!I/W/)&+&001/+L17/726010&76)("CS!!



/employment/
/news/docs/EvacuationSheltering.pdf
/ens/login.cfm
/safety/docs/Health_and_Safety_Handbook_24-25.pdf

Harassment and Title IX Workshop
5+'&.)("Cl/+L)&0?7-+0(:=&!7-+L67"1/)&!I7-+"(+6-60-C)&(+4-) 7&LIP(/1 /7" (P(*(&0!067 ; ! /0!/+!/++6/-!
W-)U0; =21-+W=-)U?=/7&17-+L67"/+L12("-&!5712 ; (0!W-)U0 ; - ?!(01)&\6 () &L!-41/=1+&W!I<-==§, . &!
&*?=-C&&0ON0* /441 /+L1L14/76="C\R//0'W&=1/010" 7441 /+L14/76="Cl(+!/L>(+(0")/* (P&!-)'06?&)P(0-)C!)-=&0!
&P&)C!" ;)&&!C&/)0§!

|

FERPA Training

2;81%&.(0")/)I0!ca4(7&0!?)-P(L&!H T% , SXI/*(-CITLE7/* (- +/=1%( . ; "0!/+L!,)(P/TCIST™VI") /(+(+ . 1-+I/+!
/++6/:1-/0(0811/76="CRIO* /4RI /+L17-/7 ; &0!'W ; -1 & . 6:/)-C!(+'&) /7" W(" ;10"6L&+"0!/+L!?/)&+"0!
0;-6-L1?&)(-L(7/=Cl/""&+L!" ;(0'0&00(-+$!

|

Wabash Identification Cards

T*?:-C&&O0V/+LI&(. (2=814/7(CI*&* . &)01*/CI- - /(+1/19Q/ - /0; hBI</)L - Cl17-+" /7" (+.1" ; &!
5H4=)* /" (- +1287 ; +-:- CICU(T&INV/+/ &) U-)/+1/ 2?2 -(+"*&+"012; &) &!(0!+-1 . &+&) /) &\B() &> &+"!

' /11&*?--C&&0!; /P&BIT/)LOR! - 61 ; &CI/)&I+&&L&L!"-160&!" ; &!3(2)/)CI/+LI/" ;=& (T'4/7(=(" (&OR!/+L!
A-)/L*(00(—+"=1; = &M-=" - /=1 /80§12 ; &I<-==& . &146)+(0; &0 ; &I/ " 1+-17T-0"R1 - 6" )& 2=/ 787 &+"!
5B0!/)&le™ 19!

|

Concerns

T*?2:-C&&OW(" ;17-+78&)+01/ - -6"1" ; &()!'W-)UI7-+L(*(-+0!/)&!&+7-6)/ . &L!"-1L(07600!" ; &()!7-+7&)+0!
400" IW(" ;1" ; &0 *&L(/"&!1067?&)P(0-)!/+L1" ; &+R14/ (:(+.1/10/°(04/ 7" -)CI0-=6" (- +!"-!" ; &!?) - =& *R!
';81/?72)-?2)(/'&!IB&?/)  *&+"1<; /ORB(P(0(-+!<; /OR'S00-7(/*&'B&/HIB&/+!-4I" ; &!<-=& . &RIB()&7" -)!
-41@67*/+!%&0-6)7&0R1-)!"; &I<; (&4 (+/+7(/-'Cl4(78)%12; &! , )&O(L&+"1-41" ; &< -==& . &!(01" ; &l4(+/-!
)&7-6)08&!(+!/=17-+78)+!?)-7&L6)&OSISLL (" (-+/=1- 2" (-+01/)&!/P/(:/ -=&!" ;)-6. ;!" ; &I<-=& . &lI0!
9;(0":&!D=-W&)!, —(7CX0&&!10&7" (- +!8SEYS!

|

' !
Ml

|



APPENDIX A: EXEMPT EMPLOYEES
|
2;8M-=-W(+ . 1?2-:(7Cl/+L! - &+&4("IL&A(+(* (- +01/?22-CI" - 1TI&* 2" 1X0/=/ ) (&L Y& ?:-C&&0! - +Cq!
|
Vacation Benefit
SN&.6/)1&>*?--C&&I0; /=!" /UR) (&I -4414-)/12/ (LIP/ T/ (- +!/++6/=CHl%& . 6:/)!8&I& 7" 1&7 2=~ C&&0!
)&T7&(P&!I4-6)'WEEUONHLIL/COVI?/(LIP/ 7/ (-+!/++6/=CR! - & . (++(+ . 1f6=C!""1&/ 7 ; IC&/RIW; (7 ;160" - &!
*JUE+! - ClIf6+&!181!-41" ; &d-=—W(+.1C&/)SIG/ T/ (- +!" (*&!+-"I"/U&+ILB)(+.!" ; &IL&O(. +/"&L!" (*&!(0!
=0"1/+LI*/Cl+="1:81/776%6:/ &L/ +L!" /U&+1-/"&)812 ; &!+67 2 &)!-41?/ (LIP/ 7/ (-+IL/CO! . ) /+"&L!
W(=2&1?)-[)/ &L ; &14()0"IW-)UIC&) /+L!" ; &W(+/-1W-)UIC&/)! - /0&L!-+!" ; &IL/"&0!" ; &1&7?--C&&!(0!
;0&L!I-)"&) > (+/7&018* 2--C*&+"0G/ 7/ (-+107; &L6-80!0; -6:L! 2 &!/)) /+ . &LIW(" ; I/ +!1/??)-?)(/"&!
06?&)P(0-)!"-1&+06)&!/L&N6/"&!7T-P&)/ . &!(+IL&~(P&)C!-4!" ; &l<-=&. &II0!0&)P(7&08!G/ 7/ (-+!L/CO!
0;-6:L!:8&N&7-)L&LI?)-*2"Cl(+!"; &!/" " &+L/+78&N&T-)L1?)- . )/*!?)-P(L&L! - C!" ; &I<-==& . &S!
|
Moving Expenses
2;81<-=8 .81 /C1?)-P(L&I6?!" -le#R11114-) /1 -P(+ . //=-W/+78&!"-1L&4) /C!* ; &!7-0"1-4N&=-7/" (- +!"-!
5 &I<-=8 &SNV -P(+ .1 /=-W/+78&01/)&!" / I/ =&\ (+!" ; &IC&/) ) &T&(PELSI<-+" /71" ; &1@6 7 /+1%&0-6) 7&0!
CU(7814-)1?)- )/ (+4=)* /" (-+§!
|
Attendance
MIC-6!7)&!/ - 0&+"14)-*IW-)UIL6&!" -!(=+&00!4-)!-+&!- )17 -)&!146=IW-)UL/CORIC-6!*60"1)&?-) 1" ; &!
/:0&+78!"-1C-6)!1067&)P(0-)!/+LN&7-)LI("I(+!"; &/ " &+L/+7&)&7-)LI?)- ) /*1?)-P(L&L! - C!*; &!
<-=8&. 8§14/ +1&*?=-C&&N(0!/ 2 08&+"14) - IW-)Ul4-) 14(P&!7-+0& 76" (P&146=:!W-)UL/CO!IL6&! " - ! (-=+&00R!
*;&106?&)P(0-)!-P&)0&&(+.!"; &!/)&/1* 60" 1+-"(4C!" ; &! @67 /+!%&0-6) 780! C44(788!12 ; &!B()&7" -)!-4!
@67 /+1%&0-6)78&01*/C)&N6()&!" ; &1&*?--C&&!"-106 - *(*1/1?; CO(7(/+0!0* /* &7 &+" - RI(4!
/2)=-2)/"&R1T&) " (4(7/" (-+6+L&)!" ; & 1\ 3S!?-=(7CS!
|

MO/ /0315 /01/22)-PELI(+&) > (**&+"1-))EL6T&LI07 ; EL6:8! I\/3S16/PERIC-61*60"1)&7-)LI/+L!
)82-)"1" ;815 ~B)0I /UGHI/0I(+' &) (**&+"1-))&LB78LI07 ; &L 6-81-68/P&I&/T ; W-)UL/CS)
|

Deductions from Exempt Employees’ Salaries

TJ&*?"1&* ?2:-C&&O'W-)UI/01&W!-)1/01*/+C! ; -6)0!/01/)&!+&7&00/)C!* -1 . &"1" ; &! - 2 1L-+&S$!1-)!"; (0!
)&/0-+RI/+L106 - &7"!"-!1"; &1&J7&?" (-+0! - &-WRIDQ/ - /0; 'L -&0!+-"1&L678&!1&JI&* ?"1& > ?--C&&II0! ?) &[
L&' &) > (+&LIT-*28+0/" (-+14-)1/+CI2/)" (/-IL/CY/ - 0&+T&IX-"; &))" ; /+](+"&)*(""&+"!-)!)&LOT&L!
07;8&L6:&!1\V3S1-&/P&Y I /+C12/)" (/"'W-)UW&&U!/ - 0&+7&!-77/0(-+&L! - C!9/ - /0;!-)!(*0!-2&) /" (+.!
)&N6()&* &+ 0R!(+7-6L(+.!; -=(L/COI/+L1?2/) (/<]



# 16=[L/C1/ - 08+T80ILBE! -1" ; &1&™ 2:-C&EI0!-W-+I0(7U+&00!-)1(+ B)CRI(+7:6L(+. W-)U[)&/"&L!
(+ 6)(&01/+LIIN/3S[)&=/"&L1/ - 08+ T&OSINGT ; IL&LET" (—+OIW(=! : &I /L&I+/TT-)L/+T&IW(" ;!
O/ 1 /0;1012/(LI" (% &1-4412=/+01/+L10" /" &IW-)UB)IOI 7= P8+0/" (~+1=/WOI/+L1)&. 6:/* (- +08!
85 SUB=IL/CI0B02&+0(=+(*2-08LU-)(+4)/7"(=+=41/10/4&"C)6=&I-417/ ~)I0(.+{(7/+783)
AS 16=[L/CI/ 2 08+7801-)16+2/(LIL(07(?-(+8106028+0(~+016+L&)!O/ = /0; I0IL(07(?=(+&!?-=(7CH-)!
(H0)/7* (= +0I=41(OW=-)UP=/T&IT-+LBT"1)6:808)!
ES O;&+H+-IW-)U(012&)4-)*&LI(+!/IW-)UWE&US!
|
S &AL/HTRI/+LIL(07(2=(+&12—(7(801/)&/ 22T/ 281" 1/ +1/ 2 08+ T&IEPEH!" ; =6 . ;1" ; &1/ 08+ T&I*/C!
+-"12 &= +8M=)IW; (7 1/IL&LET" (~+14)=*10/=/)CIW(=! - &1 /U
|
T*2:-C&801*60"160812/(L!" (P &1-d1 : &+&4(*014=)12/)" (/-IL/C)/ - 08+T&0!-)128)0—+/-1)&/0-+01-)1" ; &!
87 2:-CA&I0I-WH(=+8001-)I(+ 6)C128)!-6)12/(L!" (*&! -1 —(7(80R - 61" ; &l<-=& . &IW(=1+-"1)&LBT&!
/+18I872"1872:-CA&I0I2/ClA-)1=800!" ; /+1/UB=IL/CION/ - 08+T&IAI" ; 18 P:~C8&&!; /018 ; /60" &L!/=!
2/ (L1 (81441 = &+&4("08)
|
SHBIEF P18 P:-CREIW; -1 2 8(&P&O!; (01-)!5 8)10/:/)CL 5 /01 : 8&+(7?)~28&)=C1)&L6T&LI0; ~6-L!
(FFEL(/"&C)&?-)"1" 1 &12) = 18 IHW)(*(+. 1" 1" ; (I@67 /+1%&0-6) T80 CU(TES12 ; &1<~=& . &IW(=!
)&(7 2 B)0&!/+1872=~C8&M-)1/+1&)) ~+&~BOIL&L BT (~+I!
[
| |



APPENDIX B: NON-EXEMPT EMPLOYEES

l
2;8M-=-W(+ . 1?2-:(7TCl/+L! - &+&4("IL&A(+(* (- +01/22-CI" -1 Z-+[TI&*?"IX - ([W&&U-CYI& 7 ?--C&&0!-+=Cal
l
Work Year
2;&!<-=6 . &lI0'W-)U!IC&/)!(01f6=CI""1* ; )-6. ; If6+&!IBLHIS+!I&*?:-C&&! - &+&4("! - /0&L!-+!" ; &IW-)U!C&/)!
W(=&1?)-) /" &Ld!
l

o |-)I/+1&*?--C&&I0"/)"(+.)&.6:/)1&*?--C*&+"1/4'&)f6:CI""160(+. 1/1?&)7&+"/ . &I T-*?6"&L!

SCIL(P(L(+.1"; &I4+67 - &)!-4IL/COM) -*1" ; &IL/ " &1 -41&* ?:-C*&+"1";)-6.. ; 1f6+&!81!  CIBFES!

o 1-)I/H&FP-CRAINE)*(+/ (+.1)8&. 6:/) 18 P:-CH8+"1 1 84-)&IT6+&IBLIB0(+ . 1/128) 78+ / &)
7-726"8L1 CILP(L(+.!"; &14+67 1 &)1 -4IL/COM) -1 ; &1P)&T&L(+ . If6-CI"" =1" ; 81" &) *(+/*(~+]
L/*&! CI8FES!
|

238467 18)1-412/(L1; -6)0128) [L/CI/1)& . 6:/) 18 2= CRAI0I&+ ("=8LI" M=) 1" ; &1 (P &I~ M4R) =+ &OOR!
P/7/*(—+R/+L1 5 —(L/Cl = &+84("01(017 - 26" &L1/0l4~=-WOd!
|

Annual Work Schedule  Benefit Hours/Day
! ! Z-+8!
! ! E!
! NN RgE"™ 1" -1"RE11! ! F!
! ! H!
! ! 16==!1B/C!
|

Time Sheet
S+1&*?:-C&&!*60")&?-)"1/=!; -6)0'W-)U&LILE)(+. I/IW-)UIWE&U! - +!" ; &I<-==& . &lI0!-+:(+&!0C0" & !
2;8!;-6)01)&?-)"&L!*60"!-&!/??)-P&L!:C!" ; &1&* ?--C&&I0I062&)P(0-)!/+L!" ; & @67 /+!%&0-6)7&0!
Cl4(788!@-6)0N&?-)"&L!0; -6-L!(+7-6L&!
|
o 2(*&!/7'6/-=CI0?8&+"1/"W-)UILB)(+.!C-6))&.6-/)=Cl07 ; &L6-&LIW-)U(+.!; -6) ORI (+7-6L(+..!
/6";-)(]&LN&0" 2 )&/U0!-41#117(+6"&0!-) 1=&00R!!
,)&[/??)-P&L!I-P&)" (*&S! !
/(L) -=(L/CS!
,8)0-+/:12(*&!cads!
,&)0-+/-1(=+&00§! !
G/7/°(-+8

!

2;8!"="/:1-41"; &1/ - -P&)("&*01*/Cl+-"1&J7&&LIAL! ; -6)0!(+!/+CIW-)UW&&EUS!

!

Overtime Pay

@-6)01/7"6/=C'W-)U&L!(+!&J7&00!-4!A1!; -6)0IL6)(+. !/!W-)UIWE&EUW(=! - &12/(L14-)! /1" SE!* (* &0!/ +!
&*?:-C&&I0N& . 6-/)1)/"&!-41?/CH@-6)0'W-)U&L! - &C-+L!" ; &1&*?--C&&N0N & . 6:/)!W-)UIWE&&EU! *60"!



&1/?7?)-P&L!-C!" ; &1&* ?2:-C&&I0N(**&L(/"&!106?&)P(0-)$!It is against the law not to report hours
worked during a workweeks!

|

Rest Breaks

S+1&*?:-C&&!* /CI"/U&I"W-1X6?!" - 1#117(+6"&01&/7 ;Y1) &0"! - )&/U0IL6) (+. | /146='W-)UL/CH12 ; &!
Y+ -4 8D&0 1) &/U0*60 D &I)) /+ L &LIW(T ;T (01-)! ;5 £)1062&)P(0-)S8!

|

Personal Time Off

SN&.6:/)1&*?--C&&!* /C1&&T"!"-I"/U&!I"W-IW-)UIL/CO!-441W(* ;1) &. 6:/)1?/CILB)(+.!1&/7 ; IW-)U!IC&/)!
4-)128)0-+/-1)&/0-+01:CI/))/+ . &> &+"W(* ;1" ; &1&* ?=-C&&II0!106?&)P(0-)8! , /) *(/=!L/CO!-)!46=:IL/CO!
*/Cl-&!"/U&+S!, &)0-+/=IL/CORI?/) " (/-1-)146=R1/)&! 7T-+0(L&)&L! /0! ; -6)0'W-)U&LS!2 ; (0"W-[L/C!
D&H&A(TIW(= 2 &1?)-[)/ &L ; &14() 0" IW=-)UIC&S ) -) 1/ +1&*2:-C&&!0 /)" (+ . IW-)UI/4* &) f6=C!"*§!
SHE&E*?:-C&&!" &) * (+/"(+.1;(01-)!; &)1&*?--C*&+"IL6)(+.!" ; &IW-)UIC&/)'W(=! ; /P&!" ; &!"W-IL/CO!
?2)-[)/"&LU-)!"; /M 4+ /-1C&AR! - 70&L!-+!IL/COIW=-)U&L!/4"&)!f6-CI""1/01/128) 7&+" / . &!-41/146=1C&/)R!
:8001/+C1?8)0-+/=!"(*&[-M4W-)Ul/=)&/LC!" /U&+§!

|

<=*26"/"(-+-4128)0-+/=1"(*&!-441?/Cdl2 ; &1/ -6+"1-41?/Cl4-)1 /12 /(L1?&)0-+/-IL/C! - 44IW(==! - &!
7-*726"&L!-CI*6:"(?7-C(+.!"; &!4+67  &)!-412&)0-+/-1; -6)01)&?-) "&L!-+!" ; &1&* ?--C&&IO!* (*&!7/)L!
Y+="1"=18J7&&LI6=!"(*&!; -6)01?&)IL/C! g IHSE!-)!IKY! 2 CI" ; &1&*?--C&&N0!76))&+"1)&. 6-/)! ; -6)-C)/*&!
-41?2/C8, &)0-+/="(*&IL-&0+-"1/7T7)6&S!!

|

Emergency Closing

51" &I&P&+-41/+1&7* &) . &+TCIT==0(+ . I/0IL&A(+&L!&/)=(&)(+!" ; (0'. 6(L&R!" ; &!&*?--C&&!*/C!  &1?/(L!
;(01-)158)N&.6/)!;-6)-CH/ & (*&0!" ; &1+67 - &)!-4! ; -6)01=-0"14-)IW; (7; ! &!-)10; &!W/0!)é&.. 6-/)<C!
07;8&L6=&L!"-1W-)USI2; &!=-0"1; -6)01?/(L!/)&!+-"17-+0(L&)&L! ; -6)0'W-)U&L!/+LIW(=! - &2/ (L) (+!
JLL(*(-+!"-1;-6)01/7"6/=CIW-)U&L!(#/+1&>*?--C&&!(01)&\6()&L!" -IW-)U! : C!'; (0!-)!; &)!1062&)P(0-)!
W; (&!"; &l<-=&. &!; /0! - &&+IL&T=/)&LIT=-0&L14-)1" ; &1&*&) . &+7CS!

|

Paid Vacation Benefit

SN&.6/) 1 +-+[8I&™*?"1&*?:-C&&!0; /=" JU&!" (*&!- 444N /1?2 /(LIP/ 7/ (-+/++6/=C§12 ; &!=&+. " ; -4
/+18*2:-C&&EI0DIT-+"(+6-60!&*2=-C*&+"IW(" ; I"; &I<-=& . &IL&" &) ™ (+&0!" ; &!+67 - &)!-41?/(L!
P/1/°(-+IL/C0&/)+&LILB)(+.1/1C&/ ) -410&)P(7&N(+!/TT-)L/+T&IW(" ;1" ; &l4—=-W(+.107 ; &L 6=&!

|

i Completed Years Annual

of Service Vacation
n ! 1!";)6!Al ! "1!L/CO!
! ! E!";)6!0! I "E!IL/CO!
! ! "1l-+1 1 ! #11L/C0!

G/T/ (—+0IW(=1 2 &1 JUGH/ 1" ;8156 6/-1T—+P&HEA+TEI-41" ; 818 2:-C&&I/+LI" ; &1&*?:~C&AI0!
0628&)P(0-)8!, /(LIP/7/*(~+L/COI&/)+&LILB)(+ . 1/1C&/) -H108)P(7T&I* 60" - &1* /US+! 1 CI* ; &I&+LI-41*; /*!
C&/)1-408)P(7&1-)1z=0"SIG/ T/ (=+IL/CORI2/) " (/=) 46=R1/ )& T-+0(L&)&LI/0! ; ~B)0W=)UELSIG/7/* (—+!

- —6)0IW(=! 2 &IT)&L("&LI ~1" ; 81&* 2=~ CEEI0E/PEI/TT-6+"1/"1" s &12 & (++(+ . 1-418/ 77 IC&/)-4108)P(78S)
2:808); —B)0)&EET" 1" 5 &1 =" /1% 6+ 1P/ T/ (=+"(*8)" =1 - &I&/)+&LILB)(+.1" ; &IC&/) ~4108)P(788!

! EO



|
MN?/(LY; —=(L/CIT-*&OIL6) (+. 1/ +1&*?--C&&IOV?/(LIP/T/* (- +HR1* ; &1&* 2:—-C&&!I*/CI - &1 2 /(LIW(* ;1" ; &!
+&J°12/CI7; &TUM-)" 5 /15 —=(L/CY(+!/LL(" (- +!"=1"; &IP/ T/ (-+1?/CRI-)1*/CI* /UL /'W-)UIL/CI- 441 (+!

*5 &10/*&IW-)UIC&/)!W(* ;1?/CL-Cl/)) /+ . &% &+"IW(";1;(01-)!; &)!1062&)P(0-)S§!

|

Paid Vacation for Terminating Employees

2; 81467 2 &)!-412/(LIP/ 7/ (-+!IL/COI&/)+&LIW(= - &1?)-[) /" &L!" ; &14(+/=!W-)UIC&S)14-) !/ +1&* ?:-C&&!
"&)F(+/(+.1:84-)&! ;5 (01-)1; &) /++(P&)0/)CIL/ " &I - 418 2=-CF&+"812 ; &1 /7 -6+"1-41? /Cl4-)1/12/(L!
P/7/°(-+IL/CIW(=! 2 &17-*26"&L! - CI*6:"(?-C(+.!" ; &I467* 1 &)!-4IP/ 7/ (-+!; -6)01)&?-) "&L!-+!" ; &!
&*2=-C&RN0" (*&I7/)LIX+-"1"-18J7&&L146=!"(*&!; -6)0!?&)!L/C! g IHE!-)!IKY! 2 C!* ; &!&* ?=—C&&IO!
76))&+"N&.6:/)!; -6)-C)/*&!-41?/CH!

|

Paid Holidays

Sl+-+[8J&*?"187* ?:-C&&!* /CN&T&(P&!?/Cl4-)1"; &! ; ==(L/CO=(0" &L (+IN&T" (- +!#5"8!-41" ; &!
T*?2:-C*&+"1>6(L&SIS+!I&*?2--C&&!*/CI/-0-!"/U&!/0!/! ; —=(L/C!; (0!-)!; &) ()" ; L/CRIW ; (7 ;1< /C! - &!
*JUE+!-+&IL/C!" ; &IWEEU!-4R!" ; &IWE&U! 2 84-)&RI-)!" ; &IWE&KUM-=-W(+.!" ; &1/7°6/-! ()" ; L/C§12 ; &!
;—3(L/CY - &+&4("(012/C/ =&!"-1)& . 6:/)1&* ?:-C&&OIW ; = IW-)U!-)I7=/(*IP/7/* (- +ILE)(+.!" ; & W&&EU!(+!
W (7;1/1; —=(L/Cl4/=08!

!

<=-*76"/"(-+!-41; -(L/CI?/Cdl

o 2;&/*-6+"1-412/CU-N/12/(L); -=(L/CIW(=! - &17-*26"&L! - CI*6="(?-C(+.!" ; &1+67* - &)!-4!
;—3(L/C!; -6)0N&?-)"&L!-+!" ; &1&*?--C&&I0!* (*&!7/)LIX+-"1"-1&J7&&L!" ; &1+67 - &)!-4! ; -6)0!
4-)IW;(7;1"; &1&*?--C&&I(01&=( . (2 =&Y - C!* ; &1&* ?=-C&&N0176)) &+ "R)&. 6-/)! ; -6)-C!)/*&!-41?/CS!

!
<=-*26"/'(-+1-412/Cl4-)1/'W-)UIW&EU!(+!W; (7 ; 1/1?/(L! ; -=(L/Cl4/==0dl!

o /(L';-3(L/C';-6)0!1/)&!7T-+0(L&)&L!; -6)0IW-)ULL!/+LI7T-6+"1"-W/)L!" ; &!I7-*26" /" (-+!-4!
-P&)"(*&!M4-)1"; &IW-)UIWE&US!

o S+I&*?:-C&&!W; -1(0N&\6()&L!"-W-)Ul-+1/12/(L!; -=(L/CIW(=! - &12/(L!/* ;5 (0!-)! 5 &) D& . 6-/)!
;-6)C)/"&14-)!"; -0&! ; -6)0!W-)U&L!(+!/LL("(-+!"-!"; &!?/(L!; -(L/C!; -6)0§!2 ; &! ; -6)0!
W-)ULLIW(=!/0-17-6+"1"-W/)L!" ; &17-*?6" /" (- +1-41-P&) " (*&!4-)!" ; &!W-)UIW&&US!

!

Personal lliness

SN&.6:/)1&*?--C&&!I*/C 2 &1?2/(L1?8&)0-+/-1(=+&00! - &+&4("ORI(4!6+/ 2 =&!" - IW-)U! - &7/608&!-4!0(7U+&00R!
JTT(L&+"/=\(+ B)CRI-)I*/"&)+("CRI?) (- )1" =1 &7 - (+.1&=(. (2=&!4-)IN; =) "[2&) *!B(0/ - (-("C'XN&&!N&T7* (- +!
#IAYS!

!

SN&.6:/)1&*?--CE&&!W(=1&/)+!/+L - &I T)&L("&LIW(" ; I-+&[ ; /:41/128)0-+/-!(=+&00!L/C!4-)1&/ T ; 14-6)!
W&LUOU-)IW; (751" ; &1&* ?2--C&&!)&78&(P&0!?/C!-)IL(0/ = (:("C! - &+&4(* 0!

!

Q+60&L!?&)0-+/=!(=+&00!IL/CO!*/C! - &/ 7767 6:/"&L!" -1 /17 /) (*67!-4I""E!L/COS!

!

,8)0-+/=1(=+&00! - &+&4("OW(=1+-"1 2 &!1?2/(L14-)!1/+CIL/COU-)IW; (7 ; 1/ +1&* ?--C&&!(0!&8=( . ( =&!" -!
)&7&(P&! Q&&= CI5+L&™ +("C! - &+&4(" 08!

!



,/(L!1?&)0-+/=!(=+&00!L/CORI46==1-)12/) " (/RIW(=! - &1 7-+0(L&)&L!/0! ; -6)0'W-)U&LS!
|
<=*26"/"(-+!-41?8)0-+/:1(=+&00!?/Cd!2 ; & /7 -6+"1-412/Cl4-)1/1?/ (L1 ?&)0-+/=!(=+&00!L/CIW(=! - &!
7-*76"&L!:CI*6="(?-C(+.!" ; &1+67 - &)!-41(=+&00! ; -6)0!)&?-) "&L!-+!" ; &1&>*?--C&&I0!" (*&!7/)L!
Y+="1"=18J7&&L16=["(*&! ; -6)01?&)!L/ClO!HSE!-)IKY! - CI" ; &!1&* ?:-C&&lI0!76)) &+ "N & . 6:/)! ; -6)-C) /*&!
-412/C$!
!
Attendance
T*?:-C&&0'1*60"1/776)/"&CH&T-)LI/+LN&?-)"1/=!; -6)0!W-)U&L!/+L!/ - 0&+7&0!-+!" ; &()!* (*&!
0;&&"0%M!
|
MI/+1&*?--C&&!(0!/ 2 0&+"14)-*1W-)Ul4-)1*+-)&!" ; /+14(P&!7-+0&76" (P&!W-)UL/COR!" ; &106?&)P(0-)!
-P&)0&&(+.!"; &!/)&/1* 60" 1+-"(4C!" ; & @67 /+1%&0-6) 7&0!C44(7&RI /+L!" ; &IB()&7"-)!-41@67* /+!
%&0-6)7&01*/C1)&N6()&!" ; &1&*?--C&&!"-106 - *(*1/1?; CO(7(/+0!0* /* &7 &+ - RI(41/2?)-?) (/" &R!
78)"(4(7/"(-+16+L&)!"; & I\ 3S!?-=(7CS!
!
Bereavement Leave
SN&.6:/)1&*?--C&&!*/C)&7&(P&N)&.6:/)1?/Clh)-*1"; &l<-=§ . &14-)1"(*&!-44IW-)U! - &7/608&!-41" ; &!
L&/" ;1 (+!"; &1&™*?=-C&&IID!(F > &L (/" &!4/ 7 (-CH!
!

o |-)IL&/";!1-41/10?-60&R!7 ; (FLRI?/)&+"R!I-)!10?-608&101?/)&+" § 162!" - 14(P&!L/COS!

o [I-)IL&/";!1-41/12)=";8)1-)10(0"&)R! -) =" ; &) [!-)10(0" &) [(+[=/WRI . )/+L2/) &+ R ) /+L 2/ )&+ 0 (+[

/\WRI/+L!)/+L7; (FL)&+! § 162! -14(P&!L/COS!

!
T*?:-C&&01* /CI0&&U!/LL(* (- +/:1=&/P&1* (= &!W(* ; 1/ ??)-P/1-41/1062&)P(0(+ . 1 &> - &)!-41" ; &IN&+(-)!
N'/7481@-6)01?/(L14-)! - &)&/P&*&+"IL-!1+-"17-6+"1/0!; -6)0'W-)U&L!4-)!" ; &I7-*26"/* (- +!-4!
-P&)"(*&S!
I
! !



APPENDIX C: SUMMARY OF PURCHASING CARD POLICIES AND PROCEDURES
|
General Policies
2;81?6)7;/0(+.17/)LIX, [7/)LYI(OI/1" = ==1" = 1&44(7(&+"-CI?/Cl4-) 1==W[7-0"R!; (. ; [P-67*&! . -~ LOSIS+C!
&*?:=-C&&!/6"; -)(J&L!"-1; /P&I/1?6)7; /0(+.17/)LI*60")&P(&W!, [7/)L1?)-7&L6)&0!*/+6/-1/+L!
7&)"(4Cl; (01-)1;&)16+L&)0" /+L (+.1-41"; &!<—=& . &ION&\B() &7 &+ 01-4160&!-41" ; &!7/) LRI(+7-6L (+. d!
|
S=-W/ 2:818J?8+0&08!
T+06)(+.1?6)7; /0&0!L-!+-"1(+7-6L&5+L(/+/'0" /" &!0/-&0!" / J§!
,)-P(L(+.1)&7&(?"0!" (*&Cl-)1/=176)7; /080" -1" ; &IL&?/) " *&+"/-1?6) 7 ; /0(+.!7/)L!
)&T-+7(=&)8!
<&)"(4C!, [7/)L1&I?&+0&)&?-) "I (+!/1"(*&CI™*/++&)9!
,[7/)L0V/)&!+-"1"-1:&160&L 14-)!1?&)0-+/:18]?&+08&05!

!
<=+"/7'1" ; &IB()&T"-)!~4DB0(+&00ISE (/) (804-)1?)~ . )/ *I(+4=)*/"(-+4



APPENDIX D: RECOMMENDATIONS FOR ALTERNATIVE WORK ARRANGEMENTS

B&P&=-?&L!:C!" ; &9 -)U[3(4&!N*6LCI>)-6?!XfE+&I# 1##Y!
|
Charge
2;819-)U[3(4&!N"6LC!>)-67?'W/0!7; /) . &L!"-N&P(&W!/+LIL(07600!" ; &'P/)(-60'W/C0!9Q/ - /0;!17<(. ;!
*JURV/LP/+"/ . &1-41" ; &1-800-+01-&/) +&LILGB)(+. " ; &I<CGHB[ 01?2 /+L&™> (7" -1 :&"" &) (+'&. )/ "&!
&7 ;+-= .Cl/+L)&* - "&IW-)U!-2"(-+0!"=!" ; &! - &+&4("1-41(*01& 2= C&&OSIN?& 7 (4(7/=CR!" ; &IN"6LC!
>)-67?1L(07600&L14-&J(-:&!W-)UI/))/+.&*&+"0RI/="&)+/" (P&!07 ; &L 6:&0RN) &> - " &!W-)U!- 2" (-+0R!/+L!
;C)(L/?2?2)-/7;808IN"6LCI>)-6217&>* 1 &)01/-0-1-&L17-+P&)0/* (- +0IW(" ;!" ; &()IL&?/) " * &+ /-!
7-=&/ . 6&R/+L!)&P(&EWEL!?-(7(&0!/+LIL-767 &+ 0IL&P&=-?&LI /+LI(F*?-8*&+"&L! - C1?&4&)!
(+0*("6"(-+08!D&7/60&!/="&)+/" (P&!W-)UI/))/+ . &7 &+"01/)&! /1) /?(L-CI&P-=P(+.!/)&/RIW ; /" 14-==-WO!
/)EN&T-**E+L/"(-+0106 2 &7°1"-17; /+ . &I/+LI+="1/1 - (+L(+.1?2-=(7C3!
|
The Study Group’s Guiding Principles

o 9/:/0;1(0//+1&J7&?" (-+/=CI0"6L&+"[4-T760&L!7T-=& . &RI/+LN&T-F+*&+L0!" ; /*1+-1?-=(7(&0!
S&/L-27&L) /M W=6:L); /P&/1+& L/ (PRI(F2/ T I-+1"; &1 —=(0°(7'&L67 /7 (-+19/ 2 /0!
?)-P(L&0Y-)!(*010"6L&+"0/+L!" ; &1&+./ .&7&+"!"; &C!; /P&IW(" ;14/76="CRIO" Z44R1/+L17- /T ; &0§!

o C6)I&*?2:-C*&+"176-"6)&!/+L18J?&7" /* (-+01/)&! - /0&L!-+!")60" I /+L!.)/7&S!

o T*?:-C&&0I6+L&)0 /+L!";/12/) (7(? /" (-+)(+!"; &I /+C1-27-)"6+("(&0!-44&)&L! - C!* ; &!
<-=&.&N0?&/U&)ORI< ; /28=12/-UORI4(+&! /) "01&P&+" ORI/ * ;=& (70Y1&+)(7 ; &0!" ; &!W-)U[=(4&!76="6)&!
=410&)P(+.1/N&O(L&+" (/=== &) /-1/) 017 -==&. . &S!

|

Assumptions

2;&IN"6LC!I>)-6?!/L-?"&L! - ClI7-+0&+060!" ; &!4-=-W(+.1/006 72" (-+0d!!
|

o 9O/:/0;W(E=IT-+"(+6&!"-10&&U!" -!-44&)!" ; &IU(+L0!-410; =) "["&) *14=&J( = (:("C!(*!/-W/CO! ; /0!
0-6.;"1"-1?)-P(L&)&. /)L=&00!-4IW ; &" ; &)!-) 1+ "1/ +1&*?--C&&!(01&( . ( ==&!4-) 1/ +!

/") +/ (P&IW-)UI))/+ &7 &+"RI&S . RIF&L(7/:1/ 22 —(+"*&+"0RIO(7U!T ; (:L)&+R! ; - *&!10&)P(7&!
/2?-(+"*&+"0RI&" 78!

o O U))/+.87E&+ 0W(E=T-*2-CIW(*;!1"; &1 /()!3/ 2 -)IN*/+L/)LOIS7T"14-)!1-P&) " (*&[ &=(- (- =&!
?2-0("(-+01/+LW(" ;19/ - /0; 101/ +" ([L(OT)(= (+/" (- +!?-=(7(&0!4-)! /=12 -0(" (- +08!!!

o 2;&0&N)&7T-F*&+L/(-+0IL-1+-"1/2?2:C"-N&\B&O" 014-)!/T77T-*+*-L/*(-+0!-41L(0/ - ((*(&0!-)!
0(+7&)&:C!; &L")&(.(-60! - &(&40!-)14-)1-&/P&I6+LE&)!" ; &1/ (:C!/+LI\V&L(7/:13&/P&IST"S!
T*?:-C&&0N&\6B&O" (+.!/-"&)+/" (P&!W-)UI/))/+ . &> &+"014-)1" ; -0&!)&/0-+010; -6-L17-+"/7"!
@67 /+1%&0-6)7&09!

o T*?:-C&OW(=!6+L&)0 /+L!"; 7 1("1(OW/1?)(P(&. &!" =12/) " (7(?/ &) (+!/+Cl4=&J( - =&!-) ) &7 -"&!
W= UIT=+8*2-/"&LY(+!"; &0&!)&T-**&+L/"(-+0I/+L!" ; /71067 ;1/))/+.&*&+"01/)&106 - &7"!
175 /+ .81 C1 ;810628 )P(0-)RING+(=)IN" /448! -) 1 @67 / +1%&0-6) 7&08!

o Z-'1&P&)CI&*?:-C&&!-)IL&?/) &+ IW(=! 2 &1/ 2281 -12/) " (T(? /" &/ (+!/="&) +/ " (P&!'W-)U!

/) +.878+"05IN6?&)P(0-)0!-P&)0&&(+. 10" 74410 ; -6=LIW-)UIW(" ; IN&+(-)IN*7441-)1 @67 /+!
%&0-6)7&01(+IL&" &) > (+(+.1-2"(-+0!/P/(:/ - =&!4-)1&* ?--C&&010&&U(+ . | /+!/=" &) +/" (P&!W-)U!
)/ +.87E+)



B6)(+.1" &1/ 7/L&™(TIC&/ IR0 L&' [4/T(+ . b&+. / . &LI-4(T&0I0; /=17 (+* /(+1/12 3 CO(7/-
2)808+T8ILE)(+. 1+-)* /:1<~=8 . &1 - 60(+&00! ; ~6) 041!

2:8081)8T-**&+L/ " (~+0IL-1+-"1/22CI"~14/76"C!-)10 6L&+"1&* 2~ C&&0S!

S="&)+/" (PAIW-)UI/))/+ . &7 &+ 01T —+"8 2=/ &LI(+1" ; 081 &T-**&+L/ " (~+0IW (=1 +-"]
JLPR)0&-CI/UET ILE?/)" *8+" /:1-28) /" (-+01-)12) -LBT*(P('C-)! ; /P&I/1+& . /* (PRI 2/ T 1= +]
7-[W=-)U)OR(+7-6L(+.1" ; ~08)(+1-" ; &)IL&?/)" *&+"08!

T*2:-C&E0W ; ~IW(0; "~ 108&UI/=" &) +/" (PRIW-)UI/))/+ . &> &+ 016+L&)!" ; &08!
)&T-* 8+ L/ (—+01%60" ! ; /P&I/1?)-P&+!")/TUN&T-)LI-417-+0(0"&+"1?)-L67*(P("CR - - !
28)4-)*/+T8A/+LI0&A[L(07(?=(+&s!

T*2:-C&&0IW ; -0810628&)P(0-)1/2?)~P8&0I/="&)+/" (PEIW-)UI/))/+ . & &+ 01* 60" 7~ 7:C!
W( 5 /=< -8 &I/ +LIL&RS) 84 12 =T8O T-BL(+ . 12/) (7(2/" (=+1(+178&" (+.01/+L!
)ENB()ELI(H[28) 0=+ &E&" (+ . ORI (F&CIT-**6+(7/" (=H/+LI/P/(:/ = (' CILE)(+. 1+-)* /-]
<-=8. 817 60(+&00! ; -6)016+:8001/2?)~P&L! :C!* ; &1062&)P(0-)8!

NG2&)P(0-)0MW(=! : &)&NB()&L! -1 /+/ . &I/ +L1)&PEWI/=1/="&)+/" (P&IW-)UI/)) [+ . &*&+"0!
-1 872/ LI+ ; 8081)&T- &+ L/ " (—+01"-18+06)&IL&?/) *&+" /) . ~/-01/)&) - &(+ 18]
J+L1" 5 /118 -WIR2:-C8&0!/)&I+—"1/LP&)0&=CI/U&T LS

FA


/hr/docs/Supervisor_Checklist_07-01-22.pdf
/hr/docs/Supervisor_Checklist_07-01-22.docx

+ALI" -1 QIL—(+ . I/+L1" s &IW-)UN0! . &' (+. IL-+&RI6+LE) . O L&L! : CL. ) /T&I/+LI/TT82" /+T8)" -1/ =-W!
4=) (= (<" CHISI 87 2 &) -4IN&+(=)IN' /4412<60"1/22) ~P&I/=1067 ; 1/="&)+/ " (P&I/)) /+ . &> &+"Ol(+!

WY (+.1-)1"5)-6. ; 18/ (!

|

1-760(+ . [=+1")60"1/+LL.)/T&U("OW(" 5 (+I" ;8197 /0; 18" ; =0 =)&I0-1" ; /+!/LL("(-+/-12-=(7(&0R!
"6, 1 1("1*/C)ENB()&L/1T6"6)&IT s /+ . &—+!" 1 812/) 1-410-*&1062&)P(0-)01/+LI7-[W-)U&) 0§12 ; &0&!
)&T-* &L/ (= +01/(*1" =12)=P(L&I/107% /) 1/ +L12)-L67" (P&IW-)U[(48! - /:/+784-)1-6) &> ?:~CEEMR!
W3 (751787401 ; /" 14+="18P&)C—+&IW(=! - &1/ 1 /IL&OUI(+1/+ (78 /=141 ; 81" (*<8R1/"1" ; 10/ &1" (*<&A1-)!
LB)(+. 1+-) /21 60(+&00! ; 605!

|

,)-P(L(+.1067&)P(0-)0IW(" ;1" ; &M4-&J(- (:("CI"-IL&" &) * (+&!" ; &1-&P&:!-417)-00[ ")/ (+(+. 1 /+L1/="&) +/"&!
)/ +.8%8+"0+8&L&L! - /0&L!I-+!"; &1) ; C*; *1-41"; &107 ; - ==IC&/)!-)!" ; /°12/) " (716:/)!-44(7&! 0! /+L10" (=!
*&&" . -/01/+L!-: &7°(P&0'0!(017)(*(7/-8!!
|
Other Thoughts and Considerations
o 2;&IN'6LC!>)-67!;/01/!.8+&)/-108+08&!" ; /°10" Z44W/+"14-8] (- (=("CIPOSI/146=[4-&L . &L! ; C2)(L!-)!
7-*2:8"&CN&* - "&IW-)UI-2"(-+H"; -6. ;1" ; &)&!/)&I0-*&!?-0(* (- +OX&S . RISLP/+7&*&+"!
46+L)/(0&)0YIW; &)&!?)(*/)C)&0?-+0( - (=("(&0!/)&IL&O(. +&L!" -1 &!1?)(+7(?/=C!7-+L67"&L!
/W/Cl4)->*17/7260§!
o 2;8&IB&?/)"*&+"-413/:-)N)&. 6/ (-+0N&\6()&!" ; /' ; -6)-Cl+-+[&I&* ?"1&* ?2--C&&0") &7 -)L!
5 &I&I/TMIL/ &/ +L);-6)0!" ; &CIW-)URIW 5 &' 5 &)!; = &!-)1/W/CRIL/CI-)!+(. ; "$H
o N6?7&)P(0-)0!7-+0(L&)(+.D)&\6&0 014-)N&* -"&IW-)U!-6"0(L&!-415+L (/+/!1760"12/) " +&)'W(* ;!
@67 /+1%&0-6)7&0!(+!/LP/+78&!-41/?2?)-P(+.1067 ;)&\ 6&0" 08!
o 2;8&I<-=£.8&10;-6:LI&P/-6/"&4-8J(::&IL&?=-C*&+"1-4IW-)UI0?/7&0!" -1/ J(7 (] &'60&!-4!(*0!
26(-L(+.01/+L14/7(=(" (&08!
|



